
tb'A 
  vkfJo?eNo,seBheh f;fynk ns/ 
  T[d:'fre f;ybkJh ftGkr, gzikp. 
 
;/tk fty/, 
  ;w{j nXhB ;oekoh T[d:'fre f;ybkJh 
  ;z;EktK$ e/doK d/ w[Zyh. 
  whw' BzL nkJhNh$n?w$gq'feT[ow?AN$ gkb;h$5807-5907-T 
  fwshL21.02.2007 
 
ft;akLft;akLft;akLft;akL        ;oekoh T[d:'fre f;ybkJh ;z;EktK ;oekoh T[d:'fre f;ybkJh ;z;EktK ;oekoh T[d:'fre f;ybkJh ;z;EktK ;oekoh T[d:'fre f;ybkJh ;z;EktK ftZu yohd ;pzXh ftZXh ftZu yohd ;pzXh ftZXh ftZu yohd ;pzXh ftZXh ftZu yohd ;pzXh ftZXh             
        ngngngngBBBBkT[D pko/.kT[D pko/.kT[D pko/.kT[D pko/.    
    
  ftGkr nXhB ub ojhnK ;oekoh, T[d:'fre f;ybkJh ;z;EktK,  T[d:'fre 

f;ybkJh ;z;EktK (fJL), T[d:'fre f;ybkJh ;z;Ek (n?;H;h)  tb'A f;ybkJh ns/ dcsoh ezw ekia 

fjZs  d/ bJh N{b$ fJZeT{gw?AN nkfd dh yohd oki ;oeko iK e/Ado ;oeko tb'A fe;/ gq'i?eN 

nXhB iK fibQk :'iBk ns/ ftek; p'ov tb'A I' czvia w[jZJhnk eotkJ/ iKd/ jB, T[BQK ftu'A eoB 

fjZs oki ;oeko$ ftGkr tb'A I' jdkfJsK ikoh ehshnK  iKdhnK jB, T[BQK nB[;ko jh ezw ehsk 

ikdk j?. gqzs{ fJj t/yD ftZu nkfJnk j? fe tZy^tZy ;z;EktK tb'A fJBQK jdkfJsK d/ nB[;ko 

nkgD/ sohe/ Bkb jh yohd ehsh ik ojh j? ns/ ;z;EktK tb'A e'Jh ;N?Avov gq'ckowk iK 

fJZe;kosk tkbh ftZXh BjhA ngDkJh iKdh. fi; ekoB p/tiQk jh nkfvN fJsoki bZr ikD dh 

;zGktBk pDh ofjzdh j?. 

  fJ; ;pzXh ;oekoh T[d:'fre f;ybkJh ;z;EktK, T[d:'fre f;ybkJh ;z;EktK 

(fJL), T[d:'fre f;ybkJh ;z;EktK (n?;H;h) ftZu yohd dh ftZXh ftZu gkodo;sk fbnkT[D bJh 

yohd ;pzXh ftZXh fsnko ehsh rJh j?. yohd ftZXh ns/ fJ; Bkb ;pzXs I' th B[es/$ gq'ckow/ 

iao{oh jB T[BQK B{z fJzNoB?N s/ (www.dtepunjab.gov.in) T[gbpX eotkfJnk frnk j?. fJ; 

ftZXh B{z s[ozs nwb ftZu fbnkdK ikt/. fJ; ftZXh B{z vhH;hHn?cHJ/H tb'A t?N ehsk frnk j? ns/ 

wkB:'r vkfJo?eNo ;kfjp tb'A fJ; dh gqtkBrh fdZsh rJh j?. 

 

               -shI- 

T[g vkfJo?eNo (w;ahBoh) 
tkL vkfJo?eNo seBheh f;fynk ns/ 
T[d:'fre f;ybkJh ftGkr, gzikp. 

 



ftPkL^ftPkL^ftPkL^ftPkL^    ;oekoh T[d:'fre f;ybkJh ;z;EktK ftZu yohd ;pzXh ftZXh ;oekoh T[d:'fre f;ybkJh ;z;EktK ftZu yohd ;pzXh ftZXh ;oekoh T[d:'fre f;ybkJh ;z;EktK ftZu yohd ;pzXh ftZXh ;oekoh T[d:'fre f;ybkJh ;z;EktK ftZu yohd ;pzXh ftZXh ....        
    
 ;pzXs fJz;NoeNo$eqwukoh, fi; Bkb Nq/v$ezw ;pzX oZyd/ j'Dr/, tZb'A ;pzXs 

ro[Zg fJz;NoeNo$dcsoh ;[gov?AN$;[gotkJhio$;jkfJe f;fynkoEhgD 

;bkjeko (i{BhH) B{z nkgDh vhwKv fdZsh ikt/rh. ;pzXs eqwukoh tZb'A vhwKv 

d/D ;w/A nkJhNwK dk g{ok BK ns/ frDsh, ;zy/g ;g?;hfce/PBK d/ Bkb^Bkb 

xZN'^xZN 5$6 t?Avoi$cowK d/ BK fiZE'A fJj nkJhNw$nkJhNwK gqkgs ehshnK 

ik ;edhnK j'D, io{o fdZshnK ikDrhnK. fJj vhwKv ;pzXs eqwukoh, fi; 

fswkjh bJh fJj wzr ehsh ik ojh j?, T[; dh fgZSbh fswkjh d/ nkyoh wjhB/ 

dh 5 sohe s'A gfjbK^gfjbK ;N'o ehgo$ro[Zg fJz;NoeNo (;N'o) B{z gj[zudh 

eo/rk. 

 ;pzXs ro[Zg fJz;NoeNo$dcsoh ;[gov?AN$$;jkfJe f;fynkoEhgD ;bkjeko 

(i{BhH) tZb'A fJj wzr ro[Zg fJz;NoeNo (;N'o)$;N'o fJzukoi B{z yohd eoB 

bJh G/ih ikt/rh.  

 ro[Zg fJz;NoeNo (;N'o)$;N'o fJzukoi tZb'A fJj wzr ;N'o ehgo$;jkfJe 

;N'o ehgo B{z ekotkJh eoB fjZs G/ih ikt/rh. 

 ;N'o ehgo$;jkfJe ;N'o ehgo tZb'A (T[; B{z fdZs/ rJ/ ezw d/ w[skfpe) wzr 

ezgkfJb/PB nkJhNw tkJhi ehsh ikt/rh. 

 ;N'o ehgo$;jkfJe ;N'o ehgo tZb'A tZy^tZy nkJhNwK dh yohd fjZs j/mK 

fdZsh ftZXh d/ ;Bw[Zy e/; g[ZN^nZg ehsk ikt/rkL^ 

 T) eh fJj wzr wkoehN s'A yohd eoe/ g{oh ehsh ik ;edh j?< 

 n) eh fJj wzr ezNo'bo, fgqzfNzr ns/ ;N/PBoh e'b fJBv?AN G/ie/ g{oh ehsk ik 

;edh j?< 

 J) eh fJj wzr ;z;Ek d/ tZy^tZy Nq/vK d/ fJz;NoeNoK tZb'A f;ybkJh d"okB ikp 

pDke/ g{oh ehsk ik ;edh j?< 

6 i/eo wzr ezNo'bo, fgqzfNzr ns/ ;N/PBoh B{z fJBv?AN G/ie/ g{oh ehsh ikDh j? sK 

fJ; pko/ e/; ;woZE nfXekoh s'A gqtkB eotke/ fJBv?AN ezNo'bo, fgqzfNzr ns/ 

;N/PBoh B{z G/fink ikt/rk ns/ ndkfJrh ;pzXh fijVh ekotkJh ;N'o 

ehgo$;jkfJe ;N'o ehgo tZb'A eoBh j't/rh, T[j Bkb'^Bkb ehsh ikt/rh. 

7 i/eo wzr Nq/vK dh f;ybkJh d"okB ikp pDke/ g{oh ehsh ikDh j? sK fJ; pko/ 

;N'o ehgo$;jkfJe ;N'o ehgo tZb'A B'N g[ZN^nZg ehsk ikt/rk ns/ dZf;nk 

ikt/rk fe fe; Nq/v ftZu f;ybkJh d/ d"okB ikp fsnko ehsh ik ;edh j?. 

fJj e/; ro[Zg fJz;NoeNo (;N'o) okjhA T[; Nq/v d/ ;pzXs ro[Zg fJz;NoeNo 

B{z G/fink ikt/rk, i'fe ;pzXs Nq/v fJz;NoeNo B{z G/i/rk ns/ T[; nkJhNw B{z 



pDkT[D fjZs fi; okn^wNhfonb dh b'V j't/rh, T[j ;pzXs Nq/v fJz;NoeNo 

s'A bt/rk ns/ e/; ro[Zg fJz;NoeNo (;N'o) okjhA ;N'o ehgo$;jkfJe ;N'o 

ehgo e'b nk ikt/rk. ;N'o^ehgo$;jkfJe ;N'o ehgo fBoXkfos ftZXh 

nB[;ko ;pzXs Nq/v fJz;NoeNo B{z okn^wNhfonb T[gbGd eotkJ/rk ns/ T[j 

ikp fsnko eoe/ ;pzXs ro[Zg fJz;NoeNo okjhA ro[Zg fJz;NoeNo (;N'o) B{z 

d/t/rk. ro[Zg fJz;NoeNo (;N'o) T[; nkJhNw d/ io{oh fJzdoki ;N'o ;Nke 

ofi;No ns/ ukoi ofi;No ftZu eotkJ/rk ns/ ;N'o ehgo$;jkfJe ;N'o 

ehgo, ;pzXs fJz;NoeNo$eqwukoh B{z fJj nkJhNw$nkJhNwK ikoh eo/rk. 

8 i/eo wzr dh g{osh wkoehN ftZu'A e[N/PBK wzrtke/ ehsh ikDh j? sK T[; ;pzXh 

gzikp ftZsh fB:wKtbh ns/ ftGkrh jdkfJsK nB[;ko jh ekotkJh ehsh 

ikt/rh. i/eo fJ; wzr dh yohd ;z;Ek d/ w[Zyh d/ nfXekoh y/so ftZu nkT[Adh 

j't/rk ns/ T[; *s/ i' io{oh ekotkJh eoBh j't/rh sK T[; ;pzXh ftZsh 

fB:wK$jdkfJsK nB[;ko ro[Zg fJz;NoeNo (;N'o), ;N'o ehgo ns/ ;jkfJe 

;N'o ehgo tZb'A j/m do;kJ/ nB[;ko ekotkJh ehsh ikt/rhL^ 

 T)i/eo yohd ;oekoh ndko/$ngo{tv ;'o; nkfd s'A ehsh ikDh j? sK T[; 

;pzXh fB:wK$jdkfJsK nB[;ko ;gbkJh nkovo fdZsk ikt/rk. 

 n)i/eo yohd e[N/PBK b?e/ ehsh ikDh j't/rk sK T[; ;pzX j/m do;kJ/ nB[;ko 

ftZXh ngDkJh ikt/rhL^ 

 J/) e[N/PBK wzrtkT[D bJh i' e[N/PB ekfbzr ew/Nh rfmZs ehsh rJh j?, T[; 

okjhA whfNzr p[bke/ e[N/PBK wzrtkT[d fjZs ro[Zg fJz;NoeNo (;N'o) tZb'A gZso 

ikoh ehsk ikt/rk. e[N/PBK wzrD t/b/ gZso ftZu fB:wK$jdkfJsK nB[;ko 

e[N/PBK iwQK eotkT[D bJh fBoXkfos ;wK fdZsk ikt/rk. fJj th ;gZPN ehsk 

ikt/rk fe e[N/PBK fe; fwsh B{z fezB/ ti/ sZe fe; ewo/ ftZu gqkgs ehshnK 

ikDrhnK ns/ fe; fwsh B{z fezB/ ti/ e[N/PBK y'bQhnK ikDrhnK. e[N/PBK ;hbv 

fbckfcnK ftZu fdZshnK ikDrhnK. ikoh ehshnK e[N/PBK dk fJzdoki e[N/PB 

ikoh ofi;No ftZu ehsk ikt/rk. e[N/PBK d/D tkb/ t?Avoi tZb'A ;g?;hckJhv 

ghohnv bJh t?bhfvNh nkc o/N; io{o fdZs/ ikDr/. 

 ph) fBoXkfos fwsh B{z fBoXkfos ;w/A *s/ e[N/PBK rfmZs ehsh e[N/PB UgfBzr 

ew/Nh tZb'A y'bQhnK ikDrhnK ns/ y'bQD T[gozs jo e[N/PB *s/ ew/Nh tZb'A g{o/ 

j;skyo ehs/ ikDr/ ns/ nkJhnK e[N/PBK dk fJzdoki e[N/PB o;hN ofi;No 

ftZu ehsk ikt/rk.fJ; ofi;No ftZu nkJhNw dk BK ns/ cow dk BK io{o 

doi ehsk ikt/rk. 

 ;h) e[N/PB UgfBzr ew/Nh tZb'A e[N/PBK y'bQD T[gozs j;skyo eoe/ ro[Zg 

fJz;NoeNo (;N'o)$;N'o ehgo$;jkfJe ;N'o ehgo B{z fdZshnK ikDrhnK. 



fJBQK d;skt/iK d/ nXko *s/  ;N'o ehgo$;jkfJe ;N'o ehgo tZb'A ezg?o/fNt 

;N/Nw?AN fsnko ehsh ikt/rh. ezg?o/fNt ;N/Nw?AN dh u?fezr b/yk Pkyk eqwukoh 

tZb'A ehsh ikt/rh ns/ gqtkBrh dcsoh ;[gov?AN tZb'A fdZsh ikt/rh. 

 vh) ezg?o/fNt ;N/Nw?AN dh gqtkBrh T[gozs gqkgs j'JhnK e[N/PBK dh 

fJt?fbT[J/PB  fi; eqwukoh tZb'A wzr fdZsh rJh j?, T[; tZb'A ehsh ikt/rh ns/ 

n?BHnkJhHNhH w[skfpe i' xZN o/NK tkbh cow j't/rh, T[; dh f;ckoP ehsh 

ikt/rh. io{oh ;oNhfce/N fit/Afe foiB/fpbNh nkc o/N; th ;pzXs eqwukoh 

tZb'A fdZs/ ikDr/. e[N/;aBK dh fJt?fbT[J/;aB eoD ;w/A eowukoh i/eo ukj[zdk j't/ 

sK ;kohnK cowK fiBKQ tb'A nkfJNw d/ o/N fdZs/ rJ/ jB, fJBKQ nkJhNwK B{z 

G"fse s"o s/ th u?e eo ;edk j? ns/ G'fse s"o s/ u?e eoD T[gozs fJj 

s;dhe eo/rk fe cow fi; d/ o/N xZN jB dh nkfJNw dk fwnko, j'oBK cowK 

tb'A fdZs/ rJ/ o/NK Bkb ;pzXs nkfJNwK d/ fwnko Bkb'A tXhnK iK xZN'A xZN 

pokpo j? ns/ fJj nkfJNw gzikap e[nkbNh iK nkJh n?; nkJh d/ pokpo 

fwnko dh j?.  

 Jh) fJt?fbT[J/PB eoB T[gozs ;kok e/; ;pzXs eqwukoh tZb'A ro[Zg 

fJz;NoeNo$;[gotkJhio okjhA tkg; ;N'o B{z G/fink ikt/rk. 

 n?c) ;N'o ehgo$;jkfJe ;N'o ehgo tZb'A ;pzXs eqwukoh okjhA ehsh rJh 

fJt?fbT[J/PB nB[;ko ;N?Afvzr ew/Nh dh gqtkBrh fjZs J/izvk fsnko ehsk 

ikt/rk. 

 ih) g/P ehs/ rJ/ J/izv/ *s/ ;N?fvzr ew/Nh tZb'A ftuko eoB T[gozs gqtkBrh 

fdZsh ikt/rh. 

 n?u) ;N?Afvzr ew/Nh dh whfNzr ftZu i' c?;b/ j'Dr/, T[; dh gq';hfvzri ;N'o 

ehgo tZb'A fsnko ehsh ikt/rh ns/ w?ApoK d/ j;skyo eotkT[D T[gozs ro[Zg 

fJz;NoeNo (;N'o) tZb'A ;pzXs cow B{z ;gbkJh nkovo fdZs/ ikDr/. ;gbkJh 

nkovo dh ekgh fpb eboZe (b/yk Pkyk) ns/ ;pzXs wzr^eosk eqwukoh B{z 

;pzXs ro[Zg fJz;NoeNo okjhA G/ih ikt/rh.  

9 ;N'o d/ ezw B{z ;Nqhw^bkJhB eoB fjZs yohd bJh fsnko ehs/ gqckofwnK B{z 

tos'A ftZu fbnKdk ikt/rk. 

10 yohd d/ ;ko/ e/;K ftZu gzikp ftZsh fB:wKtbh ns/ ;oekoh jdkfJsK  dh 

fJzB^fpzB gkbDk ehsh ikt/rh. 

 e[N/PBK ekb eoB fjZs fBwB^fbys nB[;ko ;z;Ek gZXo *s/ ew/Nh   

 rfmZs ehsh ikt/rhL^  

 1H ro[Zg fJz;NoeNo (;N'o)$fJzukoi (;N'o) 

 2H ;N'o ehgo$;jkfJe ;N'o ehgo 



 3H vhwKv eosk eqwukoh 

 4H b/yk ;jkfJe$b/yk eboZe 

 e[N/PBK gqkgs j'D T[gozs e[N/PB UgfBzr ew/Nh dh rmBk j/m nB[;ko ehsh 

ikt/rhL^ 

 1H ;hBhno w';N ro[Zg fJz;NoeNo$;hBhno w';N fJz;NoeNo 

 2H dcsoh ;[gov?AN$;hBhno w';N ;hBhno ;jkfJe 

 3H b/yk ;jkfJe$b/yk eboZe 

 ;N'o ehgo tZb'A J/izvk fsnko eoB T[gozs nkJhNwK dh yohd ;pzXh c?;bk 

b?D fjZs j/m do;kJ/ nB[;ko ;z;Ek gZXo *s/ ;N?Afvzr gqu/i ew/Nh rfmZs ehsh 

ikt/rhL^ 

 1H ;z;Ek dk fgqz;hgb$w[Zyh 

 2H ;hBhno w';N ro[Zg fJz;NoeNo$;hBhno w';N fJz;NoeNo 

 3H dcsoh ;[gov?AN$;hBhno w';N ;hBhno ;jkfJe 

 4H vhwKv eosk fJz;NoeNo$eqwukoh 

 ro[Zg fJz;NoeNo (;N'o)$fJzukoi ;N'o tZb'A nZr'A yohd ;pzXh J/izvk g/P 

ehsk ikt/rk. 

  vhwKv ;pzXh  gqckowk nB?e;uo^J/^, e[N/PBK eZYD fjZs ;N?Avov ckow?AN 

nB?e;uo^ph^, fJt?fbT[J/PB bJh gqckowk nB?e;uo^;h^, ;N'o ehgo tZb'A w[bKeD d/ 

nXko *s/ J/izvk fsnko eoB fjZs ;N?Avov ckow?N nB?e;uo^vh^, ew/Nh tZb'A bJ/ 

c?;b/ d/ nXko *s/ fwBN; fsnko eoB fjZs gqckowk nB?e;uo^Jh^,  ;gbkJh nkovo 

d/D ;pzXh  ;N'o ehgo tZb'A fgqz;hgb dh gqtkBrh bJh g[ZN^nZg ehsk ikD tkbk B'N 

nB?euo^n?c^ ns/ ;gbkJh nkovo d/D T[gozs i' nkJhNwK ;z;EktK tZb'A gqkgs ehshnK 

ikDrhnK, T[BQK dh ndkfJrh nkfd eoB fjZs gqckowk nB?e;uo^n?u^ *s/ T[gbGd j?. 

 
 

-shI- 
;z:[es vkfJo?eNo(T[Lf;L) 

tk;s/ vkfJo?eNo,seBheh f;afynk  
ns/ T[s:'fre f;ybkJh ftGkr,gziakp. 

 
 



PROFORMA – S – 1 
    Submission of Demand 
 
 Name of Trade/Work :- Name of Instructor/Official:- 
1. Nature of Demand a) Raw Material/consumables 

b) Tools/Equipments/Furniture 

2. If a), then the Quarter of the 
year 

1st            2nd             3rd            4th 

3. Details of Items  
 

S.No. Name of Item If (b) then 
Stand red 

 List No.  

Qty./Wt/ 

Volume of 
the item 

Specifications Tentative 
Cost per 
Unit/Item 

      

      

      

      

      

      

      

      

      

      

      

      

      

 
4. List of Prospective Venders: 
 

1. 4. 
2. 5. 
3. 6. 

 
5. Time Period within which the demand should be met. If any emergency please 
indicate. 
 
6. Certified that this demand is as per Syllabus/Required for Training/ Repair and 

Maintenance/ Office Work. 
 
7. Signature of Instructor/ Official submitting the Demand along with date 
 
8. Recommendations of G.I./Office Supdt./Senior Instructor 
 a) Suggestions for meeting this demand within the Institute if possible 
 b) Checked that this demand is as per syllabus/required for training/repair 

maintenance/         office work 
 
9. Signature of G.I./O.S./Senior Instructor 

 
 
 
 



e-mail:  web site: www.dtepunjab.gov.in PH.  

 

GOVERNMENT INDUSTRIAL TRAINING INSTITUTE, 
......................................... 

 

(DEPARTMENT OF TECHNICAL EDUCATION & 
INDUSTRIAL TRAINING, PUNJAB)  

Branch:- Store Memo. No. ITI/Store Date: 

To 
  ------------------------------- 
 
  ------------------------------- 
 
  ------------------------------- 
 

Subject:- QUOTATIONS 
 
Dear Sir,   
  Please quote your lowest rates for the supply of the following items of 
the best Quality conforming to I.S.I. Standards (if any) which should reach on or 
before________ date_________( time) in any case. Quotations received after the 
due date and time will be summarily rejected and no correspondence in this regard 
will be entertained. The rates quoted by you must be valid for ______          
days/months from the last date of receipt of quotations. The Quotations received will 
be opened on_________(date)  at _________( time)  in the Committee 
Room/Conference Hall  of the Institute in the presence of the bidders or their 
representative who wish to be present. 
 

SNo. PARTICULAR AND THEIR 
SPECIFICATIONS 

SNo PARTICULAR AND THEIR 
SPECIFICTIONS 

 
 
 
 
 
 
 
 
 

   

 
Note:-           While submitting your quotation, the following points may please be 
observed. 

1. The makers name and country and brand of the material should be 
mentioned. 

2. The terms of delivery period and packing and forwarding charges etc. 
must be mentioned. 

3. Sales taxes /VAT permissible to be charged as per FORM-D/any other 
form (which will be issued by this office on receipt of the goods in 
accurate condition). 

4. Please quote 'QUOTATION' with red ink on the envelop with the last 
date receipt of the quotation. 

5. Warranty, Guarantee, Free Service, Chargeable Service of the items 
supplied, should be mentioned clearly on the quotation. 

 
     Group/Senior Instructor (Stores) 

For   Principal, 
        Govt. I.T.I...................... 
 

 



    
    
ft;akL^ft;akL^ft;akL^ft;akL^    tZy^tZy nkJhNwK dh yqhd dh gqtkBrh bJh nizvktZy^tZy nkJhNwK dh yqhd dh gqtkBrh bJh nizvktZy^tZy nkJhNwK dh yqhd dh gqtkBrh bJh nizvktZy^tZy nkJhNwK dh yqhd dh gqtkBrh bJh nizvk. 
 
 No/v fJz;NoeNoK$;pzXs eowukohnK tb'A No/v$tZy^tZy ezwK Bkb ;pzXs 

;wkB$nkJhNwK dh vhwKv fdZsh rJh j?. fJ; vhwKv d/ wZd/ Biao j/m nB[;ko e[N/;aBK ekfbzr 

ew/Nh, fi; ftZu        

 vhwKveosk    ihHnkJhH ;N'o ns/                 ;N'o ehgo$;jkfJe 

;N'o ehgo                       ;akwb ;B, tb'A wzrhnK rJhnK jBL^ 

bVh 
BzL 

nkJhNw dk BK e[N/;aBK ekb eoB 
dh fwZsh 

e[N/;aBK gqkgs 
eoB dh nkyaoh 
fwsh 

gqkgs j'JhnK 
e[N/;aBK dh 
frDsh 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

   
 
 
 
 
 
 
 
 
 

 

gqkgs j'JhnK e[N/;aBK B{z fBoXkfos fwZsh HHHHHHHHHHB{z e[N/;aBK UgfBzr ew/Nh fi; d/ w?Apo 

1H                      

2H           HHH   3H            HHHHHH      jB, tb'A fBoXkfos ;w/A T[go y'bhnK rJhnK ns/ 

iao{oh ;oNhfce/N fdZs/. y'bhnK rJhnK e[N/;aBK fwsh^      B{z ;N'o ftZu G/ihnK rJhnK. gqkgs 

j'JhnK e[N/;aBK ftZu e'N ehs/ rJ/ o/N; ns/ d{ihnK ;aosK d/ w[skfpe ezg?o/fNt ;N/Nw?AN fsnko 

ehsh rJh, fi;dh u?fezr b/yk ;akyk ns/ gqtkBrh dcasoh ;[govzN tb'A fdZsh rJh. fJ; T[gozs 

y'bhnK j'JhnK e[N/;aBK dh fJt?b{J/;aB (w[bKeD) bJh ;pzXs vhwKveosk………………………                 

B{z e/; G/fink frnk. ;pzXs vhwKveosk tb'A j/m fby/ nB[;ko i' cow dk ;wkB n?BHnkJhHNhH 



d/ w[skfpe ;h, T[;dh f;cko;a ehsh ns/ o/N; dh foiB/fpbNh dk ;oNhfce/N th fdZsk. 

ezg?o/fNt ;N/Nw?AN ns/ fJt?b{J/;aB fog'oN Bkb BhZu/ oZyh iKdh j?. 

 

bVh
BzL 

nkJhNw dk BK ns/ frDsh  caow fi;dh f;cko;a ehsh o/N; gqsh 
:{fBN (;w/s 
N?e;) 

vhwKveosk dk 
BK fi; B/ 
fJt?b{J/;aB ehsh 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

 

 

 

 

 

 

 

 

 

vhwKv eosk tb'A fdZshnK rJhnK f;cko;aK d/ ;Bw[Zy T[go'es ;pzXs cowK s'A T[BK d/ ;kjwD/ 

do;kJ/ rJ/ o/NK T[go T[go'es do;kJhnK rJhnK nkJhNwK dh gqtkBrh d/D bJh e/; ;N?fvzr 

ew/Nh d/ nr/ g/;a j? ih. fJE/ fJj th s;dhe ehsk iKdk j? fe T[go'es nkJhNwK dh gq'feT[ow?AN 

gzikp ftZs o{bia$ftGkrh jdkfJsK$o{bia d/ nB[;ko jh ehsh ik ojh j?. 

 

 
;N'o ehgo            ;N'o ihHnkJhH/sInIAr ieMs: 
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ft;akL^fwzNfwzNfwzNfwzN; nkca whfNzr nkca dk ;N?fvzr ew/Nh whfNzr fwsh ; nkca whfNzr nkca dk ;N?fvzr ew/Nh whfNzr fwsh ; nkca whfNzr nkca dk ;N?fvzr ew/Nh whfNzr fwsh ; nkca whfNzr nkca dk ;N?fvzr ew/Nh whfNzr fwsh     
 
 T[d:'fre f;ybkJh ;z;Ek, HHHHHHHHHHHHHHHHHH d/ ftZu eokcaN; Nq/fBzr ;ehw$ngq?fNz; Nq/fBzr 

;ehw$;h^gkJhN ;ehw$ftGkrh ;ehwK$fog/no w?BN/B?A;$o{bia ns/ jdkfJsK d/ nB[;ko tZy^tZy 

ezwK bJh tZy^tZy nkJhNwK$;wkB dh gq'feT[ow?AN eoB fjZs ;z;Ek dh ;N?Afvzr ew/Nh dh whfzzNzr 

fwsh HHHHHHHHHHHB{zHHHHHHHHHti/ fgqz;hgb, ;oekoh T[d:'fre f;ybkJh ;z;Ek, HHHHHHHHHHHHHH dh gqXkBrh 

j/m j'Jh fi; ftZu j/m fby/ w?ApoK B/ Gkr fbnkL^ 

1H  
2H 
3H 
4H 
 
 whfNzr ftZu ihHnkJhH ;N'o$;N'o ehgo$;jkfJe ;N'o ehgo  tb'A nizvk g/;a ehsk 

frnk. fJ; T[go ftuko tNKdok eoB T[gozs j/m fby/ nB[;ko c?;b/ bJ/ rJ/L^ 

 

bVh
BzL 

nkJhNw dk BK frDsh ehws gqsh 
nkJhNw 
(o[gJ/) 

e[b ehws 
(o[gJ/) 

caow dk BK fi; tb'A e'N ehsh 
fJ; nkJhNw B{z vhwKv eosk 
B/ n?BHnkJhHNhH d/ w[skfpe 
gkfJnk j? ns/ e'N ehs/ rJ/ 
o/N B{z ohiaB/pb dZf;nk j? ns/ 
fJ; nkJhNw dh yqhd dh 
f;cko;a ehsh j?.fJBK f;cko;aK 
ns/ g/;a ehs/ nizv/ d/ nXko d/ 
T[go fJ; nkJhNw B{z yqhdD dh 
gqtkBrh fdZsh iKdh j?. 

  
 
 
 
 
 
 
 
 
 
 

   
 
 
 
 
 
 
 
 
 
 

   

 

vhwKveosk    dcasoh ;[govzN ;pzXs ihHnkJhH/sInIAr ieMs: 

   

;N'o ehgo$;jkfJe ;N'o 
ehgo   

ihHnkJhH ;N'o  fgqz;hgb, 
;oekoh T[d:'fre f;ybkJh 
;z;EkHHHHHHHHHHHHHHHHHH 



ft;akL^ tZy^tZy nkJhNwK dh gq'feT[ow?AN bJh ;gbkJh nkovo d/D pko/.tZy^tZy nkJhNwK dh gq'feT[ow?AN bJh ;gbkJh nkovo d/D pko/.tZy^tZy nkJhNwK dh gq'feT[ow?AN bJh ;gbkJh nkovo d/D pko/.tZy^tZy nkJhNwK dh gq'feT[ow?AN bJh ;gbkJh nkovo d/D pko/.    
 
 No/vHHHHHHHHHHHHHHHH$ezwHHHHHHHHHHbJhHHHHHHHHHHHHHHHHHHHnkJhNw dh 

vhwKvHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHtb'A fdZsh rJh ;h. fi;dh gq'feT[ow?AN eoB bJh ftGkrh 

fB:wK$jdkfJsK nB[;ko e[N/;aBK ekb ehshnK rJhnK ns/ fJj e[N/;aBK ew/Nh tb'A y'bD T[gozs 

ezg?o/fNt ;N/Nw?AN fsnko ehsh rJh s/ fJzBK dk w[bKeD ;pzXs vhwKveosk e'b'A eotkfJnk 

frnk, fi;d/ nXko T[go ;N?Afvzr ew/Nh dh gqtkBrh fjZs nizvk fsnko ehsk frnk (ekgh 

nB[br^T). ;N?fvzr ew/Nh dh whfNzr fwZsh HHHHHHHHHHHHHHHHHHHB{z j'Jh, fi; ftZu tZy^tZy nkJhNwK 

dh yqhd eoB ;pzXh nizvk g/;a ehsk frnk.;N?Afvzr ew/Nh tb'A fJ; nizv/ T[go ftuko eoB 

T[gozs i' c?;b/ bJ/ rJ/ T[;d/ fwzN; dh ekgh nB[br @n@ s/ oZyh iKdh j?. fJ;d/ nB[;ko 

ew/Nh tb'A j/m fbyhnK nkJhNwK dh gq'feT[ow?AN eoB dh gqtkBrh fdZsh j?L^ 

bVh 
BzL 

nkJhNw dk BK cow dk BK o/N gqsh 
nkJhNw 

nkJhNw 
dh frDsh 

e[b oew 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 fJ; nkJhNw dh yqhd eoB fjZs HHHHHHHHHHHHHHHHHHHHHHHHj?Zv nXhB czvia T[gbpZX jB ih. 

oki ;oeko dhnK jdkfJsK BzLHHHHHHHHHHHHHHHHHHHHfwsh HHHHHHHHHHHHHHHHH(ekgh BhZu/ oZyh iKdh j? ) 

nB[;ko ;z;Ek d/ w[Zyhz fJ; yqhd dh gqtkBrh ns/ ftZsh wzBia{oh d/D d/ ;woZE nfXekoh jB. 

T[go'es nB[;ko ;pzXs cowK B{z ;pzXs o/N T[go ;gbkJh nkovo ikoh eoB dh gqtkBrh fdZsh 

ikt/. fJ; Bkb jh fJ; nkJhNw dh ndkfJrh eoB dh ftZsh wzBia{oh ghHn?cHnkoH o{b 19H6 

tkb:{w^1 th fdZsh ikt/. fJBK nkJhNwK dk ;gbkJh nkovo ihHnkJhH ;N'o tb'A ikoh ehsk 

ikt/rk ih. 

(Acountant) 

 

 

 



 

e-mail:  web site: www.dtepunjab.gov.in PH.  

 

GOVERNMENT INDUSTRIAL TRAINING INSTITUTE, 
............................................. 

 

(DEPARTMENT OF TECHNICAL EDUCATION & 
INDUSTRIAL TRAINING, PUNJAB)  

Branch Memo. No. ITI/ Date: 

To 
 
  M/S______________________________________ 
 
      _________________________________________ 
 
Subject:- Supply of 
______________________________________________________________ 
 
 Reference your quotation No.__________ Dt.__________ on the subject 
noted above.  Apropos your Quotation, The Principal I.T.I.................... is 
pleased to award you the contract to supply to this Institute, the material detailed in 
Annexure-1. The AWARD OF CONTRACT is subject to the following conditions. 
 
1. The material shall be supplied to the Institute after inspection. You are 

requested to intimate to this office about the readiness of material for 
inspection within 5 days of the issue of this letter. 

2. If you fail to supply the material upto this, contract may be treated as 
cancelled. 
3. The material shall be securely packed against any loss or damage during 
transit. 
4. Only that material which is strictly according to the department specifications 

given in the NIT and are received in perfect condition and approved by this 
office shall be paid for. 

5. The material shall be brand new. 
6. The bill (in duplicate) of material may be sent to this office and physical 

delivery of the material to the consignee(s). 
7. 100% payment will be made by this office against physical receipt of material 

according to the Institute specifications and satisfactory. Working (wherever 
required) supported by inspection note issued by Inspecting Officer (if 
Inspection is evaluated) 

8. The date of delivery or dispatch stipulated in the Award of contract shall be 
deemed to be essence of contract and should be adhered to strictly.  

9. In case of any deviation, from these clauses the material is liable to be 
rejected and will be returned at your risk and cost without any financial 
obligation on the part of this office. 

10. You are requested to provide training for the use and teaching of the 
equipment to the instructors if required. 

Encl:- Annexure-1         
 
  G.I. (Store) 

for Principal, ITI.............. 
 
 Copy of the above is forwarded to following for information :- 
1. Office Superintendent, I.T.I................ 
2. End User through G.I..  
  G.I./Senior Instructor (Store) 

for Principal, ITI.............. 
   



      ANNEXURE-1 
 
 M/s________________________________________________________ 
 
 

SR.
No. 

SPECIFICATION QTY. RATE TOTAL 
COST 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
Note:-  1). The above prices are F.O.R. DESTINATION I.T.I....................... 
 2). Sales tax will be extra against form 'D' / VAT will be extra as applicable. 
 3). All other terms shall be as per NIT. 
 4). The material shall be offered for inspection on or before _________( if required). 

 
 
       
  G.I. (Store)/Sen. Instructor 

for Principal, 
Govt. I.T.I................... 

 



PROFORMA TO PROCESS PROCUREMENT CASES 
***************************************************************** 

 
PROFORMA-I 

******************* 

1. Name and Quantity of items to be procured. 

2. Name of the Trade/Trades/Office/work 

3. Demand given by (name of the official) 

4. Demand Authenticated by (GI/Suptt.) 

5. Quotations called by (Concerned 
officials/Committee) 

6. Date of calling & receipt of Quotations 

7. Quotation Opening Committee and date of 
opening of quotations 

8. Comparative statement prepared by 

9. Comparative statement checked by 

10. Comparative statement approved by 
(GI/Suptt.) 

11. Quotations Evaluated by (Committee/Official 
End User) 

12. Meeting of Standing Committee for approval 
of Agenda of the procurement cases held on 

13. Signature of Store Keeper 

14. Signature of Store GI 

15. Approved by (Principal) 

16. Supply Order placed by Store GI on Date 

 
 

(Proforma-I is to be kept by SK/ASK in his/her record) 



PROFORMA TO PROCESS PROCUREMENT CASES 
***************************************************************** 

 
PROFORMA-II 

******************* 

1. Date of meeting of Standing Committee for 
procurement (Name of Item) 

2. Date of Supply Order 

3. Amount of Supply Order (Including sale tax, 
Excise, VAT etc.) 

4. Date of receipt of material as per supply order 

5. Actual date of receipt of material by store 
keeper 

6. Budget Head under which funds are available 

7. Balance Budget (Rs.) 

8. Date of submission of bills by the firm 

9. Register Entry 

10. Certificate of reasonability of rates by end 
user (Name of Instructor/Official) 

11. Signature of Store Keeper/A.S. Keeper 

12. Signature of Store  GI 

(After completion upto Col. no. 12, Proforma is to be sent to office Suptt. by SK/ASK) 

13. Bill Prepared by 

14. Bill checked by 

15. Signature of Suptt. 

16. Approval of Principal 

17. Bill sent to Treasury on Date 

 
 

(After completion upto Col. no. 17, one copy of Proforma-II is to be sent to  
SK/ASK/Store GI) 

 



 


