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1.1 Background of this handbook ( Right to Information act 2005). 

 

The Right to information Bill, 2005 was passed by the Lok Sabha on 11th      

May, 2005 and the Rajya Sabha on 12th May, 2005 and it received the 

assent of The President of India on 15 the June, 2005, It came on the 

Statute Book as THE RIGHT TO INFORMATION ACT, 2005, (22 Of 2005). 

 Clause 4 (1) (b) of Right to Information Act lays down that each public 

 authority shall compile and publish 17 manuals, within 120 days from the 

 enactment of the Act.  This handbook contains these 17 manuals. 

 

1.2  Objective/Purpose of this handbook. 

This handbook contains information regarding particulars, functions, duties, 

decision making process, norms, rules, regulations and directory of officers / 

officials of department of Technical Education, Punjab. 

 

1.3 Who are intended users of this handbook. 

 

          The information contained in this handbook is useful for the citizens of India   

  particularly the residents of the state of Punjab. 

 

1.4 Organization of the information in this handbook. 

 

This handbook contains 17 manuals as per clause 4 (1) (b) of Right to 

Information Act-2005. 

 

1.5  Definitions:- 

AICTE Stands for All India Council for Technical Education. 

PSBTE/IT Stands for Punjab State Board of Technical Education and 

Industrial Training. 

TE&IT Stands for Technical Education and Industrial Training. 

DTE Stands for Directorate of Technical Education.  

PFR Stands for Punjab Financial Rules. 

CSR Stands for Civil Services Rules. 
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1.6 Contact person in case some body wants to get more information on 
topics covered in the handbook as well as other information also. 

 

 The following officers have been designated as appellate authority, State   

Public Information Officer and Public Information Officers. 

 

1 Sh. Naresh Nagpal, 
 Additional Director,  
Technical Education Wing. 

Appellate Authority 
 

2 Smt. Monika Bansal, 
T.P.O. 
Technical Education Wing.  

Public Information Officer. 

3. Sh. Madan Lal, 
Supdt. G-II  

Assistant Public information 
Officer 

 

   

1.7   Procedure and Fee structure for getting information not  available in  
  the handbook 

 
 A person, who desires to obtain any information admissible under the Act, 

shall make an application in óForm óAô to the Public Information Officer along 

with a fee as specified in rules.  

 Fee structure 

(i) The fee of Rs. 10/- may be deposited either in cash/ draft/ cheque or 

treasury challan with application óForm óAô. 

(ii) On receipt of an application Public Information Officer shall scrutinise 

the application and shall assess how much fee is required to be paid 

by the applicant for obtaining the information. 

(iii) The fee assessed shall be informed to the applicant by Public 

Information Officer in óForm óBô within a period of 7 days from the 

receipt of application. 

(iv) For providing an information the fee shall be charged at the following 

rates:- 

a) Rs. 02/- for each page. 

b) Rs. 50/- for providing information in floppy. 

c) Rs. 50/- for providing information diskette. 
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2.1 Objective/purpose of the public authority. 

 

 The Technical Education Wing of Department of Technical Education and 

Industrial Training have been entrusted with the responsibility of imparting 

Technical Education in Engineering and non-engineering trades under 

various disciplines. 

 

2.2 Mission/Vision Statement of the public authority. 

 

                    The Government of Punjab created Directorate of Technical Education and 

Industrial Training (Technical Education Wing) to promote, guide and regulate 

Technical Institutions in the State.  

 

                        In the present era of rapid industrialization, to ensure minimum acceptable 

standards, quality remains the main consideration of Department and recent 

technological advances have necessitated further development in the field of 

Technical Education. The Technocrats at diploma and degree level play a 

vital role in the technical up-gradation and competitive development of 

industries in the State. In order to cope up with this requirement, constant 

development and up-gradation of engineers is of utmost need. The 

Department envisages many programmes for modernization, strengthening 

and expansion of Technical Education and hope to achieve these objectives 

in the near future. 

 

                    There are 82 Engineering colleges, 125 MBA Institutions, 50 MCA Institutes, 

35 B-Pharmacy Colleges, 06 Architecture, 10 Hotel Management Colleges  

and 116 Polytechnic Colleges functioning and imparting training in various 

disciplines with an intake of 42547 seats for degree courses and 44820 seats 

in diploma courses respectively.  

 

                     Adequate facilities could not be provided to the institutions due to paucity of 

funds. To over come the financial difficulty, a project for strengthening of 
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Technical Education was formulated and was implemented during the year 

1992-99. This project was named as World Bank Tech. Ed. II. and it was fully 

funded by the World Bank. Now this World Bank Project has been assigned 

the new name "Technical Education Quality Improvement Project" by the 

Government of India. Efforts are being made to implement this project in      

some of the established Technical institutions in the State of Punjab.  

 

An autonomous Board named Punjab State Board of Technical & Industrial 

Training at Chandigarh and Punjab Technical University at Jalandhar has 

been established to improve the quality and to maintain uniformity of 

Technical Education at diploma and degree levels respectively. 

 

Detailed fundamental pre-planned structure will certainly have effect on the 

industrial development of state and it will generate employment opportunities. 

Once the investment sources and programmes planned by the Department 

are implemented, it will certainly provide maximum facilities for Technical 

Education, which is turn, will help the industrial development of the state. 

                        It is expected that by providing more facilities for Technical Education the 

department will help the industrial development of the State, thus boosting 

the State economy. 

 

2.3                  Brief history of the public authority and context of its formation. 

 

  In the year 1959, Technical Education Department established its own 

Directorate. Before this, Technical Education Department was working under 

the supervision of Public Works Department (B&R). In the year 1977, 

Industrial Training Department, which was previously working under 

Industries Department, was linked with Technical Education Department and 

a separate Directorate of Technical Education and Industrial Training was 

established.  
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2.4          Duties of the public authority. 

 

The main responsibility of Technical Education Department is to provide 

Technical manpower according to the requirement of industry in the State. 

The main responsibilities of the Department are:- 

 

1. To administer and provide infrastructural facilities to the institutions    

functioning under the agesis of the department. 

 

2. To formulate educational policies and programmes. 

 

3. To recognize the various courses being run in the Technical Institutions. 

 

4. To start new courses with approval of the All India Council for Technical 

Education, keeping in view the need of the industry in the emerging 

technologies. 

 

5. To expand the training facilities by opening new institutions in the State 

keeping in view the future requirement. 

 

               6.  To equip the institutions with the modern machines as per need of the 

industry. 

 

2.5 Main activities/functions of the public authority. 

 

                      The main activities/ functions of the department are: - 

 

1.  Promote and develop Technical Education in the State in a planned manner 

by: - 

a) Starting new courses in emerging technologies with the approval of 

AICTE 

b) Opening new institutions in State to expand training facilities, with 

the approval of AICTE. 
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c) Providing infrastructural facilities to the institutions functioning 

under the agesis of the department. 

2. Formulate educational policies and programmes and disseminate the 

policies of the Govt. with respect to Technical Education System. 

3. Plan annual budget allocation for technical education in State and ensure 

optimal utilisation of funds. 

4. Ensure standards of Technical Education for providing quality education and 

training in the areas of Technical and Technician education. 

5. Monitor the standards of Institutions and initiate corrective measures. 

6. Prescribe rules of recruitment and promotion for faculty. 

7. To implement World Bank Assisted Project Tech. Ed. III. 

8. Promote entrepreneurship development. 

¶ Develop strong linkages with Industries. 

¶ Continuous Staff development. 

¶ Facilitate Net working and collaboration amongst the institutions in the 

State. 

9)      To implement scheme of community polytechnics (under the direct central 
assistance)           

The Department has under its jurisdiction:- 

1) Degree Level Institutions: 

¶ Engineering Colleges. 

¶ Pharmacy Colleges. 

¶ MBA, MCA. 

¶ Architecture. 

¶ Hotel Management 

2) Diploma Level Institutions: 

¶ Polytechnics. 

2.6 List of services being provided by the public authority with a brief 
write-up on them. 

 

1. The main responsibility of Technical Education Wing is to impart the training 

 to the  students in Engineering / Non-Engineering courses through various 

 Polytechnics / Special-trade institutes and Engineering colleges of the state 

 according to the norms and guidelines formulated by "All India Council for 

 Technical Education" New Delhi.       



 10 

2. Department continues to impart training in 33 Engineering/Non Engineering 

courses of Diploma / Post-Diploma in 87 Polytechnics/ Special Trade 

institutes with the annual intake of 24545 seats. Besides this, it is also 

imparting training at degree level in 16 different disciplines in 44 Engineering 

Colleges with the annual intake of 15715 seats. 

 3.  The detailed outline of programs of the Department is as under: 

3(1). Training at Diploma level 

   There are 18 Govt. institutes of which nine Govt. Polytechnics, six Govt. 

 Women Polytechnics and four special trade institutions are running. Besides 

 this, there are seven grant-in-aid institutes under private sector and 93 un-

 aided private institutes which are imparting training at Diploma level. 

3(2). Training at Degree level 

 At present there are 82 Engineering Colleges, out of which five are promoted 

by the Government are having grant-in-aid status and 77 in private sector. 

Besides this Sant Longowal Institute of Engineering And Technology, 

Longowal is also running with the aid of Govt. of India. 

3(3). Admission Policy 

 The admission to the various institutions under the Department for diploma 

courses is being made on the basis of Joint Entrance Test conducted every 

year by the Punjab State Board of Technical Education and Industrial 

Training, Chandigarh.  For the degree courses, the Combined Entrance Test 

is conducted by the Punjab Technical University, Jalandhar.  

3(4). Technical Education Quality improvement project. 

 To sustain the gains of World Bank Project and other activities, a new project 

"Technical Education Quality Improvement Project" has been formulated. In 

the year 2003, this was given the name of Tech. Ed-III Project and efforts are 

being made to implement this project in Technical Institutions in the State of 

Punjab. 



 11 

2.7 Organizational Structure Diagram at State directorate and Sub-Office level 

etc. 

Organizational chart of Directorate (Technical Education Wing) 
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Organisational Chart of Govt. Polytechnics. 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
2.8 Expectation of the public authority from the public for enhancing its 

effectiveness and efficiency. 
 

 Every citizen should suggest measures to adopt the effectiveness and 

efficiency to meet local needs. 

 

2.9 Arrangements and methods made for seeking public 
participation/contribution. 

 
 The Department has made arrangement for various Local/ Advisory 

Committees, Board of Governors consist of eminent persons as their 

members. 

 

The advisory committees for community polytechnics also have some public 

members on it. The department has signed large number of M.O.Uôs 

(memorandum of understanding) with industry/service centres where by the 

public participate in shaping the curricula/syllabus for the courses being run 

in the technical institutes. 

 
 

       Principal 

Head of Department Workshop Supdt. Office Supdt. 

Senior Lecturer Foreman Instructor Office Staff 

Lecturer Workshop Instructor 
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2.10  Mechanism available for monitoring the services delivery and public  

  grievance resolution. 

 
 The Department gets the institutes monitored regularly by consisting various 

committees consisting of officers of Head Office and subject experts. 

 

 AT public grievance resolution:- On receiving any complaint by the public 

proper enquiries are  held and suitable follow up action takes places. 

 

2.11 Addresses of the main office and other offices at different levels. 

a) Address of the main office: 

 

 Directorate of Technical Education and 
 Industrial Training, Pb. 
 Plot No. 1, Sector-36 A, 
 Chandigarh. 
 

b) Addresses of sub offices (District wise offices) 

Sr. 
No. 

Name of Govt. Polytechnic 

Distt: Amritsar 
 
1 Government Polytechnic College, Amritsar 

2 Government Polytechnic College for Girls, Amritsar 

3 Government Institute of Garment Technology, Amritsar 

4 Punjab Institute of Textile Technology, Amritsar  

Distt: Gurdaspur 
 
5 Government Polytechnic College, Batala. 

6 Government Polytechnic College for Girls, Dinanagar. 

Distt: Jalandhar 
 
7 Government Polytechnic College for Girls, Jalandhar. 

8 Government Tanning Institute, Jalandhar. 

Distt: Ludhiana 

 

9 Government Polytechnic College for Girls, Ludhiana 

10 Government Institute of Textile Chemistry and Knitting Technology, Ludhiana. 

Distt: Patiala 
 
11 Government Polytechnic College for Girls, Patiala. 

Distt: Bathinda 
 
12  Government Polytechnic College, Bathinda  
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Distt: Hoshiarpur 
 
13  Pandit J.R. Government Polytechnic College, Hoshiarpur. 

Distt: Ropar 
 
14 Government Polytechnic College for Girls, Ropar 

Distt: Ferozepur 

 

15 Government Polytechnic College, Ferozepur 

Distt: Moga 
 
16 Government Polytechnic College, Guru Tegh Bahadurgarh. 

Distt: Mohali 
 

17 Government Polytechnic College, Khunimajra. 
Distt: Tarntaran 
 

18 Government Polytechnic College, Bhikhiwind 

 

2.12 Morning hours of the office:  9.00 A.M. 

 Closing hours of the office:   5.00 P.M. 
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Chapter-3 (Manual-2) 

 

Powers and Duties of Officers and Employees. 
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3.1 Details of the powers and duties of officers and employees of the 

organization. 

 
Designation Principal Secretary Technical Education and Industrial Training 

  
Powers Administrative 1 All administrative type cases of Group-A 

Officers 

  2 Framing/Amendment of all service rules. 

  3 Finalization of Policy relating to the cadre 
strength of all categories of officers/officials in 
consultation with F.D. and Personnel 
Department. 
 

 Financial 1 Finalization of annual plan of the department. 

  2 Modification in the scope of Plan/ Non-Plan 
schemes after fund has been earmarked by 
F.D./ Planning Department. 

  3 Advances from the State contingency fund. 

  4 Continuation of temporary post concretion 
with the Finance Department. 

  5 Purchase of staff cars. 

 Others 1 Cases relating to the recommendations of 
PAC/Estimates Committees when ripe for 
final decision. 

  2 Land acquisition final notification under 
section 6 of land Acquisition Act. 

  3 Disposing of matters relating to Punjab State 
Board Of Technical Education & Industrial 
Training. 
 

  4 All miscellaneous matters not specified 
otherwise. 

  5 Approval to make notifications under section 4 
and 6 for acquisition of land for private 
parties/Government, Semi-Government, 
Corporations/ Organizations. 

Secretary Technical Education and Industrial Training Pb. 
 

Powers Administrative 1 References to P.P.S.C./S.S.S.Board where 
no policy issue is involved. 

  2 Sanction of time-barred claims in respect of 
pay, T.A. etc. of Officers/Officials and 
reimbursement of legal charges as per rules, 
for all categories 

  3 Filing of affidavits, replies applications, 
appeals, and petitions on behalf of 
Government in all courts in cases involving 
group-A Officers. 
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  4 Referring cases to L.R. for advice. 

  5 Approval of service for the purpose of 
retirement and other benefits where such 
approval is required to be given by the State 
Government. 

 Financial  
 

1 Submission of plan documents and data to 
the Department of Planning after the plan has 
been formulated in consultation with the 
Secretary Planning. 

  2 Issuing of sanction after budget has been 
passed and concurrence of F.D. has been 
obtained (where the scheme has been 
rejected by F.D./Planning Department, it will 
go up to the level of Principal Secretary 
Technical Education and Industrial Training. 

  3 Administrative approval to execution of 
schemes when funds are available. 

  4 Installation / shifting of telephones 

  5 Purchase of typewriters. 

  6 Re-imbursement of Medical Charges. 

  7 Clarifications on schemes after the funds 
have been earmarked. 

    

 Others 1 Sending of periodical reports to Vidhan Sabha 
Committees. 

Director Technical Education and Industrial Training, Punjab. 
 

Powers Administrative 1 All administrative type cases of Group-B,C 
and D (except group-D of field). 

  2 To sanction leave travel concession to Group-
A  

  3 To sanction leave encashment after 
retirement to Group A  

  4 To grant leave to all group-A officers  

  5 To grant causal leave to heads of the 
institutions 

  6 To grant permission to acquire higher 
education, to group-A officers. 

  7 To issue experience certificate. 

 Financial  1 To sanction remuneration to the employees 
dealing with student fund at the rate 
prescribed by the Government and norms laid 
down by it.  

  2 To grant  DCRG to retirees 

  3 To sanction non-recurring expenditure under 
PFR rules 

  4 To sanction contingent expenditure of a 
recurring nature under PFR rules upto 
10,000/-. 
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  5 To sanction payment of demurrage charges 
out of contingencies up to Rs. 3000/-Rs. 

  6 To sanction payment of rent for office 
accommodation under PFR rules upto Rs. 
5000/- 

  7 To sanction local purchase of Indian 
manufacture where no rate contracts of the 
Controller of Stores Punjab exists upto Rs. 
1500/-in each case. 

  8 To sanction direct purchase of stores from the 
local market after exhausting all the approved 
sources of supply and rate contract arranged 
by the Controller of Store, Pb.  

  9 To sanction the purchase of ferro chemicals 
upto limit of Rs. 1500/- a year for each Ferro 
Printing office. 

  10 To declare the sale and disposal of stores of 
stock surplus or unserviceable etc. in 
departments upto Rs. 10000/-. 

  11 To sanction the writing off of losses, stores 
etc upto Rs. 10000/-. 

  12 To sanction the grant of non-refundable 
advance from G.P.Fund to Gazetted and Non 
Gazetted employees of the deptt. 

  13 To grant/ permit a Govt. employee to receive 
honorarium. 

  14 To sanction the reimbursement of medical 
charges of gazetted  & non gazetted 
employees of the deptt. upto Rs. 25000/- 

  15 To Sanction loans and advances to 
employees of the Deptt. 

  16 To sanction grant of annual increment to 
Group-A Officers of the Directorate. 

  17 To sanction expenditure on service postage 
stamps for use in Govt. Offices & Institutions. 

  18 To sanction expenditure in connection with 
Civil Suit instituted with the controlling 
authority as defined in Punjab Law Deptt. 
Manual. 

  19 To sanction expenditure in emergent cases 
on account of binding work executed locally. 

  20 To sanction the hiring of type writers of 
approved patterns for use in their offices and 
offices subordinate to them. 

  21 To sanction expenditure on the supply of 
electrical energy consumed in Govt. 
Offices/institutions. 

  22 To sanction the grant of temporary advance 
from G.P. Funds to gazetted and Non-
Gazetted employees of the department. 
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 Others 1 To grant permission for concessional bus 
passes to students of the Department. 

ADDITIONAL DIRECTOR (i) TECHNICAL EDUCATION, PB. 
 

Head of Office   

Powers Administrative 1 To sanction leave travel concession. 

  2 To sanction leave encashment after 
retirement. 

  3. To grant extension in the contractual 
appointments. 

  4. To issue experience certificate.  

  5. To grant DCRG to retiree 

  6. To grant causal leave to Heads of the Institutions. 

  7. To grant permission to acquire higher education, 
to attend part time classes for higher education. 

  8. To grant ACP to non-gazetted staff of Directorate 
and field. 

  9. To grant leave to all gazetted staff of subordinate 
officers, all gazetted and non-gazetted staff of 
Directorate. 

  10. To grant permission for adhoc appointments in 
aided polytechnics. 
 

 Financial 1 To sanction remuneration to the employees 
dealing with student fund @ prescribed by the 
Government and norms laid down by it. 
 

  2 To grant permission for concessional bus 
passes to students of Polytechnics and 
Engineering Colleges. 
 

  3. To sanction non-recurring expenditure not other ï
wise provided for this rule(other than expenditure 
on installation of new Telephones) 
 

 Other 
 

1 As per Training Manual. 

  2 Sanction of Leave of students and admission 
etc. 
 

ADDITIONAL DIRECTOR (ii) TECHNICAL EDUCATION, PB. 

Powers Administrative 1. To Check the implementation of the norms of 
A.I.C.T.E./P.C.I. in the Institutes. 

  2. To sanction causal leave of subordinate 
Officers/Officials. 

 Financial 1. To grant the funds under I.R.G. Scheme. 

  2. To grant the finance approval upto 5000/- Rs. 
From the funds of All India Council for Technical 
Education and Engineering Colleges. 

  3. D.D.O. powers to use the funds of Engineering 
College Cell. 
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Government of Punjab 

Department of Technical Education & Industrial Training 

(Technical Education-2 Branch) 

 

 

ORDER 
 

  In Exercise of the powers given in note 5.1 under rule19.1 Punjab Financial Rules Vol.1 the 

following powers of the Administrative department are delegated to the Director Technical Education & 

Industrial training Punjab:- 

 

19.6 Contingencies Stores, fees, compensation, Remuneration etcé(Rule 8.3 & 15.2) 
 

  

Sr.No  Nature of Powers  Authority to 

which the 
powersis 

delegated 

Extent of 

powers 
delegated 

Existing power 

of Head of 
Department 

Power re- 

delegated to 
the Head of 

Department 

1 To sanction 
non6recurring 

expenditure not 

otherwise provided for 

in this rule (other than 
expenditure on 

installation of new 

telephones) 

All Deptts. To 
Govt. 

Full Power  Upto Rs 20,000/- Full powers 

2. To sanction contingent 

expenditure of a 

recurring nature not 

otherwise provided for 
in this rule  

All Deptts. To 

Govt. 

Upto Rs 

18,000/- per 

Annum 

Upto Rs 36,000/-

per Annum 

Upto Rs 

18,000/- per 

Annum 

3. To sanction 

Expenditure out of 
contingencies for the 

carriage of office 

record. 

All Deptts. To 

Govt. 

Full Power  Upto Rs 2,000/- Upto Rs 

10,000/- 

4. To sanction the 
payment of demurrage 

whar- fage charges out 

of contingencies 

Administrative 
Dept. 

Up to Rs. 
5000/- in each 

case provided 

that the amount 
had become 

payable due to 

unavoidable 

circumstances 
to be recorded 

in writing and 

after fixing 
responsibility 

for the laps 

under 

intimation to 
the Dept. pf the 

Upto Rs 2,000/- 
each case 

Upto Rs 
5,000/- each 

case 
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Finance 

5. To sanction the 

payment of rent for 
houses or land for other 

land residential 

purpose i.e. for 
ordinary office 

accommodation etc. 

All Deptts. To 

Govt. 

Full Power  Upto Rs 1,000/-

per mensem for 
the office 

accommodation 

and Rs.500.00 
per mensem for 

land and houses 

other than for 

office and 
residential 

purposes. 

Upto Rs 

5,000/- of 
mensem 

6. To sanction local 
purchase of Indian 

manufacture where no 

rate contracts of the 

Controller of stores 
Punjab exists. 

All Deptts. To 
Govt 

Upto Rs 800/- 
each case 

Upto Rs 400/- 
each case 

Upto Rs 800/- 
each case 

7. To Sanction on direct 

purchase of stores from 
the local marker after 

exhausting all the 

approved sources of 

supply mentioned in 
Appendix 112 of the 

Punjab Financial Rules 

Vol. II and   the rate 
contract arranged by 

the controller of store 

Pb. if available. 

All Deptts. To 

Govt. 

Upto Rs 

10,000/- each 
case 

Upto Rs 5,000/- 

each case 

Upto Rs 

10,000/- each 
case 

8 To sanction the 
purchase of 

Ferrochemicals. 

Administrative 
department  

Up to a limit of 
Rs. 1500/- year 

for each ferro 

printing 
offices. 

Up to a limit of 
Rs. 50/- year for 

each ferro 

printing offices 

Up to Rs. 
1500/- 

9 14A. sale and disposal of stores etc. in departments other than POD 9Rule 15.3) 

10 To declare articles of 

stores of stock surplus 
or unserviceable. 

Departments other 

than Departments 
of Public works. 

Up to 10,000/- Rs. 1,000/- Up to Rs. 

10,000/- 

11. To sanction disposal by 

sale of other wise of 

articles of stores of 
stock declared 

unserviceable by 

competent authority  

Departments other 

than the 

departments of 
Public work 

Up to 1,000/- Rs. 750/- Up to Rs. 

1,000/- 

12. Rule 19.15 write off of loses stores etc. (Rule 15.3 and 15.4) 

13 To sanction the writing 

off finally of the 

irrecoverable value of 
stores of public money 

lost by fraud of the 

negligence of 
individuals of -2- imilar 

other causes. 

Administrative 

Deptt. 

Provided that 

the (i) amount 

of the write 
off in any 

individual 

case does not 
exceed the 

limits given 

below:- 

Up to Rs 250/- Rs 2000/- 

Rs. 5000/- 

As in col.4. 
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i)éé. 

2) Department 
of Agriculture 

and forests- Rs 

2,000/- in the 

case of public 
money and Rs. 

5,000/- in case 

of stores. 
3) Other 

Deptts. Rs 

2000/- 

 
  Provided that any revision of the powers 

 delegated to Govt. PFR Volume ïI subsequently, 

 shall ipso facts to applicable to the powers being delegated to the Heads of Department. 
 

3. It is clarified that the Heads for deptts. Can also redelegate their original power to 

subordinate officers in accordance with note 5.1 under rule 19.1 of the PFR, but they should 

not re-delegate the power of Govt. to officers subordinate to them. 

4. This order tales effect from the date of issue. 
5. The delegation of powers of Govt. to the Heads pf Department shall be subject to the 

provisions of the PFR, and other orders/ instructions issued by the Govt. from time to time. 
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OFFICE ORDER NO438   /ESTT   DATED 3.8.04 
 
  Sanction is hereby accorded to the delegations of following powers vested in me to the Additional 

Director (N) & Assistant Controller (F&A) 

Additional Director(N) 

Sr.
No 

Rule under which 
powers is delogated 
Sr. 2 to 4 Annexure E 
of Chapter 13 of CSR 
Vol-II 

Nature of power  
Sanction the grant of non 
refundable advance from 
G.P.Fund to Gazetted and NOn 
Gazetted employees of the Deptt. 

Extent of power delegated 
 Full powers subject to the condition laid down 
in rule 13.29(D)13.29(E)13.29(F)&13.29(G) 

2 Sr.No 1 of rule 19.6 
of PFR Vol-1 

To sanction non recurring 
expenditure not otherwise 
provided for this rule (other than 
expenditure on installation of new 
Telephones) 

(Petty purchases upto 30000/- 
 

Assistant Controllor (F&A) 

1 Sr.No.38 under rule 
15H1 of punjab 
C.S.R Vol-1Part-1 

Power to grant permit a Govt 
employee to receive honorarium 

Upto Rs1000/- in each individual case within 
a financial year in each case of Government 
employees engaged in connection with the 
examinations conducted by the State Board 
of Technical Education Punjab and in other 
cases upto Rs 250/- in each individual case 
with a financial year provided that/- 

ii    Service rendered by a Government 
employee for which the honorarium is paid 
does not fall within the ordinary course of 
his duties and 

iii    The rates of honorarium is aproved by the 
competent authority 

2    Full powers in respect ofevaluation of 
answer book and holding of part time 
classes subject to the condition that the 
rate is have been approved by the 
Department of finance. 

2 Punjab Govt letter 
No 10/12/32-87 
SHBV/3590 dated 
23H3H88 

Sanction the reimbursement of 
medical charges of Gazetted & Non 
Gazetted employees  of the Deptt. 

upto  Rs 1000/- 

3 Below rul 12.2 (2) 
of CSR Vol.1 part 1 

At estation of entries in the services 
books of gazetted / non-gazetted 
employee 

Full Powers 

4 Below No at 1 to 
below 19.10 of PFR 
Vol-1  

Sanction loans and advances to 
employees of the Deptt. 

Full powers subject to the conditions laid 
down in Chapter-X 

5 Rule 4.7 of Punjab 
CSR Vol-1 Part-1 

Grant of annual increment oto 
employees of the Directorate 

Full Powers 

6 Note 2 below rule 
2.50 pf CSR Vol-iii 

Grant of local conveyance allowance Full power subject to the condition laid down 
the under the Rules 

7 Sr.No 19 of rule 
19.6 of PFR Vol-1 
Part-1 

 To sanction local purchase of locks 
of Indian manufacture where no rate 
contract of the controller of stores 
Punjab exists. 

Upto 1500/- in each case 

8 18.11 of PFR Vol-1 
Part-1 

signing of all sanctions issued on 
behalf of Directorate Tech.Edu.& 
Indl.  (Tech.Edu.Wing) 

Full Powers 

9 Sr.No 6 of rule 19.6 
of PFR Vol-1.Part-1 

To incur or sanction expenditure on 
service postage stamps for use in 
Govt offices & Institutions  

Full Powers 

10 Sr.No 16 of rules 
19.6 of PFR Vol-1 

To Sanction expenditure in 
commection with civil suit instituted 

Full powers subject to the legal 
Remembrancer to Govt. Pb. being obtained 
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Part-1 with the controlling authority as 
defined in Punjab Law Deptt. 
Manual 

11 Sr.No 28 of rule 
19.6 of PFR Vol-1 
Part-1 

To sanction Expenditure in 
emergent cases on account of 
binding work executed locally 

Upto Rs 1500/- in each case. 

12 Sr.No 30 of 
rule19.6 PFR Vol-1 
Part-1 

 To sanction the hiring of type 
writers of approved patterns for use 
in their own offices & offices 
subordinate to them 

Upto nine months in the case of type writer 
required for existing office & upto 12 months 
in the  case of office set up for the Ist time 
with the provision that in cases where the 
hiring of typewriter for longer period is 
anticipated steps should be taken to 
purchase a typewriter at the initial stage. 

13 Sr.No 34 of rule 
29.6 of PFR Vol-1 
Part-1 

To sanction expenditure on the 
supply of electrical energy 
consumed in Govt. Offices/ 
Institutions 

Full powers with in budget limits. 
 
 
 
 

14 Sr.No 35 of rule 
29.6 of PFR Vol-1 
Part-1 

To sanction recurring expenditure on 
the maintenance and the repairs of 
clocks in office 

up to a limits of 300/- per month (repairs 
cleaning& oiling of offices clocks entrusted to 
recognized firm watch makers 

15 Rule 13.14 of Pb 
CSR Vol-1 

To sanction the grant of temporary 
advance from G.P. Funds to 
gazetted & Non gazetted employees 
oif the department 

Full powers subject to the conditions laid 
down in the rule 13.14 

16 Sr.No 32 of 
Chapter iii of Pb 
CSR Vol-iii(TA 
rules)below rule 
2.107 

To countersign the T.A.Bills At T.A bills of all officers& employees of 
headquarter as well as Principals of 
subordinate, Institutions including  member 
state Board of technical Education sub 
committees of State Board subject to the 
condition that the TA bills of Assistant 
Controller shall continue to be countersigned 
by the under signed. 

17 Note (1) below rule 
4.7 of STE Vol-1 

Signing of bills and vouchers etc Full powers 

18 8.25 of PER Vol-1 
Part-1 

Supervision of contingent bills 
registers and cancellation of 
Vouchers etc. 

Full powers 

19 Sr. No 3 of rule 
19.6 of PFR Vol-1 
Part-1 

To sanction expenditure out of the 
contingencies for the carriage of 
office records etc. 
 

Upto Rs 1000/- per annum 

20`  All matters regarding Pay Fixation 
and pay protection 

All cases of pay fixation and pay protection 
shall be dealt in Audit Branch and put up to 
AC(F&A) 

21  verification of A.C.P. Cases  
 

 
 
 
 
         Narinderjit  Singh I.A.S 
Dated 3.08.04         Director Technical Education & 
                 Industrial Training,Punjab 
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OFFICE ORDER NO 253   /ESTT   DATED 
 
  In partial modification of the office of the office order  No 438 dated 3.8.04 here by delegate 

my powers to the Assistant Controller(F&A) As per grant of Non refundab;le advance of GPF to the 
following extent. 

Sr. No Rule under which powers 
is delegated 
 

Nature of power Extent of power delegated 
 

1 Sr No 2 to 4 Annexure E 
of Chapter 13 of CSR 
Vol-11 and Punjab Govt 
Letter No 12/229/80-4 
PIII/4688 dated 2H5H89 

Sanction the grant 
of Non refundable 
advance from G.P. 
fund to Gazetted 
and Non Gazetted 
employees of the 
Deptt. 

Full powers to the condition laid down to 
rule 13.29(D) 13.29(E) 13.29(F) 
13.29(G) 13.29(H) 13.29(i) 13.29(J) 

 
 
 
Narinderjit  Singh I.A.S 

Dated 8.04.05            Director Technical Education & 
         Industrial Training,PUnjab 
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Chapter-4 (Manual-3) 

Rules, Regulations, Instructions, Manual and Records, for 
Discharging Functions 
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4.1 List of rules, regulations, instructions, manual and records held by 
public authority or under its control or used by its employees for 
discharging functions. 

 

Sr. No. Name/title of the document Type of the 

document 

1 Department Rules Rules 

2 Punjab financial rules Rules 

3 Group A and B service rules Rules 

4 The instruction manual Rules 

5 The general and common conditions of service 
rules as amended from time to time 

Rules 

6 Approval Process For Establishment of New 
Diploma Level Institutions Offering Technical 
Programmes In Punjab 

Regulations & 
Instructions 

7 Selection Critera Instructions  

 

 

Brief Write-up on the document   

These rules govern the service conditions of the 
employees of this public authority. 

  

    

From where one can get a copy 
of rules, regulations, 
instructions, manual and records 

 Address: Smt. Monika 
Bansal, T.P.O., 
Technical 
Education Wing. 

   Telephone 
No: 

0172-5022339 

   Fax: 0172-5022333 

   E-mail monicabnsl@yahoo

.com 

   Others:  

Fee charged by the department 
for a copy of rules, regulations, 
instructions, manual and 
records. 
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GOVERNMENT OF PUNJAB 
DEPARTMENT OF TECHNICAL EDUCATION AND INDUSTRIAL TRAINING 

(TECHNICAL EDUCATION BRANCH-II) 
Notification 

The 29th March, 2001 
 
 No. G.S.R.45/Const./Art.309/2001.ð In exercise of the powers conferred by proviso to article 309 of 

the Constitution of India, and all other powers enabling him in this behalf, the Governor of Punjab is pleased 

to make the following rules regulating the recruitment, and the conditions of Service of persons appointed to 

the Punjab, Department of Technical Education and Industrial Training (Technical Education Wing) Group-Aô 

Service, namely:ðRULES 

 1.  Short title, commencement and application.ð (1) These rules may be called the Punjab, 
Department of Technical Education and Industrial Training (Technical Education Wing) Group-A óService 
Rules, 2001. 

 (2) They shall come into force on and with effect from the date of their publication in the Official 
Gazette. 

 (3) They shall apply to the posts specified in Appendix óAô. 

 2. Definitions.ð (1) in these rules, unless the context otherwise requires,-­ 

(a) ñAppendixò means an appendix appended to these rules; 

(b) ñDirectorò means Director, Technical Education and Industrial Training, Punjab; 

(c) ñGovernmentò means the Government in the Stateô of Punjab in the Department of Technical 
Education and Industrial Training; and  

(d) ñServiceò means the Punjab, Department of Technical Education and Industrial Training 
(Technical Education Wing) Group-A Service. 

 (2) The expressions used in these rules, but not defined, shall have the respective meanings 
assigned to these expressions in the Punjab Civil Services (General and Common Conditions of Service) 
Rules, 1994. 

 3. Constitution of Service.ð On and with effect from the publication of these rules in the Official 
Gazette, there shall be constituted a service known as the Punjab, Department of Technical Education and 
Industrial Training (Technical Education Wing) Group-A Service, which shall consist of .-­ 

(1) Persons appointed in the Department of Industries under the provisions of the Punjab 
Industrial Training Service (Class I and II) Rules, 1974, who have been transferred to the 
Department of Technical Education and Industrial Training and the persons appointed 
subsequently in the Department of Technical Education and Industrial Training against the 
posts governed under the provisions of the aforesaid rules; and 

(2)  Persons appointed in the Department of Technical Education and Industrial Training as per 
the policy approved by the. Government from time to time: 

 Provided that notwithstanding anything contained in these rules, the persons appointed under the 
provisions of the Punjab Industrial Training Service (Class I and II) Rules, 1974, who have become members 
of the Service shall continue to hold the respective posts in their cadre and shall be eligible for consideration 
for promotion in their own respective cadre in accordance with the provisions of these rules.  
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 4. Number and character of post.ð The Service shall consist of such number of cadres and each 
cadre shall comprise such number of posts as shown in Appendix óAô : 

 Provided that nothing in these rules shall effect the inherent right of the Government to add to or 
reduce the number of such posts or to create new posts with different designations and scales of pay, 
whether permanently or temporarily. 

 5. Appointing Authority.ð All Appointments to the Service shall be made by the Government. 

 6. Pay of members of the Service.ð The members of the Ser-vice shall be entitled to such scales of 
pay, as may be authorised by the Punjab Govern­ment from time to time. The scales of pay, at present, in 
force in respect of the members of the Service are given in Appendix óAô . 

 7.  Method of appointment and qualifications.ð (1) Appointment to a post in the Service shall be 
made in the manner indicated against that post in Appendix óBô. 

 (2) No person shall be recruited to a pest in the Service by promotion or by direct appointment as the 
case may be, unless he possesses the educational qualifications and experience shown against that post in 
Appendix óBô. 

 (3) All the posts except at Serial No.1, 2, 3, 4, 5  and. 8 of Directorate Cadre and Serial No. 29 of 
Institute Cadre (Polytechnic) as contained in Appendix ôAô in the Service shall be deemed to be the 
Scheduled Posts  within the meaning of the Punjab Services (Appointment by Promotion) Rules, 1962, 
and all appointments to a post in the Service by promotion shall be regulated as per provisions contained in 
the aforesaid rules: 

 Provided that if no suitable person is available for recruitment against any post: by direct 
appointment or by promotion, as the case may be, then that post may be fined in by transfer of a person 
holding identical or similar posts in Government of Punjab, other States Governments or Government of 
India and the Vacancy so filled shall be counted towards the quota to which it belongs. 

 8. Discipline, punishment and Appeals. ð (1) In respect of the matters of discipline, punishment and 
appeals, the members of the Service shall be governed by the Punjab Civil Services (Punishment and. 
Appeal) Rules, 1970, as amended from time to time. 

 (2) The authority empowered to impose penalties as specified in rule 5 of the Punjab Civil Services 
(Punishment and Appeal) Rules, 1970, in respect of the members of the Service shall be the Government. 

 9. Application of the Punjab Civil Services (General and Common Conditions of Service) Rules, 
1994.ð (1) In respect of the matters, which are not specifically provided in these rules, the members of the 
Service shall be governed by the provisions of the Punjab Civil Service (General and Common Conditions of 
Service) Rules, 1994, as amended from time to time. 

 (2) The Punjab Civil Services (General and Common Conditions of Service) Rules, 1994 at present, 
in force are contained in Appendix ôCô. 

 10. Interpretation.ð If any question arises as to the interpretation of these rules I the Government 
shall decide the same. 



 30 

 

APPENDIX óAô 
[See rules 1 (3), 4 and 6] 

 

Serial 
 No 
 

Designation of the 
Post 

Number of posts Scale of Pay 

Permane
nt 

Temporary  Total  

Directorate Cadre 
1. Additional Director                               ---             2               2                     14,300-18,600 
2. Deputy Director                                    ---              6               6                     12,000-16,350 
3. Training cum Placement Officer           ---             1               1                     10,025-15,100 
4. Architect                                                ---             1               1                     10,025-15,100 
5. Assistant Director cum Registrar          1               ---             1                                ----- 
6. Assistant Director (Technical)              ---             1               1                      7,880 -13,500  
                                                                                                                                  (start 8000) 
7. Assistant Director (Non Technical)     ---              1                1                      7,880 -13,500   

                (start 8000) 
8. Superintendent Grade 1                        2              ---              2                       7,220 -12,660  

 

 
 
Institute Cadre (Polytechnic) 
Serial 

 No 
 

Designation of the Post Number of posts Scale of Pay 

Permanent Temporary Total 

1.  Principal 4 10 14 14,300-18,600 

2.  Project Officer ------ 15 ------ 12,000-16,350 

3.  Head of Department Engineering 20 22 42 12,000-16,350 

4.  Head of Department Non 
Engineering 

4 13 17 12,000-16,350 

5.  Head of Department Applied 
Sciences 

5 3 8 12,000-16,350 

6.  System Manager ----- 7 7 12,000-16,350 

7.  Senior Lecturer Engineering 22 19 41 10,025-15,100 

8.  Senior Lecturer Non Engineering 5 8 13 10,025-15,100 

9.  Senior Lecturer Applied Sciences 5 4 9 10,025-15,100 

10.  System Analyst ---- ---- --- 10,025-15,100 

11.  Lecturer Engineering 126 124 250 7,880 -13,500 (start 8000)  

12.  Lecturer in respective branches of 
Modern Office Practice Deptt. as at 
Serial No 12 of Institute Cadre in 
Appendix óBô 

1 27 28 7,880 -13,500 (start 8000)   

13.  Lecturer Commercial Arts & Graphic 
Designs 

----- 5 5 7,880 -13,500 (start 8000)      

14.  Lecturer Garment Manufacturing 
Technology 

---- 4 4 7,880 -13,500 (start 8000)       

15.  Lecturer Textile Technology 
(Weaving/Spinning) 

---- 4 4 7,880 -13,500 (start 8000)   

16.  Lecturer in Textile Chemisry ---- 2 2 7,880 -13,500 (start 8000)      

17.  Lecturer Plastic Technology ---- 3 3 7,880 -13,500 (start 8000)  

18.  Lecturer Mould Design ---- 1 1 7,880 -13,500 (start 8000)   

19.  Lecturer Pharmacy ---- 22 22 7,880 -13,500 (start 8000)    

20.  Lecturer Medical Laboratory 
Technology 

---- 10 10 7,880 -13,500 (start 8000)   
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21.  Lecturer English 3 11 14 7,880 -13,500 (start 8000)    

22.  Lecturer Mathematics 6 13 19 7,880 -13,500 (start 8000)     

23.  Lecturer Physics 4 15 19 7,880 -13,500 (start 8000)                                                                                                                         
 

24.  Lecturer Chemistry 5 10 15 7,880 -13,500 (start 8000)                                                                                                                         
 

25.  Assistant Project Officer ---- 2 2 7,880 -13,500 (start 8000)                                                                                                                         
 

26.  Workshop Superintendent 4 6 10 ---- 

27.  Foreman Instructor ---- 33 33 7,880 -13,500 (start 8000)                                                                                                                         
 

28.  Programmer ---- 16 16 7220-11,660 

29.  Librarian ---- 11 11 7220-11,660 
 

Government Polytechnic (Women )  Jalandhar Cadre 
Serial 
 No 
 

Designation of the Post Number of posts Scale of Pay 
Permanent Temporary  Total  

   1 Principal 1 --- 1 14,300-18,600 

2 Head of Department Engineering 
(i) Architecture                                               
(ii) Computer   applications 

1 1 2 12,000-16,350 

3 Head of Department Non  
Engineering 
(I)Modern Office Practice                                               
(II) Library Science           
 (III)Pharmacy                  

3 ---- 3 12,000-16,350 

4 Project Officer ---- 1 1 12,000-16,350 

5 System Manager ---- 1 1 12,000-16,350 

6. Senior Lecturer Engineering 
(i) Architecture       
(ii)Electronics & Communication 
Engg. 
(iii)Computer   applications 

1 2 3 10,025-15,100 

7 Senior Lecturer Non Engineering 
 
(i)Modern Office Practice                                               
(ii) Library Science            
(iii)Pharmacy              

3 ---- 3 10,025-15,100 

8 System Analyst ---- ---- --- 10,025-15,100 

9 Lecturer Engineering 
(i) Architecture       
(ii)Electronics & Communication 
Engg. 
(iii)Computer   applications 

3 6 9 7,880 -13,500  (start 
8000) 

10 Lecturer in respective branches of 
Modern Office Practice Deptt. as 
at Serial No 12 of Institute Cadre 
in Appendix óBô 

4 --- 4 7,880 -13,500 (start 
8000) 

11 Lecturer Library Science 4 --- 4 7,880 -13,500 (start 
8000) 

12 Lecturer Pharmacy  3 - 3 7,880 -13,500 (start 
8000) 

13 Lecturer English 1 -- 1 7,880 -13,500 (start 
8000) 
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Government Polytechnic (Women )  Jalandhar Cadre 
Serial 
 No 
 

Designation of the Post Number of posts Scale of Pay 
Permanent Temporary  Total  

14 Lecturer Mathematics --- 1 1 7,880 -13,500 (start 
8000) 

15 Lecturer Physics 1 ---- 1 7,880 -13,500 (start 
8000) 

16 Foreman Instructor ---- 1 1 7,880 -13,500 (start 
8000)                                                                                                                         
 

17 Programmer ---- 2 2 7220-11,660 

 

Special Trade Institutes (Cadre) 
 

Seri
al 
 No 
 

Designation of the Post Number of posts Scale of Pay 

Permanent Temporary  Total  

1 Principal 2 --- 2 7220-11,660 

2 Head  of Department 
Engineering 
(i) Fashion Technology                                               
(ii) Textile Design 

--- 1 1 12,000-16,350 

3 Project Officer ---- 5 5 12,000-16,350 

4 System Manager ---- 4 4 12,000-16,350 

5 Head  of Department Weaving 1 ---- 1 7220-11,660 

6 Head  of Department Spinning 1 ---- 1 7220-11,660 

7 Senior Lecturer Textile Design --- 1 1 10,025-15,100 

8 Senior Fashion Designer 
 

---- 1 1 10,025-15,100 

9 Fashion Designer 
 

---- 3 3 7220-11,660 

 
10 
 

Lecturer Textile Technology 
(Weaving/Spinning) 

---- 3 3 7220-11,660 

11 Lecturer Textile Chemistry - 1 1 7220-11,660 

12 Lecturer Art for Fashion 
Technology and Textile Design 

----- 1 1 7220-11,660 

13 
 

Programmer ---- 4 4 7220-11,660 

14 Foreman Instructor ---- 4 4 7,880 -13,500  
(start 8000)                                                                                                                         
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APPENDIX óBô 
[See Rule 7] 

Sr 
No 

 

Designation of the Post Appointment By Qualification & Experience for Appointment By 
Direct  Promotion Transfer Direct appointment Promotion Remarks 

1 2 3 4 5 6 7 8 

DIRECTORATE CADRE 

1 Additional Director   ---- ---- ---- ---- ---- Posting by selection from amongst the 
Principals who have an experience of 
working  for at least 3 years as such  

2 Deputy Director                                     ---- ---- ---- ---- ---- Posting by selection from amongst the 
Heads of the Departments having at 
least two years experience as such.  

3 Training cum 
Placement Officer            

---- ---- ---- ---- ---- Posting by selection from amongst 
Senior Lecturers Engineering/ 
Technology having    at least three 
years experience. 

4 Architect     ---- ---- ---- ---- ---- ---- 

5 Assistant Director cum 
Registrar           

---- 100% ---- ---- From amongst the Superintendents Grade I who 
have an experience of working on any one or 
both posts of Superintendent Grade 1 & 
Superintendent Grade II, working under the 
control of Director for a minimum period of three 
years out of which an experience of working for 
a minimum period of one year should be on the 
post of Superintendent Grade 1.  

---- 

6 Assistant Director 
(Technical)               

---- ---- ---- ---- ---- Posting by selection from amongst 
Lecturers Engineering having at least 
three years experience as such.   

7 Assistant Director (Non 
Technical)      
 
 
 
 
 
 
 
 
 
 
 

---- ---- ---- ---- ---- Posting by Selection from amongst 
Lecturer Technology/Applied Sciences 
having at least three years experience 
as such. 
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Sr 
No 

 

Designation of the Post Appointment By Qualification & Experience for Appointment By 
Direct  Promotion Transfer Direct appointment Promotion Remarks 

1 2 3 4 5 6 7 8 

 

8 Superintendent Grade 
1 

---- 100%` ---- ---- From amongst the Superintendents Grade II  
working under the control of Director who have 
an experiences such for a minimum period of  
one  year or an experience of working for a 
minimum period  of ten years when taken 
together of the post of Senior Assistant Auditor.  
OR 
Research Assistant working under the control of 
Director who have an experience of working as 
such for a minimum period of ten years. 
Note: For determining the inter se seniority of 
Superintendent Grade II & Research Assistants 
the respective date of appointments against the 
post as shall be kept in view.  

 

Institution  Cadre (Polytechnic) 

1 2 3 4 5 6 7 8 

1.  Principal ---- 100% ---- Ph. D Degree (With 1
st
 Class Degree at Bachelor's or 

Master's level ) in appropriate branch of 
Engineering/Technology Technician Education) 
Ten years experience in teaching out of which at least  
three years shall be at the level of Head of Deptt. or 
equivalent post. 
Note: Candidates from industry with 1

st
 class 

Bachelor's degree in appropriate branch of 
Engineering/Technology and with industrial 
experience which is equivalent to Master's degree , 
with total 15 years of experience of which at least five 
years would  be at a level comparable with Head of 
Deptt. will also be eligible. 

(i)From amongst the Heads of Department 
(Engineering/Technology) other than applied 
Sciences or Project Officer or System Manager. 
 
(ii) Fifteen years Teaching experience out of 
which at least five years shall be at the level of 
Heads of Department. 

For promotion to the Post of Principal , 
the inter se seniority of the Heads of 
Department (Engineering/Technology) 
other than Applied Sciences) , Project 
Officer and System Manager, the 
respective dates of appointment 
against the post as such shall be kept 
in view. 
Note: In case suitable Departmental 
Candidates not available then Direct 
Recruitment can be made to the 
extent of 25% of the total cadre posts. 

2.  Project Officer ---- ---- 100% ---- In case  suitable Departmental Project Officer  is 
not available then promotion can be made to the 
extent of 25% of  the total cadre from amongst 

By transfer from amongst Heads of 
Departments 
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Sr 
No 

 

Designation of the Post Appointment By Qualification & Experience for Appointment By 
Direct  Promotion Transfer Direct appointment Promotion Remarks 

1 2 3 4 5 6 7 8 

Assistant Project Officers having ten years of 
experience. 
 
 
 
 

3.  Head of Department 
Engineering 

---- 100% ---- Master's Degree in appropriate branch of 
Engineering/Technology with 1

st
 class at Master's or 

Bachelor's level. 
Five years experience in teaching/ industry / research 
at   the level of Senior Lecturer . or equivalent post. 
Note: Candidates from industry /profession with a 
Bachelor's degree in appropriate branch of 
Engineering and with recognized professional work 
equivalent to Master's degree , in the case of Engg / 
Technology          and five  years experience  will also 
be eligible for the post of Head of Department. 

(i)  From amongst the Senior Lecturers 
Engineering in the concerned appropriate 
branch. At least five years experience as Senior 
Lecturer in the concerned appropriate branch. 
 OR  
Ten years experience as Lecturer, if the Post of 
Senior Lecturer does not exist. 
 
(ii)  In case suitable Departmental Candidate is 
not available then Direct Recruitment can be 
made to the extent of 25% of the total cadre 
posts 

 

4.  Head of Department 
Non Engineering 

---- 100% ---- (i)  Master's Degree in appropriate branch of  
Technology with first  class at Master's or Bachelor's 
level. 
 
(ii) Five years experience in teaching/ industry / 
research at   the level of Senior Lecturer . or 
equivalent post. 
 
 

a)  From amongst the Senior Lecturers   Non-
Engineering in the concerned appropriate 
branch of Technology. At least five years 
experience as Senior Lecturer in the concerned 
appropriate branch of Technology. 
 OR  
Ten years experience as Lecturer , if the Post of  
Sr. Lecturer does not exist.  
(b)  In case suitable Departmental Candidates 
not available then Direct Recruitment can be 
made to the extent of 25% of the total cadre 
posts 

 

5.  Head of Department 
Applied Sciences 

---- 100% ---- Good academic record with at least 55% marks or an 
Equivalent CGPA at the Master's level and Ph.D 
Degree in the relevant subject.  
Five years experience in Teaching and/or Research 
excluding the period spent for obtaining  the degrees 
and has made some mark in the areas of scholarship 
as evidenced by quality of publications, contributions 
to educational innovation, design of new courses and 

(a)   From amongst the Senior Lecturers   in 
Applied Sciences. 
At least five years experience as Senior Lecturer 
in the concerned appropriate branch. 
 OR  
Ten years experience as Lecturer, if the Post of  
Sr. Lecturer does not exist.  
(b)  In case suitable Departmental Candidates 
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Sr 
No 

 

Designation of the Post Appointment By Qualification & Experience for Appointment By 
Direct  Promotion Transfer Direct appointment Promotion Remarks 

1 2 3 4 5 6 7 8 

curricula.  not available then Direct Recruitment can be 
made to the extent of 25% of the total cadre 
posts 

6.  System Manager ---- 100% ---- (i)  Master's degree in  
Computer Science/ Computer Engg./ Computer 
Technology/ Information Technology or equivalent 
with 1

st
 class at Bachelor's or Master's level. 

OR  
Master's degree in Computer Science/ Computer 
Engg./ Computer Technology/ Information 
Technology or equivalent with 1

st
 class at MCA  or  

Master's level. 
 
(ii) Ten years experience in Teaching /industry/ 
Research out of which 5 years must be at the level of 
System Analyst/ Lecturer or equivalent.  
NOTE: 
Candidates from industry /profession with 1

st
 class BE 

/B. Technology Degree in  
Master's degree in  
Computer Science/ Computer Engg./ Computer 
Technology/ Information Technology or equivalent or 
1

st
 class MCA degree  and Professional work which 

can be recognized as equivalent to Ph.D Degree and 
with 5 years experience shall also be eligible. 

i)  From amongst System Analysts with five 
years experience. 
 OR  
Ten years experience as Programmer, if the 
Post of System Analyst does not exist. 
 
(ii)  In case suitable Departmental Candidates 
not available then Direct Recruitment can be 
made to the extent of 25% of the total cadre 
posts 

 

7.  Senior Lecturer 
Engineering 

25% 75% ---- i)  1
st
 Class Bachelorôs Degree in appropriate branch 

of Engineering. 
OR 
First Class Master's Degree in the appropriate branch 
of Engineering.  
(ii) Five years experience in teaching/ industry / 
research at   the level of Lecturer or equivalent. 
 

Atleast five years experience as Lecturer 
Engineering in the appropriate branch except for 
Mechanical Engineering branch in which 
promotion will be made from amongst the 
Lecturers in Mechanical Engineering and 
Workshop Superintendent on the basis of their 
merit-cum-seniority to be determined from the 
date of appointment provided that in case of 
Workshop Superintendent, the incumbent fulfills 
the qualifications of Lecturer for direct 
recruitment. 

For promotion to the Post of Sr. 
Lecturer, in Plastic Technology  the 
inter se seniority of   
(i)  Lecturer in Plastic Technology 
(ii)  Lecturer in Mould Design, from the 
respective dates of appointment 
against the post as such shall be kept 
in view 
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Sr 
No 

 

Designation of the Post Appointment By Qualification & Experience for Appointment By 
Direct  Promotion Transfer Direct appointment Promotion Remarks 

1 2 3 4 5 6 7 8 

 
 
 
 

8.  Senior Lecturer Non 
Engineering 

25% 75% ---- (i) First Class Master's degree in the appropriate 
branch of Non-Engineering Technology 
Programmes. 

(ii) Five years experience in 
teaching/industry/research at the level of 
Lecturer or equivalent. 

 

 At least five years experience as Lecturer Non-
Engineering Programmes in the appropriate 
branch of Technology. 

(1)  For promotion to the Post of Sr. 
Lecturer, in Modern Office Practice   
the inter se seniority of   the Lecturer 
in following branches  
(i)  Commercial Practice 
(ii)  Commercial & computer Practice 
(iii) Office Management Practice (iv) 
Secretarial Practice  
(v) Office Management automation  
(vi) Stenography & Secretarial 
Practice 
(vii) Accountancy from the respective 
dates of appointment against the post 
as such shall be kept in view. 
(2) )  For promotion to the Post of Sr. 
Lecturer, in Fashion Technology & 
Textile Design   the inter se seniority 
of   the Lecturer in following branches  
(a) Textile Technology  ( Weaving) 
(b) Textile Chemistry 
(c) Arts for Fashion Technology & 
Textile Design   
from the respective dates of 
appointment against the post as such 
shall be kept in view. 
(3) The post of Senior Fashion 
Designer shall be filled up from 
amongst Fashion Designer having 
experience of  five years as such. 

9.  Senior Lecturer Applied 
Sciences 

25% 75% ---- Good academic record with at least 55% marks or an 
Equivalent CGPA at the Master's Degree level from 
an Indian University or an equivalent Degree from a 
Foreign University. 
 

At least five years experience as Lecturer in the 
appropriate branch of applied sciences. 

For promotion to the Post of Sr. 
Lecturer, in Fashion Technology & 
Textile Design   the inter se seniority 
of   the Lecturer in following branches . 
(a) English 
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Sr 
No 

 

Designation of the Post Appointment By Qualification & Experience for Appointment By 
Direct  Promotion Transfer Direct appointment Promotion Remarks 

1 2 3 4 5 6 7 8 

Five years experience in Teaching /industry/ research 
at the level of Lecturer or equivalent post.. 

(b) Mathematics 
(c) Chemistry 
(d) Physics from the respective dates 
of appointment against the post as 
such shall be kept in view. 

10.  System Analyst 25% 75% ---- Master's degree in  
Computer Science/ Computer Engg./ Computer 
Technology/ Information Technology or equivalent 
with 1

st
 class at Bachelor's or Master's level. 

OR  
Master's degree in  
Computer Science/ Computer Engg./ Computer 
Technology/ Information Technology or equivalent 
with 1

st
 class at MCA  or  Master's level. 

 
(ii)  5  years experience in Teaching /industry/ 
Research out of which 5 years must be at the level of 
System Analyst/ Lecturer or equivalent.  

five years experience as Programmer  in the 
Department of Technical Education 

 

11.  Lecturer Engineering 100% ---- ---- First class Bachelor's Degree in appropriate branch of 
Engineering.       
OR 
First class Master's Degree in appropriate branch of 
Engineering.       

----  

12.  Lecturer Modern Office 
Practices :- 
(a) Commercial 
Practice 
(b) Commercial and 
Computer Practice 
(c) Office Management 
Practice 
(d) Secretarial Practice 
(e) Office Management 
Automation 
(f) Stenography & 
Secretarial Practice 
(g) Accountancy 

100% ---- ---- M.Com First class with relevant subjects at B.Com 
level with one year Professional Experience 
 
OR 
 
B.A./B.Sc/B.Com First class with First Class Diploma 
in appropriate  subjects with two years Professional 
Experience  in Field/industry/Training. 

---- This concerns Non-Engineering 
programme of Technology 
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Sr 
No 

 

Designation of the Post Appointment By Qualification & Experience for Appointment By 
Direct  Promotion Transfer Direct appointment Promotion Remarks 

1 2 3 4 5 6 7 8 

13.  Lecturer  
(a)Commercial Arts & 
Graphic Designs 
(b) Fashion Technology 
and Textile 
Design/Fashion Design 

100%0 ---- ---- First class Master's Degree in Fine Arts/Commercial 
Arts/Applied arts of a recognized University 
OR 
First class 3 years Diploma in Commercial Arts with 5 
years Experience in Field/Teaching from a recognized 
University. 

---- This concerns Non-Engineering 
programme of Technology 

14.  Lecturer  
(a) Garment 
Manufacturing 
Technology 
(b) Fashion Design & 
Textile Technology  
(c) Fashion Designer 

100% ---- ---- First class Bachelor's Degree in Textile 
Technology/Textile Chemistry of a recognized 
University/Institution. 
OR 
First class Post Graduate Diploma in Garment 
Technology with 1  years  
Professional Experience. 
OR 
First class BA/B.Sc/B.Com. Home Science with 1

st
 

Class Diploma in Fashion/Garment Technology of a 
recognized University/Institution with two years 
experience in industry/Field/Training. 
OR 
First class Diploma in Fashion/Garment Technology 
of a recognized University/Institution with Four years 
experience in industry/Field/Training. 
 

---- This concerns Non-Engineering 
programme of Technology 

15.  Lecturer Textile 
Technology 
(Weaving/Spinning) 

100% ---- ---- First class Bachelor's Degree in Textile 
Technology/Textile Engineering. 
OR 
Second class B. Technology in Textile 
Technology/Textile Engineering with two years 
teaching/ industrial experience. With project work in 
Degree course in appropriate branch 
Spinning/Weaving. 
OR 
BA/B.Sc with 1

st
 Class Diploma in appropriate branch 

with five years teaching/industrial experience. 

---- This concerns Non-Engineering 
programme of Technology 

16.  Lecturer in Textile 
Chemistry 

100% ---- ---- First  class B. Technology in Textile Chemistry 
OR 
Second class B. Technology in Textile Chemistry with 
2 years teaching/industrial experience. 

---- This concerns Non-Engineering 
programme of Technology 
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Sr 
No 

 

Designation of the Post Appointment By Qualification & Experience for Appointment By 
Direct  Promotion Transfer Direct appointment Promotion Remarks 

1 2 3 4 5 6 7 8 

OR 
BA/B.Sc  with 1

st
 Class Diploma in Textile Chemistry   

with five  years Teaching/Professional experience. 
 
 
 
 

17.  Lecturer Plastic 
Technology 

100% ---- ---- (a)    First  class Bachelors Degree  in Plastic 
Technology  
OR 
(b)   Second class B. Technology in Plastic 

Technology with 2 years teaching/industrial 
experience. 

OR  
(c)    1

st
 Class B.Sc with 1

st
 Class Diploma in Plastic 

Engg or Technology from    recognized institute with 
three years Teaching/Industrial experience. 
OR  
BE (Mechanical/Chemical/ Polymer/ Production 
Engineering) with Post Graduate Diploma in Plastic 
Engg./Technology from a recognized 
/institution/university/board  institute with two years 
experience in Teaching/field of Plastic industry.  
 

----  

18.  Lecturer Mould Design 100% ---- ---- First  class B. Technology in Polymer Science/Plastic 
Technology   
OR 
 Second class B. Technology in Polymer 
Science/Plastic Technology with 2 years 
teaching/industrial experience. 
OR  
1

st
 Class B.Sc with 1

st
 Class Diploma in Mould 

Design/Tool Design with three years 
Teaching/Industrial experience. 
OR  
First Class Diploma in Mechanical Engineering)/ First 
Class Post Diploma in Mould Design from a 
recognized /institution/ board with three years  

----  
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Sr 
No 

 

Designation of the Post Appointment By Qualification & Experience for Appointment By 
Direct  Promotion Transfer Direct appointment Promotion Remarks 

1 2 3 4 5 6 7 8 

Teaching/ industrial experience.  
 

19.  Lecturer Pharmacy 100% ---- ---- First Class M. Pharmacy  in Pharmaceutical 
Chemistry 
/Pharmaceutics/Pharmacology/Pharmacogonosy 
 
 
 
 
. 

---- This concerns Non-Engineering 
programme of Technology 

20.  Lecturer Medical 
Laboratory Technology 

100% ---- ---- First Master's Degree in Medical Laboratory 
Technology from a recognized University/institutions. 
OR 
First Class Master's Degree in Medical/Clinical 
Biochemistry or Clinical Microbiology from a 
recognized University/institutions. 
OR 
First Class Graduate in Medical Laboratory 
Technology or Medical/Clinical Biochemistry or 
Medical/Clinical Microbiology with three years 
experience. 

---- This concerns Non-Engineering 
programme of Technology 

21.  Lecturer English 100% ---- ---- Good academic record with at least 55% marks or an 
Equivalent CGPA at the Master's Degree level in 
English from an Indian University or an equivalent 
Degree from a Foreign University. 
 
Besides fulfilling the above qualifications, candidates 
should have cleared the National Eligibility Test (NET) 
for Lecturers conducted by the UGC, CSIR or similar 
test accredited by the UGC.  

----  

22.  Lecturer Mathematics 100% ---- ---- Good academic record with at least 55% marks or an 
Equivalent CGPA at the Master's Degree level in 
Mathematics from an Indian University or an 
equivalent Degree from a Foreign University. 
 
Besides fulfilling the above qualifications, candidates 
should have cleared the National Eligibility Test  
(NET) for Lecturers conducted by the UGC, CSIR or 

----  
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Sr 
No 

 

Designation of the Post Appointment By Qualification & Experience for Appointment By 
Direct  Promotion Transfer Direct appointment Promotion Remarks 

1 2 3 4 5 6 7 8 

similar test accredited by the UGC 

23.  Lecturer Physics 100% ---- ---- Good academic record with at least 55% marks or an 
Equivalent CGPA at the Master's Degree level in 
Physics   from an Indian University or an equivalent 
Degree from a Foreign University. 
 
Besides fulfilling the above qualifications, candidates 
should have cleared the National Eligibility Test  
(NET) for Lecturers conducted by the UGC, CSIR or 
similar test accredited by the UGC. 

----  

24.  Lecturer Chemistry 100%0 ---- ---- Good academic record with at least 55% marks or an 
Equivalent CGPA at the Master's Degree level in Chemistry  
from an Indian University or an equivalent Degree from a 
Foreign University. 
Besides fulfilling the above qualifications, candidates should 
have cleared the National Eligibility Test  (NET) for 
Lecturers conducted by the UGC, CSIR or similar test 
accredited by the UGC. 

----  

25.  Assistant Project Officer 100% ---- ---- 1
st
 Class  BE/B. Technology   in any  branch  preferably in 

emerging Technology. 
----  

26.  Workshop Superintendent 50% 50% ---- (i)  First Class Bachelor's Degree in Mechanical 
Engineering/Production Engineering/Industrial Engineering  
OR  
First Class Master's  Degree in Mechanical 
Engineering/Production Engineering/Industrial Engineering  
(ii)  Two years experience in a Workshop/ Industrial concern 
of repute. 

Ten years experience as a regular Foreman  
instructor in Government Polytechnic 

 

27.  Foreman Instructor If  a 
suitable 
candidat

e is not 
available 
Departm

entally 

100% ---- First Class Bachelor's Degree or First Class Master's  
Degree in Mechanical Engineering/Production 
Engineering/Electrical  Engineering/Electronics & 
Communication Engineering of relevant trade. 
Two years experience in a Workshop/ Industrial 
concern of repute. 

Ten years experience as a regular workshop 
instructor in relevant trade in a recognized 
technical institution 

 

28.  Programmer 50% 50% ---- First class BE/B Technology  in  
Computer Science/ Computer Engg./ Computer 
Technology/ Information Technology or equivalent 
OR First class ME/M Technology  in Computer 
Science/ Computer Engg./ Computer Technology/ 
Information Technology or equivalent 

By promotion from amongst Assistant 
Programmer having an experience of five years 
as such 

 



 

 

43 

Sr 
No 

 

Designation of the Post Appointment By Qualification & Experience for Appointment By 
Direct  Promotion Transfer Direct appointment Promotion Remarks 

1 2 3 4 5 6 7 8 

OR  First Class MCA Degree 

29.  Librarian 50% 50% If  a 
suitabl

e 
candid
ate is 

not 
availab
le 

Depart
mentall
y 

First Class M. Lib Science Degree 
OR First Class B. Lib Science with five years 
experience in a library. 
 

From amongst the librarians (class III ) / 
Assistant Librarians (class III) who are at least   
Second  class M. Lib Science Degree or First 
class B. Lib Science with at least three years of 
experience. 

 

30.  Lecturer in Library 
Science 

100% - - First Class in Master's degree  in Library Science 
from a  recognized University 

- This concerns non-Engineering 
Programme of Technology. 
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APPENDIX óCô (See rule 9) 
GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 
REFORMS (PERSONNEL POLICI~S-I BRANCH) 

 
Notification 

The 4th May, 1994 
 

 No. G.S.R.33/Const./Art. 309/94.ð In exercise of the powers conferred by the proviso to article 309 of the 
Constitution of India, and all other powers enabling in this behalf, the Governor of Punjab is pleased to make the 
following rules regulating the recruitment and general and common conditions of service of persons appointed to 
Class I, Class II and Class III services in connection with the affairs of the State of Punjab, namely:ð 

 1. Short Title, Commencement and application.ð (1) These rules may be called the Punjab Civil 
Services (General and Common Conditions of Service) Rules, 1994. 

 (2) They shall come into force at once. 

 (3) They shall apply to all the posts in Class I, Class II and Class III services in connection with the affairs 
of the State of Punjab. 

2. Definition.ð In these rules, unless the context otherwise requires,-­ 

(a)  ñappointing authorityò means an appointing authority specified as such in the Service Rules made 
under articles 309 of the Constitution of India in respect of any service or post in connection with 
the affairs of the State of Punjab; 

(b)  ñBoardò means the Subordinate Services Selection Board Punjab or any other authority constituted 
to perform its functions;  

(c)  ñCommissionò means the Punjab Public Service Commission;  

(d)  ñdirect appointmentò means an appointment made otherwise than by promotion or by transfer of a 
person already in the service of Government of 1;ndia or of a State Government; 

 (e)  ñGovernmentò means the Government of the State of Punjab in the Department of Personnel and 
Administrative Reforms; 

(f)  ñrecognized university or institutionò means, -­ 

(i)  any university or institution incorporated by law in any of the State of India; or  

(ii)  any other university or institution which is declared by the Government to be a recognised 
university or institution for the purposes of these rules; 

(g)  ñServiceò means any Class I service, Class II service or Class III service constituted in 
connection with the affairs of the State of Punjab; 

(h)  ñService Rulesò means the service rules made under article 309 of the Constitution of India 
regulatingò the recruitment and conditions of Service other than the general and common 
conditions of service of persons appointed to any service or post in connection with the aft 
airs of the State of Punjab. 

(i)  ñWar heroò means defence services personnel, or a paramilitary forces personnel, who is a 
bona fide resident of Punjab State and is killed, or discharged from the above service on 
account of disability suffered by him while fighting for defending the border of the country in 
Kargil sector of the State of Jammu and Kashmir or fighting for the country in any other 
sector or similar operation on or after the first day of January, 1999 which may be notified by 
the State Government as undertaken for preserving the unity and integrity of the motherland. 
However, in exceptional cases the cases of those war heroes can also be covered under this 
definition who, though, not bona fide residents of Punjab State, but are yet closely connected 
to the State of Punjab. In such exceptional cases, the express approval of the Department of 
Personnel will be mandatory. 

 3. Nationality domicile and character of persons appointed to the Service.ð (1) No person shall be 
appointed to the Service unless he is.ð 

(a) a citizen of India; or  

(b)  a Citizen of Nepal; or (c) a Subject of Bhutan; or 

(d)  a Tibetan refugee who came over to India before the 1st day of January, 1962 with the intention of 
permanently settling in India; or 
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(e)  a person of Indian origin who has migrated from Pakistan, Burma, Sri Lanka and East African 
Countries of Kenya, Uganda and United Republic of Tanzania (formerly Tanganyika and Zambia), 
Malawi, Zaireò Ethiopia and Vietnam with the intention of permanently settling in India: 

 Provided that a person belonging to any of the categories (b), (c) (d) and (e) shall be a person in whose 
favour a certificate of eligibility has been given by the Government of Punjab in the Department of Home Affairs 
and Justice. 

 (2) A, person in whose case a certificate of eligibility is necessary may be admitted to an examination or 
interview conducted by the Commission or the Board, as- the case may be, on his furnishing proof that he has 
applied for the certificate but he shall not be appointed to the Service unless the necessary certificate is given to 
him by the Government of Punjab in the Department of Home affairs and Justice. 

 (3) No person shall be recruited to the Service by direct 
appointment, unless he produces.ð 

(a)  a certificate of character from the  principal academic officer of the university, college, school or 
institution last attended, if any, and similar certificates from two responsible persons not being his 
relatives, who are well acquainted with him in his private life and are unconnected with his 
university, college, school or institution; and  

(b)  An affidavit to the effect that he was never convicted for any criminal offence involving moral 
turpitude and that he was never dismissed or removed from service of any State Government or of 
Government of India or of any Public Sector Undertaking. 

 4. Disqualifications.ðNo person;-(a) who has entered into or contracted a marriage with a person 
having a spouse living; or  

 (b) who, having a spouse living, has entered into or contracted a marriage with any person, shall be 
eligible for appointment to the Service: 

 Provided that the Government, if satisfied that such marriage is permissible under the personnal law 
applicable toô such person and the other party to the marriage and that there are other grounds for so doing, 
exempt any person from the operation of this rule. 

 5. Age.ð (l) No person shall be recruited to the Service by direct appointment if he is less than eighteen 
years or is more than thirty five years of age in the case of non-technical posts and thirty five years in the case of 
technical posts on the 1st day of January of the year immediately preceding the last date fixed for submission of 
applications by the Commission or the Board, as the case may be, or unless he is within such range of minimum 
and maximum age limits as may be specifically fixed .by the Government from time to time: 

 Provided that where different lower and upper age limits have been specifically prescribed for posts in the 
Service Rules, these limits shall be made applicable for appointment to such posts: 

 Provided further that the upper age limit may be relaxed upto forty- five years in the case of persons 
already in the employment of the Punjab Government, other State Government, or the Government of India: 

 Provided further that in the case of candidates belonging to Scheduled Castes and other Backward 
Classes, the upper age limit shall be such as may be fixed by the Government from time to time. 

 (2) In the case of ex-servicemen, the upper age limit shall be such as has been prescribed in the Punjab 
Recruitment of Ex-servicemen Rules, 1982, as amended from time to time. 

 (3) In the case of appointment on compassionate grounds on priority basis, the upper age limit shall be 
such as may be specifically fixed by the Government from time to time. 

 (4) In the case of appointment of a War-hero, who has been discharged from defence services or para-
military forces on account of disability suffered by him or his widow or dependant member of his family, the upper 
age limit shall be such as may be specifically fixed by the Government from time to time. 

 6. Qualifications etc.ðSubject to the provisions of these rules, the number and character of posts, 
methods of recruitment and educational qualifications and experience for appointment to a post or posts in a 
Service and the departmental examination if any, shall be such as may be specified in the Service Rules made for 
that Service: 

Provided that where appointment of Class-I or Class-II non-technical post is offered to a war-hero, who has been 
discharged from defence services or para-military forces on account of disability suffered by him or his widow or 
dependant member of his family, under the instructions issued i1) this behalf by the Government, the educational 
qualification to be possessed by such person shall be graduation from a recognize university Such person who is 
offered Class-I or Class-II or Class-III non-technical post, shall not, however, be required to possess experience 
of technical or non-technical post at the time of his initial. 
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 7. Probation.ð(1) A person appointment to any post in the Service shall remain on probation for a period 
of two years, if recruited by direct appointment and one year if appointed otherwise: 

 Provided that:ð 

(a)  any period, after such appointment, spent on deputation on a corresponding or a higher post shall 
count towards the period of probation; 

(b)  in the case of an appointment by transfer, any period of work on an equivalent or higher rank, prior 
to appointment to the Service, may in the discretion of the appointing authority, be allowed to count 
towards the period of probation; 

(c)  any period of officiating appointment to the Service shall be reckoned as period spent on probation; 
and 

(d)  any kind of leave not exceeding six months during or at the end of period of probation, shall be 
counted towards the period of probation. 

 (2) If, in the opinion of the appointing authority, the work or conduct of a person during the period of 
probation is not satisfaction or if he has failed to pass the departmental examination, if any prescribed in Service 
Rules within a period not exceeding two and a half years from the date of appointment it may, ð 

(a)  if such person is recruited by direct appointment, dispense with his services or revert him to a post 
on which he held lien prior to his appointment to the Service by direct appointment; and 

(b)  if such person is appointed otherwiseð 

(i)  revert him to his former post; or 

(ii)  deal with him in such other manner as the terms and conditions of the previous appointment permit. 

 (3)  On the completion of the period of probation of a person, the appointing authority mayð 

 (a)  if his work and conduct has, in its opinion  been satisfactory-­ 

(i) confirm such person, from the date of his appointment or from the date he completes his 
period of probation satisfactorily, if he Is not already confirmed,ô or 

(ii) declare that he has completed his probation satisfactorily if he is already confirmed: or 

(b) if his work or conduct has not been, in its opinion, satisfactory or if he has failed to pass the 
Departmental Examination, if any, specified in the Service Rules :-­ 

(i) dispense with his services, if appointed by direct appointment or if appointed otherwise revert him 
to his former post or deal with him in such other manner as the terms and conditions of his 
previous appointment may permit; or 

(ii) extend his period of probation and thereafter pass such order as it could have passed on the 
expiry of the period of probation as specified óin sub-rule (1) : 

 Provided that the total period of probation including extension, if any, shall not exceed three years, 

 8. Seniority: ð The seniority inter se of persons appointed to posts in each cadre of a Service shall be 
determined by the length of continuous service on such post in that cadre of the Service: 

 Provided that in case of persons recruited by direct appointment who join within the period specified in the 
order of appointment or within such period as may be extended from time to time by the appointing authority 
subject to a maximum of four months from the date of order of appointment, the order of merit determined by the 
Commission or the Board, as the case may be, shall not be disturbed: 

 Provided further that in case a person is permitted to join the post after the expiry of the said period of 
four month in consultation with the commission or the Board, as the case may be, his seniority shall be 
determined from the date he joins the post: 

 Provided further that in case any person of the next selection has joined a post in the cadre of the 
concerned service before the person referred to in the preceding proviso joins the person so referred shall be 
placed below all the persons of the next selection, who join within the time specified in the first proviso: 

 Provided further that in the case of two or more persons appointed on the same date, their seniority shall 
be determined as follows:ð 

(a)  a person appointed by direct appointment shall be senior to a person appointed otherwise; 
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(b)  a person appointed by promotion shall be senior to a person appointed by transfer; 

(c)  in the case of person appointed by promotion or transfer, the seniority shall be determined 
according to the seniority of such persons in the appointments from which they were promoted or 
transferred; and 

(d)  in the case of persons appointed by transfer from different cadres, their seniority shall be 
determined according to pay, preference being given to a person who was drawing a higher rate of 
pay in his previous appointment, and if the rates of pay drawn are also the same, then by their 
length of service in these appointments and if the length of service is also the same, an older 
person shall be senior to a younger person. 

Note.-  Seniority of persons appointed on purely provisional basis or on ad hoc basis shall be determined as and 
when they are regularly appointed keeping in view the dates of such regular appointment. 

 9. Liability of members of Service to transfer.ð A member of a service may be transferred to any post 
whether included in any other service or not, on the same terms and conditions as are specified in rule 3.17 of the 
Punjab Civil Service Rules, Volume I, Part-I. 

 10. Liability to serve.ð A member of a Service shall be liable to serve at any place, whether within or 
out of the State of Punjab, on being ordered so to do by the appointing authority.  

11. Leave, pension and other matters.ð In respect of pay, leave pension and all other matters not 
expressly provided for in these rules, a member of a Service shall be governed by such rules and regulations as 
may have been or, may hereafter be adopted or made by the competent authority. 

12. Discipline, penalties and appeals.ð (1) In the matter of discipline, punishment and appeals, a 
member of a Service shall be governed by the Punjab Civil Services (Punishment and Appeal) Rules, 1970 as 
amended from time to time.  

(2) The authority empowered to impose penalties, specified in rule 5 of the Punjab Civil Services 
(Punishment and Appeal)ô Rules, 1970 and the appellate authority thereunder in respect of the Government 
employee shall be such as may be specified in the Service Rules. 

13. Liability for vaccination and re-vaccination.ð Every member of a Service shall get himself 
vaccinated or re-vaccinated, when Punjab Government so directs by a special or general order. 

14. Oath of allegiance.ð Every member of a Service unless he has already done so, shall be required 
to take oath of allegiance to India and to the Constitution of India as by law established. 

15. Minimum educational and other Qualifications.ð (1) No person shall be appointed by direct 
appointment to the post of Clerk under the Punjab Government unless he is Matriculate in Second Division or pas 
passed Senior Secondary Part-II examination from a recognised university or institution. 

 (2) The person so appointed as Clerk in terms of sub-rule (1), shall have to qualify a test in Punjabi 
typewriting to be conducted by the Board or by the appointing authority at the speed of thirty words per minute 
within a period of one year from the date of his appointment. 

 (3) In case the person fails to qualify the said test within the period specified in sub-rule (2) he shall be 
allowed annual increment only with effect from the date he qualifies such test, but he shall not be paid any arrears 
for the period, for which he could not qualify the said test: 

 Provided that where appointment of class-III non-technical post is offered to a War Hero, who has been 
discharged from defence services or para-military forces on account of disability suffered by him or his widow or 
dependant member of his family, under the instructions issued in this behalf by the Government, the educational 
qualifications to be possessed by such person shall be matriculate from a recognised university or institution. 
Such person will, however, be not required to qualify the test in Punjabi typewriting as specified in sub-rule (2). 

 16. Minimum educational and other qualifications for appointment to the post of Steno-typist 
Grade-II or Junior Scale Stenographer Grade-II.ð No person shall be appointed by direct appointment to a 
post of a Steno-typist Grade-II, or a Junior Scale Stenographer Grade-II, under the Punjab Government unless 
he,-­ 

(a)  is Matriculate in Second Division or has passed Senior Secondary Part-II examination from a 
recognised university or institution; and 

(b)  qualifies a test in Punjabi Stenography to be held by the Board or by the appointing authority at a 
speed to be specified by the Government from time to time. 

 17. Knowledge of Punjabi Language.ð No person shall be appointed to any post in any Service by 
direct appointment unless he has passed Matricula­tion examination with Punjabi as one of the compulsory of 
elective subject or any other equivalent examination in Punjabi Language, which, may be specified by the 
Government from time to time: 
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 Provided that where a person is appointed on compassionate grounds on priority basis under the 
instructions issued in this behalf by the Government from time to time, the person so appointed shall have to pass 
an examination of Punjabi Language equivalent to Matriculation standard or he shall have to qualify a test 
conducted by the Language Wing of Department of Education of Punjab Government within a period of six 
months from the date of his appointment: 

 Provided further that where educational qualifications for a post in any service are lowerthen the 
Matriculation standard, then the person so appointed shall have to pass an examination of Punjabi Language 
equivalent to Middle standard: 

 Provided further that where a war-hero, who has been discharged from defence services or para­military 
forces on account of disability suffered by him or his widow or dependant member of his family, is appointed 
under the instructions issued in this behalf by the Government, the person so appointed will not be required to 
possess knowledge of Punjab Language. 

 18. Debarring for consideration for promotion of a Government employee who refuses to accept 
promotion.ð In the event of refusal to accept promotion by a member of a Service, he shall be debarred by the 
appointing authority from consideration for promotion for all the consecutive chances which may occur in future 
within a period of two years from the date of such refusal to accept promotion:  

 Provided that in a case where the appointing authority is satisfied that a member of a service has refused 
to accept promotion under the circumstances beyond his control, it may exempt such a member for reasons to be 
recorded therefore in writing from the operation of this rule. 

 19. Power to relax.ð Where the Government is of the opinion that it is necessary or expedient so to do, 
it may, by order, for reasons to be recorded in writing, relax any of the provisions of these rules with respect to 
any class or category of person: 

 Provided that the provisions relating to educational qualifications and experience, if any, shall not be 
relaxed.  

20. Overriding effect.ð The provisions of these rules shall have effect notwithstanding anything to the 
contrary contained in any rules for the time being in force ófor regulating the recruitment and conditions of service 
for appointment to public service and posts in connection with the affairs of the State. 

 21. Interpretation.ð If any question arises as to the interpretation of these rules, the Government shall 
decide the same. 

 
V.N. OJHA, 

Principal. Secretary to Government of 
Punjab, Department of Technical Education and Industrial Training 

 
 

A.S. CHATHA, 
Chief Secretary to Government of Punjab. 
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GOVERNMENT OF PUNJAB 

DEPARTMENT OF TECHNICAL EDUCATION AND 

INDUSTRIAL TRAINING 

(TECHNICAL EDUCATION BRANCH-II) 

Notification 

The 29th March, 2001 

 No. G.S.R. 46/Const./Art. 309/2001.ðIn exercise of the 
powers conferred by proviso to article 309 of the Constitution of India, and all other powers 
enabling him in this behalf, the Governor of Punjab is pleased to make the following rules 
regulating the recruitment, and the conditions of Service of persons appointed to the Punjab, 
Department of Technical Education and Industrial Training (Technical Education Wing) Group-
B Service, namely:- 

RULES 

1. Short title, commencement and application.--  

(1) These rules may be called the Punjab, Department of Technical and Industrial 
Training (Technical Education Wing) Group-B Service Rules, 2001. 

(2) They shall come into force on and with effect from the date of their publication in 
the Official Gazette. 

(3) They shall apply to the posts specified in Appendix 'A'. 

2. Definitions. 

(1) in these rules, unless the context otherwise requires,-- 

(a) "Appendix" means an appendix appended to these rules; 

(b) "Director" means Director, Technical Education and Industrial Training, 
Punjab 

(c) "Government" means the Government in the State of Punjab in the 
Department of Technical Education and Industrial Training; and  

(d) "Service" means the Punjab, Department of Technical Education and 
Industrial Training (Technical Education Wing) Group-B Service. 

(2) The expressions used in these rules, but not defined, shall have the respective 
meanings assigned to these expressions in the Punjab Civil Services (General and 
Common Conditions of Service) Rules, 1994. 

3. Constitution of Service. ï On and with effect from the publication of these rules in the 
Official Gazette, there shall be constituted a service known as the Punjab, Department 
of Technical Education and Industrial Training, (Technical Education Wing) Group-B 
Service, which shall consist of:- 

(1) Persons appointed in the Department of Industries under the provisions of the 
Punjab Industrial Training Service (Class I & II) rules, 19741, who have been 
transferred to the Department of Technical and Industrial Training and the 
persons appointed subsequently in the Department of Technical Education and 
Industrial Training against the posts governed under the provisions of the 
aforesaid rules; and 

(2) Persons appointed in the Department of Technical Education and Industrial 
Training as per the policy approved by the Government from time to time:  

 Provided that notwithstanding anything contained in these 
rules, the persons appointed under the provisions of the Punjab Industrial Training Service 
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(Class I and II) Rules, 1974 who have become members of the Service shall continue to hold 
the respective posts in their cadre and shall be eligible for consideration for promotion in their 
own respective cadre in accordance with the provisions of these rules. 

4. Number and character of post. ï The Service shall consist of such number of cadres 
and each cadre shall comprise such number of posts as shown in Appendix 'A': 

 Provided that nothing in these rules shall effect the inherent right of the Government to 
add to or reduce the number of such posts or to create new posts with different 
designations and scales of pay, whether permanently or temporarily. 

5. Appointing Authority.ðAll Appointments to the Service shall be made by the 
Government. 

6. Pay of  members of the Service.ðThe members of the Service shall be entitled to such 
scales of pay, as may be authorised by the Punjab Government from time to time. The 
scales of pay, at present, in force in respect of the members of the Service are given in 
Appendix 'A'. 

7. Method of appointment and qualifications.ð 

(1) Appointment to a post in the Service shall be made in the manner indicated 
against that post in Appendix 'B' 

(2) No person shall be recruited to a post in the Service by promotion or by direct 
appointment as the case may be, unless he possesses the educational 
qualifications and experience shown against that post in Appendix 'B'. 

(3) All the posts except at Serial No. 1 and 2 of Directorate Cadre and Serial No. 1 of 
Institution Cadre as contained in Appendix 'A' in the Service shall be deemed to 
be the Scheduled Posts within the meaning of the Punjab Services (Appointment 
by Promotion) Rules, 1962 and all appointments to a post in the Service by 
promotion shall be regulated as per provisions contained in the aforesaid rules: 

 Provided that if no suitable person is available for 
recruitment against any post by direct appointment or by promotion, as the case may be, then 
that post may be filled in by transfer of a person holding identical or similar posts in 
Government of Punjab, other States Governments or Government of India and the Vacancy so 
filled shall be counted towards the quota to which it belongs. 

8. Discipline, punishment and Appeals.-- 

(1) In respect of the matters of discipline, punishment and appeals, the members of 
the Service shall be governed by the Punjab Civil Services (Punishment and 
Appeal) Rules, 1970, as amended from time to time.  

(2) The authority empowered to impose penalties as specified in rule 5 of the Punjab 
Civil Services (Punishment and Appeal) Rules, 1970 in respect of the members 
of the Service shall be the Government. 

9. Application of the Punjab Civil Services (General and 
Common Conditions of Service) Rules, 1994. ï  

(1) In respect of the matters, which are not specifically provided in these rules, the 
members of the Service shall be governed by the provisions of the Punjab Civil 
Service (General and Common Conditions of Service) Rules, 1994, as amended 
from time to time. 

(2) The Punjab Civil Services (General and Common Conditions of Service) Rules, 
1994, at present, In force are contained In Appendix 'C'. 

10. Interpretation.ðIf any question arises as to the interpretation of these rules, the 
Government shall decide the same. 
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APPENDIX 'A' 
[See rules 1(3), 4 and 6] 

 

Sr. 
No. 

Designation of the Post Number of Posts Scale of Pay (in rupees) 

  Permanent Temporary Total  
Directorate Cadre: 

1. Superintendent Grade-II 1 - 1 6400-10640 

2. Personal Assistant - 1 1 6400-10640 

3. Assistant Programmer - 1 1 6400-10640 
Institution Cadre (Polytechnic and Special Trade Institution 

1. Superintendent Grade-II 12 6 18 6400-10640 

2. Senior Lecturer Dyestuff 
Chemistry 

- 1 1 7000-10980 

3. Senior Lecturer Knitting 1 - 1 7000-10980 

4. Lecturer in Textile Technology 
(Weaving/Spinning) 

2 2 4 7000-10980 

5. Lecturer Textile Chemistry 1 - 1 7000-10980 

6. Lecturer Dyeing and Printing 1 - 1 7000-10980 

7. Lecturer in Knitting Technology 
(Underwear/Outerwear) 

2 - 2 7000-10980 

8. Lecturer in Practical Tanning 1 - 1 6400-10640 
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APPENDIX 'B' 
[See Rule 7] 

Sr. 
No. 

Designation of Post Appointment by  Qualification and experience for appointment by 

  Direct Promotion Transfer Direct Appointment Promotion Remarks 

1 2 3 4 5 6 7 8 

DIRECTORATE CADRE 

1. Superintendent Grade-
II 

- 100% - - From amongst Senior Assistants, Auditors and 
Senior Scale Stenographers working under the 
control of Director, who have an experience of 
working as such for a minimum period of eight 
years. 
Provided that in case of Senior Scale 
Stenographer, the provision of the Punjab Civil 
Services (Promotion of Stenographer and Steno 
typist) Rules, 1961 shall be applicable. 

For determining inter se seniority of 
the incumbents, the length of 
service from the date of 
appointment as Senior Assistant, 
Auditor and Senior Scale 
Stenographer, as the case may be, 
shall be taken into consideration. 

2. Personal Assistant - 100% - - From amongst the Senior Scale Stenographers 
who have an experience of working as such for a 
minimum period of five years. 

 

3. Assistant Programmer 100% - - Should possess qualification of Post Diploma in Computer 
Application of one and half year duration after diploma Course 
OR 
Should possess qualification of Post Graduate course in Information 
Technology from T.T.T.I. Chandigarh of one year duration after 
diploma course. 

  

POLYTECHNICS/SPECIAL TRADES INSTITUTION CADRE 

1. Superintendent Grade-
II 

- 100% - - From amongst the Senior Assistants and Senior 
Scale Stenographers working under the control of 
the Director, who have an experience of working as 
such for a minimum period of eight years. Provided 
that in the case Senior Scale Stenographer, the 
provisions of the Punjab Civil Services (Promotion 
of Stenographer and Steno typist) Rules, 1961 
shall be applicable. 

For determining inter se seniority of 
the incumbents, the length of 
service from the date of 
appointment as Senior Assistant 
and Senior Scale Stenographer, as 
the case may be shall be taken into  
consideration. 

2. Senior Lecturer  
Dyestuff Chemistry 

If Suitable 
person is 
not 
available 
by 
promotion 

100% - i) Should Possess First Class Bachelor's Degree in the Dyestuff 
Chemistry of a recognised University or Institution. 

ii) Should have at least Five years experience in teaching at the level 
of Lecturer or equivalent in any Government or Private Institution. 

From amongst the Lecturer who have an 
experience of working as such for a minimum 
period of five years. 

 

3. Senior Lecturer Knitting If Suitable 
person is 
not 
available 
by 
promotion 
 
 
 

100% - i) Should possess First Class Bachelor's Degree in the Textile 
Technology of a recognised University or Institution  

ii) Should have Five years experience in teaching at the level of 
Lecturer or equivalent in Government  or Private Institution 

From amongst the Lectures who have an 
experience of working as such  for  a minimum 
period of five years.  
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Sr. 
No. 

Designation of Post Appointment by  Qualification and experience for appointment by 

  Direct Promotion Transfer Direct Appointment Promotion Remarks 

1 2 3 4 5 6 7 8 

 
 

4. Lecturer Textile 
Technology Weaving 
/Spinning  

100% - - Should Possess First Class Bachelor Degree in Textile 
Technology/Textile Engineering of a recognised University or 
Institution. OR  
Should Possess Second Class B. Tech. In Textile Technology / 
Textile Engineering of recognised University / Institution with two 
Years teaching experience of Government  of Private Institution 
Should Possess with project work in Degree of Recognised 
University/Institution of Recognised University /Institution in 
appropriate branch Spinning./ Weaving 
                 OR 
Should Possess B.A./B. Sc. with First Class Degree of recognised 
University/ Institution of a recognised University /Institution in 
appropriate branch with five years teaching experience of a 
Government/Private Institution.  

-  

5. Lecturer Textile 
Chemistry  

100% - - Should Possess First Class B. Tech. in Textile Chemistry from a 
recognised University or Institution. 
           OR 
 Should Possess Second Class B. Tech. Textile Chemistry of a 
recognised University or Institution with two years teaching/industrial 
experience in a Government or private Institution. 
           OR 
Should Possess B.A./B. Sc. with First Class Diploma in Textile  
Chemistry from a recognised University or Institution with five years 
teaching or professional expe4rience in a Government of Private 
Institution. 

-  

6. Lecturer Dyeing and 
Printing  

100% - - Should Possess First Class B. Tech. In Textile Chemistry from a 
recognised University or institution.            OR  
 Should Possess Second class B. Tech. Textile Chemistry of a 
recognised University or Institution with two years Teaching 
/industrial experience in a Government or private Institution.  
Should Possess B.A./B. Sc. with first Class Diploma in Textile 
Chemistry from a recognised University or Institution with five years 
teaching or professional experience in a government  or private 
institution . 

-  

7. Lecturer Knitting  
Technology 
(Underwear/Outerwear)  

100% - - Should Possess First Class B. Tech. (Textile Technology ) with 
specialization in knitting from a recognised University or institution  
              OR 
 Should Possess B.A./B. Sc. with First Class Diploma in Knitting 
Technology of a recognised University or Institution with five Years 
teaching/professional experience in a Government or Private 
Institution.  

  

8. Lecturer Practical 
Tanning 

100% - - Should Possess First Class Bachelor's Degree of recognised 
University/Institution in Leather Technology. OR 
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Sr. 
No. 

Designation of Post Appointment by  Qualification and experience for appointment by 

  Direct Promotion Transfer Direct Appointment Promotion Remarks 

1 2 3 4 5 6 7 8 

Should possess Second Class Bachelor's Degree of recognised 
University/Institution of recognised University/Institution in Leather 
Technology with two years teaching experience in a Government or 
Private Institution. OR 
Should Possess B.Sc. with First Class Diploma in Leather 
Technology from recognised University or Institution with five years 
teaching/professional experience in a Government or private 
Institution. 
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GOVERNMENT OF PUNJAB 

DEPARTMENT OF PERSONNEL AND ADMINISTRATIVE 

REFORMS 

(PERSONNEL POLICIES-I BRANCH) 

Notification 

The 4th May, 1994 

 

No. G.S.R.33/Const./Art. 309/94. -In exercise of the powers conferred by the proviso to article 309 of 
the Constitution of India, and all other powers enabling in this behalf, the Governor of Punjab is pleased to 
make the following rules regulating the recruitment and general and common conditions of service of 
persons appointed to Class I, Class II and Class III services in connection with the affairs of the State of 
Punjab, namely :ôï 

 

 1. Short Title. Commencement and. application -. (1) These rules may be called the Punjab Civil 
Services (General and Common Conditions of Service)  Rules, 1994. 

(2) They shall come into force at once. 

(3) They shall apply to all the posts in Class I, Class II and Class III services in connection with the 
affairs of the State of Punjab. 

2.  Definition.ðIn these rules, unless the context otherwise requires,-­ 

(a) ñappointing óauthorityò means an appointing a.1.;1thority specified as such in the Service 
Rules made under articles .j09 of the Constitution of India in respect of any service of post in 
connection with the affairs of the State ofô Punjab; 

(b) ñBoardòmeans the Subordinate Services Selection Board Punjab or any other authority 
constituted to perform its functions; 

 (c) ñCommissionò means the Punjab Public Service Commission; 

 (d) ñdirect appointmentò means an appointment made otherwise than by promotion or by 
transfer of a person already in the service of Government of India or of a State 
Government. . 

(e) ñGovernmentò means the Government of State of Punjab in the Department of Personnel and 
Administrative Reforms; 

(f)   ñrecognised university or institutionò means. - 

(i)  any university or institution incor­porated by law in any of the State of India; or 

(ii)  any other university or institution which is declared by the Government to be a 
recognised university or institution for the purposes of these rules; 

(g) ñServiceò means any Class I service, Class II service or Class III service constituted in 
connection with the affairs of the State of Punjab; 

(h)  ñService Rulesò means the service rules made under article 309 of the Constitution of 
India regulating the recruitment and conditions of Service other than the general and 
common conditions of service of persons appointed to any service or post in 
connection with the affairs of the State of Punjab. 

(i) ñWar heroò means a defence services personnel, or a paramilitary forces personnel, 
who is a bona fide resident of Punjab State and is killed, or discharged from the above 
service on account of disability suffered by him while fighting for defending the border 
of the country in Kargil sector of the State of Jammu and Kashmir or fighting for the 
country in any other sector, or similar operation on or after the first day of January, 
1999 which may be notified by the State Government: as undertaken for preserving 
the unity and integrity of the motherland. However, In exceptional cases the cases of 
those war heroes can also be covered under this definition who, though, not bona fide 
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residents of Punjab State, but are yet closely connected to the State of Punjab, in such 
exceptional cases, the express approval of the Department of Personnel will be 
mandatory. 

3. Nationality, domicile and character of persons appointed to the Service.ð(1) No person shall be 
appointed to the Service unless he is,-­ 

(a)  a Citizen of India; or  

(b)  a Citizen of Nepal; or 

(c)  a Subject of Bhutan; or 

(d)  a Tibetanô refugee who came over to India before the 1st day of, January, 1962 with the 
intention ofô - permanently settling in India; or 

(e)  a person of India origin who has migrated from Pakistan, Burma, Sri Lanka and East Africanô 
Countries of Kenya, Uganda and United Republic of Tanzania (formerly Tanganyika and 
Zambia, Malawi, Zaire, Ethiopia and Vietnam~ with the intention of permanently settling in 
India: 

Provided that a person belonging to any of the categories (b), (c), (d) and (e) shall be person in whose favour 
a certificate of eligibility has been given by the Government of Punjabô in the Department of Home 
Affairs and Justice. 

(2) A person in whose case a certificate of eligibility is necessary may be admitted to an 
examination or interview conducted by the Commission of the Board, as the case may be, on his 
furnishing proof that he has applied for the certificate but he shall not be appointed to the Service unless 
the necessary certificate is given to him by the Government of Punjab in the Department of Home Affairs 
and Justice. 

(3) No person shall be recruited to the Service by direct appointment, unless he produces,-­ 

(a) a certificate of character from the principle academic officer of the university, college, school or 
institution last attended, if any, and similar certificates from two responsible persons not -being 
his relatives, who are well acquainted with him in his private life and are unconnected with his 
university, college, school or institution; and 

(b)  An affidavit toô the effect that he was never convicted for any criminal offence involving moral 
turpitude and that he was never dismissed or removed from service of any State Government or 
of Government of India or of any Public Sector Undertaking. 

 

4. Disqualifications. -No person;ð(a) who has entered into or contracted a marriage with a person 
having a spouse living; or 

(b) who, having a spouse living, has entered into or contracted a marriage with any person, shall be 
eligible for appointment to the Service: 

 Provided that the Government, if satisfied that such marriage is permissible under the personnal law 
applicable to such person and the other party to the marriage and that there are other grounds for so doing, 
exempt any person from the operation of this rule. 

5. Age.ð(1) No person shall be recruited to the Service by direct appointment if he is less than 
eighteen years or is more than thirty five years of age in the case of non-technical posts and thirty five years 
in the case of technical posts on the 1st day of January of the year immediately preceding the last date fixed 
for submission of applications by the Commission or the Board, as the case may be, unless he is within such 
range of minimum and maximum age limits as may be specifically fixed by the Government from time to time: 

Provided that where different lower and upper age limits have been specifically prescribed for posts 
in the Service Rules, these limits shall be made applicableô for appointment to such posts: 

Provided further that the upper age limit may be relaxed upto forty five years. in the case of persons 
already in the employment of the Punjab óGovernment, other State Government, or the Government of India: 
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Provided further that in the case of candidates belonging to Scheduled Castes and other backward 
Classes, the upper age limit shall be such, as may be fixed by the Government from time to time. 

(2) In the case of ex-servicemen, the upper age limit shall be such as. has been prescribed in the 
Punjab Recruitment of Ex-servicemen Rules, 1982, as amended from time to time. . 

(3) In the case of appointment on compassionate grounds on priority basis, the upper age limit shall 
be such as may be specifically fixed by, the Government from time to time. 

 (4) In the case of appointment of a War-hero, who has been discharged from defence services or 
para-military forces on account of disability suffered by him or his widow or dependant member of his family, 
the upper age limit shall be such as may be specifically fixed by the Government from time to timeò . 

6. Qualifications etc.-Subject to the provisions of these rules, the number and character of posts, 
methods of recruitment and educational qualifications and experience for appointment to a post or posts in a 
Service and the departmental examination if any, shall be such as may be specified in the Service Rules 
made for that Service: 

Provided that where appointment of Class-I or Glass-II non-technical post is offered to a war-hero, 
who has been discharged from defence services or para-military forces on account of disability 
suffered by him or his widow or dependant member of his family, under the instructions issued in 
.this behalf by the Government, the educational qualification to be possessed by such person shall 
be graduation from a recognised university. Such person who is offered Class-I or Class-II or 
 Class-III non-technical post, shall not, however, be required to possess experience of 
technical or non-technical -post at the time of his initial appointment. 

 

7. Probation. ï (1) A person appointed to any post in the Service shall remain on probation for a 
period of two years, if recruited by direct appointment and one year if appointed otherwise: 

 

 Provided that:­ 

(a)  any period, after such appointment, spent on deputation on a corresponding or a higher post 
shall count towards the period of probation; 

(b)  in the case of an appointment by transfer, any period of work on an equivalent or higher rank, 
prior to appointment to the Service, may in the .discretion of the appointing authority, be 
allowed to count towards the period of probation;  

(c)  any period of officiating appointment to the Service shall be reckoned as period spent on 
probation; and  

(d) any kind of leave not exceeding six months during or at the end of period of probation, shall be 
counted towards the period of probation. 

(2)  If, in the opinion of the appointing authority, the work or conduct of a person during the 
period of probation is not satisfactory or if he has failed to pass the departmental examination, if any 
prescribed in Service Rules within a period not exceeding two and a half years from the date of appointment 
it may,-­ 

(a)  if such person is recruited by direct appointment, dispense with his services or revert him 
to a post on which he held lien prior to his appointment to the Service by direct 
appointment, and 

(b)  if such person is appointed otherwise-­ 

 (i) revert him to his former post; or 

(ii)deal with him in such other manner as the terms and conditions of the previous 
appointment permit. 
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 (3)  On the completion of the period of probation of a person, the appointing authority may-­ 

  (a)  if his work and conduct has, in its opinion been satisfactory-­ 

(i)  confirm such person, from the date of his appointment or from the date he completes 
his period of probation satisfactorily, if he is not already confirmed, or 

(ii) declare that he has completed his probation satisfactorily, if he is already confirmed, or 

 (b)  if his work or conduct has not been, in its opinion, satisfactory or if he has failed to pass the 
Departmental examination, if any, specified in the Service Rules:-­ 

(i) dispense with his services, if appointed by direct appointment or if appointed otherwise 
revert him to his former post or deal with him in such other manner as the terms and 
conditions of his previous appointment may permit : 

   or 

(ii)  extend his period of probation and thereafter pass such order as it could have 
passed on the expiry of the period of probation as specified in sub-rule (1): 

Provided that including extension, years the total period of probationô if any, shall not exceed three 
years. 

8. Seniority.ðThe seniority inter se of persons appointed to posts in each cadre of a Service shall 
be determined by the length of continuous service on such post in that cadre of the Service: 

Provided that. in case of persons recruited by direct appointment who join within the period specified 
in the order of appointment or within such period as may be extended from time to time by the appointing 
authority subject to a maximum of four months from the date of order of appointment the order of merit 
determined by the Commission or the Board, as the case may be, shall not be disturbed: 

Provided further óthat in case a person is permitted to join the post after the expiry of the said period 
of four month in consultation with the commission or the Board, as the case may be? his seniority shall be 
determined from the date he joins  the post: 

Provided further that in case any person of the next selection has joined a post in the cadre of the 
concerned service before the person referred to in the preceding proviso joins the person so referred shall be 
placed below all the persons of the next selection, who join within the time specified in the first proviso: 

Provided further that in the case of two or more persons appointed on the; same date, their seniority 
shall be determined as follows:-  

(a)  a  person appointed by direct appointment shall be senior to a.. person appointed otherwise; . 

(b)  a person appointed by promotion shall be senior to a person appointed by transfer; 

 (c)  in the case of person of appointed by promotion or transfer, the seniority shall be determined 
according to the seniority of such persons in the appointments from which they were promoted 
or transferred; and . 

(d)  in the case of persons appointed by transfer from different cadres, their seniority shall be 
determined according to pay, preference Being given to a person who was drawing a higher 
rate of pay in his previous appointment; and if the rates of pay drawn are also the same, then 
by their length of service in these appointments and if the length of service is also the same, 
as older person shall be senior to a younger person. 

Note.- Seniority of persons appointed on purely provisional basis or on ad hoc basis shall be determined as 
and when they are regularly appointed, keeping in view the dates of such regular appointment. 

 

 9. Liability of members of Service to transfer. ðA member of a service may be transferred to any 
post whether included in any other service or not, on the same terms and conditions as are specified in rule 
3.17 of the Punjab Civil Service Rules, Volume I, Part-I. 
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 10. Liability to serve. ðA member of a Service shall be liable to serve at any place, whether within. 
or out of the State of Punjab, on being ordered so to do by the appointing authority.  

 11. Leave, pension and other matters.ðIn respect of pay, leave, pension and all other matters not 
expressly provided for in these rules, a member of a Service shall be governed by such rules and regulations 
as may have been or may hereafter be adopted or made by the competent authority. 

 12. Discipline, penalties and appeals. ð (1) In the matter of discipline, punishment and appeals, a 
member of a Service shall be governed by the Punjab Civil Services {Punishment and Appeal) Rules, 1970 
as amended from time to time. 

 (2)  The authority empowered to impose penalties specified in rule 5 of the Punjab Civil Services 
(Punishment and Appeal) Rules, 1970 and the appellate authority thereunder in respect of the Government 
employee shall be such as may be specified in the Service Rules. 

 13. Liability for vaccination and re-vaccina­tion. ðEvery member of a Service shall get himself 
vaccinated or re-vaccinated when. Punjab Government so directs by a special or general order. 

 14. Oath of allegiance.ðEvery member of a Service unless he has already done so, shall be 
required to take oath of allegiance to India and to the Constitution of India as by law established. 

 15. Minimum educational and other Qualifications.ð(I) No person shall be appointed by direct 
appointment to the post of Clerk under the Punjab Government unless he is Matriculate in Second Division 
or has passed Senior Secondary Part-II examination from a recognised university or institution. 

 (2) The person so appointed as Clerk in terms of sub-rule (1) shall have to qualify a test In 
Punjabi typewriting to be conducted by the Board or by the appointing authority at the speed of thirty words 
per minute within a period of one year from the date of his appointment. 

 (3) In case the person fails to qualify the said test within the period specified in sub-rule (2) he shall 
be allowed annual increment only with effect from the date he qualifies such test, but he shall not be paid any 
arrears for the period, for which he could riot qualify the said test: 

Provided that where appointment ofc1ass-III non-technical post is offered to a War Hero, who has been 
discharged from defence services or para-military forces on account of disability suffered by him 
or his widow or dependant member of his family, under the instructions issued in this behalf by 
the Government, the educational qualifications to be possessed by such person shall be 
matriculated from a recognised university or institution. Such person will, however, be not 
required to qualify the test in Punjabi typewriting as specified in sub-rule (2). 

 16. Minimum educational and other qualifications for appointment to the post of Steno-typist 
Grade-II or Junior Scale Stenographer Grade-II.ðNo person shall be appointed by direct appointment to a 
post of a Steno-typist Grade-II, or a Junior Scale Stenographer Grade-II, under the Punjab Government 
unless he,-­ 

(a)  is Matriculate in Second Division or has passed Senior Secondary PartðII examination from 
a recognised university or institution; and 

(b)  qualifies a test in Punjabi Stenography to be held by the Board or by the appointing authority 
at a speed to be specified by the Government from time to time. 

 

 17.  Knowledge of Punjabi Language.ï No person shall be appointed, to any post in any Service 
by direct appointment unless he has passed Matriculation examination with Punjabi as one of the 
compulsory of elective subject or any other equivalent examination in Punjabi Language, which may be 
specified by the Government from time to time:  

Provided that where a person is appointed on compassionate grounds on priority basis under the 
instructions issued in this behalf by the Government from time to time, the person so appointed shall have to 
pass an examination of Punjabi Language equivalent to Matriculation standard or he shall have to qualify a 
test conducted by the Language Wing of Department of Education of Punjab Government within a period of 
six months from the date of his appointment:  

Provided further that where educational qualifications for a post in any service are lower then the 
Matriculation standard, then the person, so appointed shall have to pass an examination of Punjabi 
Language equivalent to Middle standard: 
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Provided further that where a war-hero, who has been discharged from defence services of 
para­military forces on account of, disability suffered by him or his widow or dependant member of his family, 
is appointed under the instructions issued in this behalf by the Government, the person so appointed will not 
be required to possess knowledge of Punjabi Language: 

 18. Debarring for consideration for promotion of a Government employee who refuses to accept 
promotion.ðIn the event of refusal to accept promotion by a member of a Service, he shall be debarred by 
the appointing authority from consideration for promotion for all the consecutive chances which may occur in, 
future within a period of two years from the date of such refusal to accept promotion: 

 Provided that in a case where the appointingô authority is satisfied that a member of a service has 
refused to accept promotion under the circumstances beyond his control, it may exempt such a member for 
reasons to be recorded therefore in. writing from the operation of this rule. 

 19. Power to relax.ðWhere the Government is of the opinion that it is necessary or expedient so to 
do, it may, by order, for reasons to be recorded. In writing, relax any of the provisions of these rules with 
respect to any class or category, of person: 

 

 Provided that the provisions relating to educational qualifications and experience, if any, shall not be 
relaxed. 

 20. Over riding effect.ðThe provisions of these rules shall have effect notwithstanding anything to 
the contrary contained in any rules for the time being in force for regulating the recruitment and conditions of 
service for appointment to public service and posts in connection with the affairs of the state. 

 21. Interpretation. ðIf any question arises as to the interpretation of these rules, the Government 
shall decide the same. 

 

 

  A.S. CHATHA, 

  Chief Secretary to Government of Punjab. 

 

 

  V. N. OJHA, 

     Principal Secretary to Government of Punjab, 

     Department of Technical Education and Industrial Training. 
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APPROVAL PROCESS FOR ESTABLISHMENT OF NEW DIPLOMA LEVEL 
INSTITUTIONS OFFERING TECHNICAL PROGRAMMES IN PUNJAB AS PER 
CALENDER FOR THE ACADAMIC YEAR 
(2010-2011) 
 

(Diploma level courses in Engineering & Technology/Pharmacy/Hotel Management & 
Catering Technology/Applied Arts & Crafts) 

1.1  Requirement of Grant of Approval  

 No new technical institution of Government, Government Aided or Private (self financing) 

institution shall be started and no new courses or programs in Technical Education shall be 

introduced and no increase/variation of intake shall be effected without obtaining prior 

approval of the Council.  

1.2 The Application Form can be submitted by  

¶  Registered Societies and Trusts/ Self financing Private Institution. 

¶  Central/State Government Institutions/ Govt. Aided Institutions. 

Application/Proposal should be submitted by: 
 

1.2.1 The Chairman or Secretary of Society/Trust  
 

1.2.2 
 

The Director of Technical Education/other Officer designated 

by the Government in case of Government/Government 

Aided institution 

1.2.3 The Registrar in case of University/Deemed University 
  

 
 

1.3 SUBMISSION OF APPLICATION 

Applications duly filled in along with requisite processing Fee may be submitted any time of the year to 

the Director Technical Education of the concerned State Govt./UT in original and a copy sent to the 

Concerned Regional Office of AICTE 
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CHECK LIST TO BE FOLLOWED AT THE TIME OF SUBMISSION OF 
APPLICATION 

¶ Copy of Registration of Society/Trust along with details of constitution, memorandum of 

association of the Society/Trust. 

¶ Copy of letter from Competent Authority as designated by the concerned State Government for 

classification of land, with respect to its location i.e. Metropolitan City/State Capital /Others. 

¶ Copy of registered land documents in the name of applicant Trust/ Society. 

¶ Copy of building plan prepared by an Architect and approved by the Competent Authority as designated 

by concerned State Govt./UT. 

¶ Copy of resolution of the Society/Trust /Applicant earmarking land for the proposed institution(s) 

¶ Copy of land use certificate from Competent Authority as designated by concerned State Govt./UT  

¶  Details of latest fund position along with photocopy of FDR's, SB A/c, Current A/c etc. available with 

the   applicant for this proposal 

¶ Detailed Project Report (DPR). 

 
 The applicants fulfilling the following conditions are eligible to apply:  
 

¶ If the applicant is a Society/Trust, it should have been registered under the Societies 

Registration Act, The Trusts Act or any similar Act.  

¶ The application shall be considered only within the overall ceiling fixed by the Council 

subject to compliance of all the requirements as per Norms of AICTE.  

¶ The land should have been registered in the name of the applicant society/trust on or before 

the date of submission as per the requirements (given below) and free from any 

encumbrances. The proposed institution shall only operate from this registered land. 

 

 

Class of New Institutions 
Requirement of land (in acres) 

Metro / State Capital Others 

Engineering & Technology (Diploma) 2.5 5.0 

Pharmacy (Diploma) 1.25 2.0 

Hotel Management & Catering Technology (Diploma) 1.5 2.5 

Applied Arts & Crafts (Diploma) 1.0 2.0 
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 The Application Form can be downloaded from the DTE website: www.dtepunjab.gov.in. 

However, a DD for Rs. 5000/- drawn on a nationalized bank in favour of óThe Director, Technical 

Education and Industrial Training, Punjab, Plot No.-1, Sector 36-A' payable at Chandigarh, must be 

enclosed with the application form failing which the application shall not be considered. 

1.3  The stages involved in the processing of applications are described below: 

1.3.1 Submission of application  

 The approval process for establishment of new institutions shall be open ended, allowing 

any eligible applicant to submit proposals in original and its soft copy in M.S Word in a C.D 

to the Directorate of Technical Education & Industrial Training (T.E. Wing), Punjab, Plot No.-

1, Sector 36-A, Chandigarh with a copy to the Regional Office, AICTE, NWRC, Sector 42-B, 

Chandigarh any time round the year. Such proposals for the establishment of a new 

institutions received by the DTE shall remain valid for three years. Submission of copy of 

application to the Regional Office, AICTE, NWRC, 1310, Sector 42-B, Chandigarh is 

mandatory, falling which the application is liable to be rejected. 

 

 The application can be submitted any time round the year. However the applications 

complete in all respects received upto 31
th
 December, 2009 shall be considered for the 

academic year 2010-11. Application received after 31
th
 December, 2009 shall be considered 

for the next academic year (i.e 2011-2012). Application received shall be remain valid for 3 

years from the date of submission. 

Note: The proposal together with its attachments must be bound and numbered. It must have a 

content page with reference to each section of the proposal. 

 An applicant for new institution shall be required to submit a Detailed Project Report (DPR) 

as per the prescribed format along with application. The DPR should spell out, among other things, the 

following: 

- Background of Trust/Society with reference to its experience in promoting, managing and 
operating educational institutions; its legal standing with respect to its registration; details of 
its promoters including their background; its activities in the social, charitable and 
educational spheres since its inception; its mission and vision. 

- Vision regarding the proposed institution with a time perspective of the first 10 years of its 
operation. 

- Development plan for the proposed institution spelling out its growth plan over the first 10-
year period after its establishment in terms of the phasing of academic programmes, 
increase in student intake and the time schedule for the stage-wise development of the 
academic infrastructure and other support facilities, including student amenities, such as 
hostel for students, sports and recreational facilities, and recruitment of faculty. 

- Resource projections and its utilization schedule. 

- Sources of financing of capital and operating expenditure, besides funds generated through 
student fees. 
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- Policy with regards to faculty recruitment, retention and development. 

- Structure of academic and administrative governance. 

- Architectural master plan indicating the land use pattern for the proposed institution. 

  The DPR shall form the basis for evaluation of the proposal and shall serve as the blue print 

for proper development of the proposed institution. 

 

1.3.2  Verification of Documents  

The proposals complete in all respects shall be posted in DTE website to acknowledge the 

receipt and shall be evaluated at DTE. 

The proposals received shall be scrutinized by Scrutiny Committee comprising experts, 

including R.O of AICTE as members and Director, Technical Education or his nominee as 

convenor constituted by the Principal Secretary, Technical Education. 

The applicant are required to present all the original documents mentioned below along with 

photocopies in one lot for verification to the Director, Technical Education & Industrial 

Training, (T.E. Wing), Punjab, Plot No. 1, Sector 36-A, Chandigarh.   

¶ Registration document of the Trust/Society indicating members of Society/Trust and its 
objective. 

¶ Land document (s) in original showing ownership in the name of Trust/Society in the form of 
Registered Sale Deed/Irrevocable Gift Deed (Registered)/Irrevocable Government Lease 
(for a minimum of 30 years) by the concerned authority of Government. In case, the land 
documents are in vernacular language, Notarized English translation of the document needs 
to be produced.  

¶ Land Use Certificate/Land Conversion Certificate allowing the land to be used for 
educational purpose, from the Competent Authority along with Topo-sketch/Village Map 
indicating land Survey Nos and a copy of City road map showing location of the proposed 
site of the Institution.  

¶ Site Plan, Building Plan in the name of proposed institution prepared by a registered 
Architect and duly approved by the Competent Plan Sanctioning Authority of the State 
administration. Proof of completion of building structure up to lintel level for the required area 
on permanent site as per approved Engineering & Architectural Building Plan in the form of 
Color photographs giving External and Internal views.  

¶ Proof of adequate working capital (Funds), in the form of either Fixed Deposits in the Bank of 
latest Bank Statement of Account maintained by the Society/Trust/Applicant. 

¶ Justification and viability of the project as enunciated in the DPR.  

¶ Khasra plan (master plan) to show that the land is contiguous. 

¶ The deficiencies if any shall be communicated by the Director Technical Education under intimation to 
the Regional Office of the AICTE to the applicant institution within 15 days from the date of receipt of 
the Application. 
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1.3.3   Issue of Letter of Intent  

 The recommendations of the Scrutiny Committee will be considered by the 

State Level Committee whose constitutions is given below:  

Secretary of Higher Education/Technical Education of 
the Concerned State/ UT/ or his nominee not below 
the level of Professor/ Director/VC of a University. 
 

Chairman  
 

Regional Officer of AICTE/or a AICTE representative 
not below the rank of Deputy Director/ Reader or 
equivalent.  

Member  
 

Two (2) Subject Experts to be nominated by the State 
Govt./ UT Administration from the within the State or 
outside the State/ UT. 
 

Members  
 
 

Director of Technical Education/ State Board of 
Technical Education of the Concerned State/ UT. 

Member Secretary  
 

 

 Based on the recommendations of the State Level Committee, the Regional Officer of AICTE 

shall issue a Letter of Intent (LOI) to the applicant Trust/ Society. The Letter of Intent shall be 

valid for a maximum period of three years during which the institution shall complete all 

requirements as per the norms and standards and conditions as decided by the council from 

time to time. 

 In cases where Letter of Intent is denied for non-fulfillment of norms & standards and 

conditions as may be stipulated by the Council, shall be informed along with grounds of 

denial. The applicant may submit compliance report alongwith documentary evidence to 

substantiate the claims to be considered for reconsideration by the State Level Committee. 

 

1.3.3   Issue of Letter of Approval. 

 The applicant Society/Trust to whom a Letter of Intent issued would be required to comply 

with the following requirements and submit the documents to the DTE office.  

¶ A non-refundable processing fee of Rs. 25,000/- drawn in favour of ñThe Director, Technical 
Education & Industrial Training (T.E.Wing), Punjab, Plot No 1, Sector 36-A, Chandigarh 
payable at Chandigarh (Government Institutions are exempted from payment of processing 
fee). 

¶ A joint Fixed Deposit of Rs. 15 lakhs (for self-financing institutions only) on any Nationalised 
Bank for a period of 8 years created in the joint names of the President/ Chairman of the 
applicant Society/ Trust and the Director, Technical Education & Industrial Training, Punjab. 

The original Joint Fixed Deposit Receipt shall be kept under the custody of the proposed institution. A 

copy of the Joint Fixed Deposit Receipt shall be submitted to the Director Technical Education of the 

concerned State Govt./UT along with an affidavit on non judicial stamp paper of prescribed value 
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stating that the Joint Fixed Deposit shall not be encashed or modified without prior consent of AICTE 

and DTE. the Director Technical Education of the concerned State Govt./UT shall instruct the 

concerned Bank not to allow any encashment/modification of fixed deposit and grant of loan against 

the FDR without prior consent of AICTE and the Director Technical Education of the concerned State 

Govt./UT.  The Applicant Society/Trust/ Institution may be permitted to encash the Joint Fixed Deposit 

on expiry of the term of the Fixed Deposit.  However, the term of the fixed deposit could be extended 

for a further period as may be decided on case to case basis and/or forfeited incase of any violation of 

norms, conditions, and requirements and/or non-performance by the institution and/or complaints 

against the institution.   

 The processing fee and the Joint FDR amount for Minority institutions may be reduced by 20%. 

 

1.3.4 Expert Committee Visit. 

(a) As and when the applicant is ready for an inspection for verification of its 

preparedness for establishment of the proposed institution, it shall make an 

application indicating compliance of the conditions stipulated at para 1.3.3 above 

for causing an inspection. 

(b)  A visit of Expert Committee will be arranged by Director Technical Education of 

the concerned State Govt./UT for verification of the facilities created for 

establishment of the proposed Institution. 

(c)  The Expert Visiting Committee shall comprise of the following members: 

 

Å Three Expert members not below the level of Associate Professor/Reader 
 

Å Regional Office of the AICTE or a AICTE representative not below the 
rank of Reader or equivalent. 

Å Director Technical Education of the Concerned State Govt./UT or his 
nominee not below the rank of JT/Dy. Director level as Convener. 

 

(d) The Expert visiting Committee shall examine the preparedness of the institution 

to impart quality education as per the norms & standards and conditions prescribed 

by the Council from time to time. 

 

 

1.3.5 CONSIDERATION AND ISSUANCE OF LETTER OF APPROVAL/ 

REJECTION: 
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1. The Report of the Expert Committee shall be placed before the State Level 

Committee for consideration. 

2. Based on the recommendations of the State level Committee the Regional 

Officer of AICTE shall issue letter of approval. 

3. The Letter of Approval shall be valid for a maximum period of 2 years.  It 

shall be the responsibility of the Applicant institutions to obtain necessary 

permission/affiliation for admission of students from the concerned 

Admission Authority/State Govt./UT/Board during the validity of the period 

of approval.  Incase the institution fails to start the approved programmes 

during the validity period of approval, the applicant institution make a 

fresh application for consideration of letter of intent. 

In respect of cases, for which approval is denied for non-fulfillment of norms & standards and 

conditions as may be stipulated by the Council, grounds of denial shall be communicated to the 

concerned Applicant/Society/Trust/Institution. 

 

 The applicant is required to make available following documents to the Director, Technical Education 

& Industrial Training (T.E. Wing), Punjab, Chandigarh before conduct of Expert Committee visit:  

¶ A copy of the application submitted to DTE 

¶ The Letter of Intent, in original  

¶ A copy of DPR 

¶ Society/Trust Registration documents indicating members of the 
Society/Trust and its Objectives. 

¶ Minutes of the Meeting of Society/Trust, pertaining to proposed institution 
and allocation of land/building/funds etc. 

¶ Original Land Documents.  

¶ Village Map/Location Map/Index Map/Topo Graphic Sketch/City Road Map. 

¶ Land Use Certificate/Land Conversion Certificate, allowing the land to be 
used for educational purpose.  

¶ Original approved Building Plan.  

¶ Copy of the syllabus of concerned affiliating Board. 
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¶ Details of built up structure available exclusively for the proposed institute at 
the permanent site.  

¶ Proof of sanction of required electrical load.  

¶ List of equipment required as per syllabus and equipment available.  

¶ Stock Register of Equipment. 

¶ Accession Register for Library Books.  

¶ Copy of Invoice/Cash Memo for equipments and Library Books. 

¶ Cash Book of the Society/Trust. 

¶ Copy of the advertisement for recruitment of faculty 

¶ Composition of Selection Committee  

¶ Minutes of Selection Committee for Faculty.  

¶ Architectural Drawing of building construction duly prepared by an Architect 
and approved by the concerned statutory authority.  

¶ Master Plan of the Campus for the entire land indicating land-use, circulation, 
landscaping, infrastructure etc.  

¶ Floor Plans, Sections and Elevations of all existing Academic building 
including Area detail 

¶ Letter of appointment/offer Letter issued to faculty. 

¶ List of faculty appointed/identified with qualification and experience. 

¶ Joining report/consent of faculty members.  

¶ Detailed Bio-data of Principal/Director. 

¶ Joining report of the Principal/Director.  

¶ Acquaintance Register 

¶ Fund position/Original FDR and Bank Certificate/Statement. 

¶ Phase-wise Plan of construction.  

¶ Cash Flow statement for the next two years for the proposed institution 
showing projected expenses and sources of fund, as indicted in DPR.  
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¶ Audited statement of accounts of the Society/Trust for last three years.  

¶ Photographs (color) of the building attested by the Chairman/Secretary of the 
Society 

¶ Video CD (Compatible with ñWindows Media Playerò) indicating the complete 
physical infrastructure/facilities and highlighting following:  

- Front side of the entire building. 

- Back side of the entire building  

- Internal portion of at least one classroom 

- Internal portion of computer room along with computers 

- Internal portion of one laboratory 

- Internal portion of principalôs room 

- Internal portion of library  

- Internal portion of faculty room.  

 The institution shall arrange for Videography of the visit conducted by the 

Expert Committee.  

  The Expert Committee will verify the availability of infrastructure and other 

facilities and submit its report alongwith the relevant documents to DTE. The Expert 

Committee while examining the infrastructure/ facilities will verify as to whether the 

development is in consonance with the proposal in the DPR. The State Level Committee 

will further consider the Expert Committee Report. 

 

1.3.6 APPEAL  FOR  RECONSIDERATION  OF  THE  PROPOSAL 

In case approval for establishment of new institution is not granted,  the applicant can make an appeal with  

documentary evidence to substantiate the claims made and the appeal shall be heard by the 

following Committee: 

Å The Chairman of the AICTE Regional Committee as Chairman 

Å Two members not below the rank of Professor to be nominated by the  
Chairman AICTE ----------------------------------------------members 

Å Director of Technical Education of the State Govt./UT- member 

Å Regional Office of AICTE -------------convener 
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Based on the Recommendations of the Appellate Committee Letter of Approval/Rejection shall be issued by 

the Regional Officer of AICTE on behalf of the Council.  

Incase the proposal is rejected based on the recommendations of the Appellate Committee, the Applicant 

Society/Trust shall make a fresh proposal. 

 

 

4. NOMENCLATURE OF COURSES 

A ENGINEERING AND TECHNOLOGY COURSES (NDIP) 

1.  Civil Engineering 

2.  Electrical Engineering 

3.  Mechanical Engineering 

4.  Mechanical (RAC) 

5.  Production & Industrial Engineering 

6. Electronics and Communication Engineering 

7.  Mechanical Engineering (Tool & Die) 

8. Computer Engineering 

9.  Commercial Arts 

10  Garment Technology 

11.  Textile Technology 

12.  Electronics and Tele-Communication Engineering 

13.  Textile Processing 

14.  Knitting Technology 

15.  Chemical Engineering 

16.  Instrumentation and Control 

17.  Electronics (Micro- Processor) 

18.  Plastic Technology 

19.  Textile Design 

20.  Medical Lab. Technology 

21.  Leather Technology 

22.  Library and Information Science 

23.  Garment Manufacturing Technology 

24.  Leather Technology (Footwear) 

25.  Information Technology 

26.  Fashion Design 

27.  Modern Office Practice 
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28. Architectural Assistantship 

29.  Interior Design and Decoration 

30. Automobile Engineering 

31.  Post Diploma Course in Auto-Mobile Engineering 

32.  Post Diploma Course in Computer Application 

33.  Post Diploma in CAD/CAM. 

 

 

B.  PHARMACY (NDIPPH) 

 

C.  HOTEL MANAGEMENT AND CATERING TECHNOLOGY (NDIPH) 

 

D.  APPLIED ARTS AND CRAFTS (NDIPC) 

 

  Applied & Fine Arts  
 
 
 

4. (A) DURATION AND ENTRY LEVEL QUALIFICATIONS OF THE PROGRAMMES 
POLYTECHNIC LEVEL DIPLOMA PROGRAMMES 

 
 

Sr. 
No. 

Type of the Programme Entry Level Duration 
(Years-Full Time) 

1. Diploma in Engg. & Tech. 10+ 3 

2. Diploma in Architectural Assistantship 10+ 3 

3. Post Diploma in Engg. & Tech.  Diploma in Engg. 
Tech. 

1.5 

4. Advanced Diploma in Engg. & Tech. Diploma in Engg. 
Tech. 

2 

5. Diploma in Pharmacy 
 

10+2 in Science 
 

2 

6. Diploma in Hotel Management & 
Catering Technology 

10+2 
 

3 

7. Diploma in  Applied Arts & Crafts 10 3 
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5. POLICY DECISIONS OF THE COUNCIL WITH REGARD TO APPROVAL PROCESS 
 

5.1   Period of Approval 

 

 For new technical institutions, the period of approval should be initially for one year and 

subsequent extension of AICTE approval will not exceed more than 5 years at a time. The 

permanent approval to any technical institution or course/programme in Technical Institution 

my be accorded through the process of Recognition as per provision of Section 10 (u) of the 

Act. 

 

5.2 Institution(s) which started without the Approval of AICTE 

 Any Technical Institution, which has already started, and wishes to submit an 

application/proposal, will be considered as new Technical Institution requiring the same 

procedure for submission and processing of application/proposal. If AICTE decides to issue 

Letter of Approval for such institution, after processing the proposal as per laid down 

procedure, its legal date of starting will be from the date of issue of the Letter of Approval and 

the students admitted, if any, before receiving approval from AICTE, will have to be readmitted 

as per laid down procedure for admission from the beginning of first year after AICTE approval. 

Students, who are admitted prior to AICTE approval, will not have any right for re-admission 

and will have to fulfill all the requirements for admission. 

 

5.3 Location of an Institution 

 Location/Station of an Institution shall be as per permanent land document submitted along 

with the proposal and the same cannot be changed without prior approval of AICTE. 

 Change of location/ Station may be permitted after getting "No Objection Certificate" (NOC) from 

the State Govt. and Affiliating Body, by the Competent Authority in AICTE as per laid down 

procedure subject to the condition that no request/representation/application for change of site will be 

considered after submission of application/proposal for establishment of a new Technical Institution till 

the completion of at least two years after a new institution is started with the approval of AICTE. 

5.4 Rationalised Nomenclature of Courses. 

 Rationalized nomenclature of courses shall be as decided by the Competent Authority in 

AICTE from time to time based on recommendations of the concerned Board of Studies of 

AICTE. 

5.5  Name of Institutions  

 The use of word ñIndianò and/or ñNationalò and/or ñ All Indiaò and/or ñ All India Councilò 

and/or ñCommissionò in any part of the name of a Technical Institution and/or any name 

whose abbreviated form leads to ñIIMò/ òIITò/ò IISCò/ô HITò/òAICTEò/òUGCò shall not be 

permitted. Any Institution which is already functioning with the names using the above words 

shall submit its application for approval of revised norms by AICTE, failing which AICTE may 

withdraw its approval. 
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 The above restrictions will not be applicable for those institutions which are established with 

the name approved by the Govt. of India.  

 Name of the ñTechnical Institutionò for which approval is accorded by AICTE shall not be 

changed without the approval of AICTE. AICTE may permit the change of name as per laid 

down procedure.  

 

5.6  Change of name of Society 

 Name of the Society/Trust, Memorandum of Association and rules are not allowed to be 

changed without prior approval of AICTE. 

 

5.7  Institutions Functioning on Temporary Location/Site  

 All Technical Institutions which are functioning in temporary location/site will have to either 

shift to its approved permanent site with proper building(s) and other facilities as per 

requirement, or be closed down from the academic year 2010-2011 and the students 

admitted to such institutions may be shifted to other approved Technical Institutions in 

consultation with concerned State Govt./UT Administration and Affiliating Body. 

 

5.8   Creation of Facilities after the Visit of Expert Committee 

 Creation of facilities/removal of deficiencies/compliance with conditions/ fulfillment of 

requirement by any Technical Institutions after the date of visit of an Expert Committee 

and/or, after a date specified by AICTE, may be communicated to the DTE office time to 

time. 

5.9  Effective Date for approval  

 The Act has no provision for retrospective Approval. All approval for establishment of new 

Institutions/introduction of new courses or programmes in Technical Education/variation in 

Intake capacity and Recognition shall be with prospective effect.  

5.10  Conduct of Courses other than those approved by AICTE in Technical 

Institution(s) 

 

 AICTE approves the Technical Institutions/Courses on the basis of Norms & Standards 

specified for these courses. Since these Norms & Standards specify the minimum 

requirement for establishment of technical institution to run specified courses, any course 

other than those specifically approved by AICTE cannot be run in the same premises 

sharing the same facilities.  

 

5.11 Compliance Report  

 Any compliance report submitted by a Technical Institution indicating creation of 

facilities/removal of deficiencies/conditions/fulfillment of requirement by a specified date may 
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be verified by AICTE. The manner in which such Compliance reports are submitted and the 

method of verification shall be decided by the AICTE.  

 

5.12  Status of Courses not mentioned in Approval Letter 

 If any institution submits application to conduct several courses and AICTE decides, after 

processing the application as per laid down procedure to accord approval for some specified 

courses (s) with specified intake capacity for each course which is/are less than the number 

of courses proposed and/or less than the intake proposed for each course, the course and/or 

the proposed intake for which approval is not accorded, will automatically stand rejected, 

whether a separate Rejection Letter is issued or not.  

 

5.13  Approval received by an Institution after the last date of  Admission 

 Technical Institution which received ñLetter of Approvalò/òLetterò indicating 

introduction of Additional Course(s)/òLetterò indicating variation in intake etc., 

after the State/National Level Central Counseling for admission is over for 

the concerned State/Union Territory or State/National Level admission 

process is completed, such letters will be valid for admission only for the 

subsequent year.  

Year Engg. & Tech. Courses  
 
 
 
 
 
 
 

Maximum Annual Intake for the Institution Maximum Number of courses 

First Year 300 5 

 
(*)  Further increase can be considered after accreditation of the some or all programmes in an 

institution.  

5.14  Excess Admission 

 Excess admission shall not be allowed under any circumstances. In case any excess 

admission is reported to the Council, appropriate penal action will be initiated against the 

institution. 

 

5.15  Penalty Clause 

 Those institutes who have not submitted compliance report by 31 December 2010 (for the 

grant of extension of approval for the academic year 2010-2011) after addressing the duly 

pointed out deficiencies in their respective institutes shall have to pay a penalty of Rs 

10,000/- (Rupees ten thousand only) for submitting the compliance report after the indicated 

cut-off date. 
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5.16  Number of Maximum permissible Courses and Annual Intake 

 Number of course (s) and/or variation in annual intake may be considered with maximum 

limit given below, subject to compliance of all the Norms & Standards of AICTE, by the 

Applicant: 

Year Engg. & Tech. Phar. HMCT Applied Arts& Crafts 

Intake Course Intake Intake Intake 

First year 300 5 60 60 60 

 

5.17 Policy regarding Barrier Free Environment for Physically Disabled Persons 

 In pursuance of the decision taken by the EC in its 46th meeting held on 03/09/2003 the 

Council vide circular F.No. 38-07/legal/2003 dated 29/09/2003 has issued a policy regarding 

barrier free environment for physically disabled persons. 

 

5.18   Tax Deduction at Source (TDS) Certificate 

 The Council vide circular F. UG/Regional/2002-03/01 dated 22/10/2003 informed all technical 

institutions to implement AICTE pay scales to all faculty members. In this regard all technical 

institutions must forward a copy of TDS certificate in respect of income tax deducted from the 

salary of faculties to the Council). 

 
 
6. AICTE NORMS FOR ESTABLISHMENT OF NEW TECHNICAL INSTITUTIONS 
 

(Diploma level courses in Engineering & Technology/Pharmacy/ Hotel Management & Catering 
Technology/Applied Arts & Crafts) 

 

6.1  Intake and Number of Courses. 

 Diploma Level Technical Institution may be started with 5 courses with an intake of 300. The 

class size should be 60 in each discipline. Intake could be increased subject to providing additional 

infrastructure, faculty and other facilities as per the AICTE norms and accreditation of progrmmes. Maximum 

permissible annual intake for the institution and maximum number of courses are as given below, to start 

with for the first year:  

 

 Engineering & Technology Pharmacy HMCT Applied Arts & Crafts 

Intake Courses Intake Intake Intake 

300 5 60 60 60 
  The size of class shall be 60 for each course. 
 
  In order to put the available resources to optimum use, diploma level institutions may start 
courses in the relevant clusters/ groups such as: 
 a. Mechanical Engineering Group. 
 b. Information Technology and Electronics Communication Engineering Group. 
 c. Electrical Engineering Group. 
 d. Civil Engineering and Architecture Group. 
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 e. Hotel Management, Food Technology and Travel and Tourism Group. 
 f. Applied Arts and Crafts Group. 
 g. Pharmacy, Bio-Medical and Lab Technologies Group. 
  

 

6.2 Land Requirements for Establishment of New Technical Institutions. 

Table 1: Land Requirements for Establishment of New Technical Institutions, acre# 

Sr. 
No. 

Category Mega 
Cities* 

Metro cities including 
State Capitals 

Others 

1 Engineering/Technology 1.5* 2.5 
 

5.0 

2 Applied Arts & Crafts 0.70 1.0 
 

2.0 

3 Pharmacy 0.75 1.25 
 

2.0 

4 Hotel Management & 
Catering Tech.  

1.0 1.5 2.5 

 * Mega Cities: Delhi, Kolkatta, Chennai and Mumbai 
# Area inclusive of Hostel facility.  
In hilly areas, including Northeastern states, the land can be at the most in 
three adjacent pieces. 

 

6.3 Built-up Area Requirements 

 

 As per revised norms the instructional area is to be provided @ 5 sq.mt. per student 
irrespective of the location of the institute. In addition to this the circulation area, the 
administrative area or any other area is required to be 4 to 5 sq. mt. therefore, the 
total area required is 10 sq. mt. per student irrespective of the programme/ course 
as per revised norms of AICTE. 

 

 
6.3.1  Administrative Area 
 

Table 3: Area of Administrative offices, sq. meter 
 

Particular  Engg. & 
Tech. 

Pharmacy/HMCT/ App. 
Arts & Crafts 

Principalôs office 30 20 

Strong Room 20 20 

Conference room 100 25 

Reception Office 25 25 

Main office 300 50 

Administrative office 20 20 

Maintenance & Estate office 40 40 

Total 535 200 
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6.3.2  Instructional Area 
 

Table 4: Instructional Area Requirements, Sq. m. 
 

 Engg. & 
Tech.  

Pharmacy HMCT Appl Arts & 
Crafts 

Classrooms, No. 3 1 1 1 

Tutorial rooms, No 2 1 1 1 

Drawing Halls, Area, Sq. m. 175 na na 200* 

Computer Centre, area, Sq. m. 150 150 150 150 

Library, area, Sq. m. 400 100 100 100 

Workshop and 
Labs 

No. See Table 5 4 2 2 

 Area of 
Each, Sq.m  

--- 75 250 66 

 
Area of Each Classroom = 66 Sq. m.; Area of Each Tutorial Room = 36 Sq. m. 
na-not applicable, * Studio. 
 
 
 
6.3.3 Workshop and Lab Area for Engineering & Technology 
 

 

Table 5: Workshop and Lab Area 
 
SN Laboratory Carpet Area, Sq. m. 

 

1. Physics 200 
 

2. Chemistry 175 
 

3. Mechanics and Kinematics 100 
 

4. Materials Testing Strength of Material 200 
 

5. *Electrical Science  
Electronics 
Elect. Engg. 

200 

6. WORKSHOP 900 
 

 TOTAL 1675 
 

 * When these streams are operative then applicable 
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6.4  Experiments: 

 The experimental setups should be arranged as per the requirements of the affiliating Boardôs 

curriculum, and not more than four students to work in an experiment. 

6.5 Requirement of Computers/Software 

 

Table 6: Requirement of Computers/Software 
 

S
N 

Particulars Requirements 
 
 
 

All diploma Programmes 

1. No. of 
Computer 
terminals 

Terminal-Student Ratio = 1:4 

2. Hardware 
specification 

P4 or equivalent Processor, or thin clients supported 
by a powerful server 

4. Relevant 
Licensed 
Software 

At least two system software packages and four 
Application Software Packages 

5. Peripherals Printer: Computer Terminal ratio = 1:10 
 

 
- Library, Administrative Wings and Faculty members should be provided with exclusive 

computing facilities along with LAN and Internet over and above the requirement meant for 
students. 

- Utilization of Open Source Software should be encouraged. 

 

6.6 Library/Books and Journals 

 

Sr. 
No. 

Class of 
Institutions 

No. of Books 
for Tech. 
Subjects 

No. of 
Books for 
Sc. & 
Humaniti
es 

No. of 
Journ
als 

Furniture Full 
Time 
Librar
ian 

Photocopi
er 

  No. of 
Titles 

No. of 
Volumes 

(Volumes)   (No) (No) 

1. Engg & Tech 150 per 
course 

500 per 
course 

500 3 per 
course 

Sufficient 
for Books 
& Seating 
capacity 
for 25% 
of Intake 

1 1 

2. Pharmacy 100 300 - 3 -do- 1 1 
 

3. Hotel Mgt. & 
catering Tech. 

50 500 - 3 -do- 1 1 

4. Applied Arts & 
Crafts 

--- 300 - 3 -do- 1 1 
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For details consult norms, standards and guidelines of All India Council for Technical Education, 
New Delhi and curricula of Punjab State Board of Technical Education. 

 

6.7 FACULTY 

 

S. 
No 

Class of 
Institutions 

Princi
pal 

No. of 
HOD 

No. of  Sr. 
Lecturer 

No. of 
Lecturer 

Total No. of Technical 
Supporting Staff 

  Appoin
ted 

Identif
ied 

Identified Identified Appointed 
+ 

Identified 

Appointed + 
Identified 

1. Engg & 
Tech 

1 1 2 8 12 1 Lab Asstt. for 
each Lab. + 2 
Maintenance Staff 
for the Inst.  

2. Pharmacy 1 - 1 2 4 1 Lab Asstt. for 
each Lab. + 1 
Maintenance Staff 
for the Inst. 

3. Hotel Mgt. 
& catering 
Tech. 

1 - 1 2 4 -do- 

4. Applied Arts 
& Crafts 

1 - 1 2 4 -do- 
 
 

 Teacher student ratio: Diploma level institutions should be provided faculty in 

the teacher student ratio of 1:20. The faculty should  be appointed with approved 

designations, i.e. Heads of Departments, Senior Lecturers and Lectures. Ratio between 

Senior Lecturer and Lecturer should be 1:3. 

 

6.8 Funds 

a) Rs. 50 Lakhs (excluding land and buildings)  

b) Joint Fixed Deposit  Rs. 15 Lakhs 

 
Note: All other facilities shall be provided as per the requirement of curriculum of the concerned State Board of Technical Education/ 

Affiliating Body. 

 

6.9  Other Essential Requirements 

 

Table 9: Essential Requirements 
 
SN Description Engineering & 

Technology 
Pharmacy  HMCT Applied Arts 

and Crafts 

1. Operational 
funds, Rs Lakhs 

15 20 15 10 
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2. Digital Library Four Computers with 
Multimedia facilities, 
duly networked 

Two Computers with Multimedia 
facilities, duly networked 

3. Electrical 
Generator 

25 KVA 5KVA 

4. Studentôs* 
Canteen 

100 Sq. m. 100 Sq. m. 

5. Girls Common 
Room 

100 Sq. m. 100 Sq. m. 

 Boys Common 
Room* 

100 Sq. m. 100 Sq. m. 

6. Scooter Parking 200 Sq. m. 100 Sq. m. 

7 Medical Centre 40 Sq. m 40 Sq. m 

8 Internet facility 
for students and 
faculty 

Band with 510 kbps, 
24X7, 30 nodes 

Band with 510 kbps, 24X7, 15 nodes 

9 Communication 
(language) lab 

Sufficient for 30 students Sufficient for 30 students 

 
 Apart from the above, following are also essential requirements: 
 

¶  Barrier-Free Environment as per the PWD Act. 

¶  Safety provisions including fire and other calamities. 

¶  General Insurance to be provided for the assets against fire, burglary and other  calamities. 

¶  Group Insurance to be provided for the employees. 

¶  A Medical Room and Part Time Medical Officer should be made available. 

 

6.10  Desirable Requirements  

¶ Insurance for students 

 

6.11  Course Duration: 

 For a three-year diploma-engineering programme, teaching should be divided into six 
semesters, each of 15 working weeks (excluding examinations) with a total duration of 180 
working days. 
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MANDATORY DISCLOSURES 

1.1 ENGINEERING/TECHNOLOGY/PHARMACY PROGRAMMES 

The following information is to be given in the Information Brochure besides being hosted on the Institution's 

official Website. 

"The information has been provided by the concerned institution and the onus of authenticity lies 

with the institution and not on AICTE." 

I.  NAME OF THE INSTITUTION 

ü Address including telephone, Fax, e-mail. 

II.  NAME & ADDRESS OF THE DIRECTOR 

ü Address including telephone, Fax, e-mail. 

III.  NAME OF THE AFFILIATING BOARD. 

IV.  GOVERNANCE 

ü Members of the Board and their brief background 

ü Members of Academic Advisory Body 

ü Frequency of the Board Meetings and Academic Advisory Body 

ü Organizational chart and processes 

ü Nature and Extent of involvement of faculty and students in academic affairs/improvements 

ü Mechanism/Norms & Procedure for democratic/good Governance 

ü Student Feedback on Institutional Governance/faculty performance 

ü Grievance redressal mechanism for faculty, staff and students 

V.  PROGRAMMES 

ü Name of the Programmes approved by the AICTE 

ü Name of the Programmes accredited by the AICTE 

ü For each Programme the following details are to be given: 

¶ Name 

¶ Number of seats 

¶ Duration 

¶ Cut off mark/rank for admission during the last three years 

¶ Fee 

¶ Placement Facilities 

¶ Campus placement in last three years with minimum salary, maximum salary and average salary 

ü Name and duration of programme(s) having affiliation/collaboration with Foreign 

Board(s)/Institution(s) and being run in the same Campus along with status of their AICTE approval. 

If there is foreign collaboration, give the following details: 

Details of the Foreign Institution/Board: 

¶ Name of the Board /Institution 

¶ Address 

¶ Website 
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¶ Is the Institution/University Accredited in its Home Country 

¶ Ranking of the Institution/ Board in the Home Country 

 

 

¶ Whether the diploma offered is equivalent to an Indian Diploma? If yes, the name of the agency 

which has approved equivalence. If no, implications for students in terms of pursuit of higher studies 

in India and abroad and job both within and outside the country. 

¶ Nature of Collaboration 

¶ Conditions of Collaboration 

¶ Complete details of payment a student has to make to get the full benefit of collaboration. 

ü For each Collaborative/affiliated Programme give the following: 

¶ Programme Focus 

¶ Number of seats 

¶ Admission Procedure 

¶ Fee 

¶ Placement Facility 

¶ Placement Records for last three years with minimum salary, maximum salary and average salary 

¶ Whether the Collaborative Programme is approved by AICTE? If not whether the Domestic/Foreign 

Institution has applied to AICTE for approval as required under notification no. 37-3/Legal/2005 

dated 16th May, 2005 

VI. FACULTY 

ü Branch wise list faculty members: 

¶ Permanent Faculty 

¶ Visiting Faculty 

¶ Adjunct Faculty 

¶ Guest Faculty 

¶ Permanent Faculty: Student Ratio 

¶ Number of faculty employed and left during the last three years 

 

VII. PROFILE OF DIRECTOR/PRINCIPAL WITH QUALIFICATIONS, TOTAL EXPERIENCE, AGE AND 

DURATION OF EMPLOYMENT AT THE INSTITUTE CONCERNED. 

For each Faculty give a page covering 

1.  Name 

2.  Date of Birth 

3.  Educational Qualification 

4.  Work Experience 

Å Teaching 

Å Research 

Å Industry 

Å Others 

Photograph 

 

 

 

Signature 
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5.  Area of Specializations 

6.  Subjects teaching at diploma Level 

 Post diploma Level 

7.  Research guidance 

 No. of papers published in 

 Masters's    -  National Journals 

 Ph.D.      - International Journals 

      -  Conferences 

8. Projects Carried out 

9.  Patents 

10.  Technology Transfer 

11.  Research Publications 

12.  No. of Books published with details 

VIII.  FEE 

ü Details of fee, as approved by State fee Committee, for the Institution. 

ü Time schedule for payment of fee for the entire programme. 

ü No. of Fee waivers granted with amount and name of students. 

ü Number of scholarship offered by the institute, duration and amount 

ü Criteria for fee waivers/scholarship. 

ü Estimated cost of Boarding and Lodging in Hostels. 

IX. ADMISSION 

ü Number of seats sanctioned with the year of approval. 

ü Number of students admitted under various categories each year in the last three years. 

ü Number of applications received during last two years for admission under Management Quota and 

number admitted. 

X.  ADMISSION PROCEDURE 

ü Mention the admission test being followed, name and address of the Test Agency and its URL 

(website). 

ü Number of seats allotted to different Test Qualified candidates separately [JET (State conducted 

test/Board tests)/Association conducted test] 

ü Calendar for admission against management/vacant seats: 

¶ Last date for request for applications. 

 

¶ Last date for submission of application. 

¶ Dates for announcing final results. 

¶ Release of admission list (main list and waiting list should be announced on the same day) 

¶ Date for acceptance by the candidate (time given should in no case be less than 15 days) 

¶ Last date for closing of admission. 

¶ Starting of the Academic session. 

¶ The waiting list should be activated only on the expiry of date of main list. 



 

 

87 

¶ The policy of refund of the fee, in case of withdrawal, should be clearly notified. 

XI. CRITERIA AND WEIGHTAGES FOR ADMISSION 

ü Describe each criteria with its respective weightages i.e. Admission Test, marks in qualifying 

examination etc. 

ü Mention the minimum level of acceptance, if any. 

ü Mention the cut-off levels of percentage & percentile scores of the candidates in the admission test for 

the last three years. 

ü Display marks scored in Test etc. and in aggregate for all candidates who were admitted. 

 Item No I - XI must be given in information brochure and must be hosted as fixed content in 

the website of the Institution. 

 The Website must be dynamically updated with regard to XII-XV. 

XII.  APPLICATION FORM 

ü Downloadable application form, with online submission possibilities. 

XIII.  LIST OF APPLICANTS 

ü List of candidates whose applications have been received along with percentile/percentage score for 

each of the qualifying examination in separate categories for open seats. List of candidates who have 

applied along with percentage and percentile score for Management quota seats. 

XIV.  RESULTS OF ADMISSION UNDER MANAGEMENT SEATS/VACANT SEATS 

ü Composition of selection team for admission under Management Quota with the brief profiles of 

members (This information be made available in the public domain after the admission process is over) 

ü Score of the individual candidates admitted arranged in order of merit. 

ü List of candidates who have been offered admission. 

ü Waiting list of the candidates in order of merit to be operative from the last date of joining of the first list 

candidates. 

ü List of the candidates who joined within the date, vacancy position in each category before operation of 

waiting list. 

XV.  INFORMATION ON INFRASTRUCTURE AND OTHER RESOURCES AVAILABLE 

 LIBRARY: 

ü Number of Library books/Titles/Journals available (programme-wise) 

ü List of online National/International Journals subscribed. 

ü E-Library facilities 

 LABORATORY: 

 For each Laboratory 

ü List of Major Equipment/Facilities 

ü List of Experimental Setup 

 

 COMPUTING FACILITIES: 

ü Number and Configuration of Systems 

ü Total number of systems connected by LAN 

ü Total number of systems connected to WAN 

ü Internet bandwidth 



 

 

88 

ü Major software packages available 

ü Special purpose facilities available 

 WORKSHOP: 

ü List of facilities available. 

Games and Sports Facilities 

Extra Curriculum Activities 

Soft Skill Development Facilities 

Number of Classrooms and size of each 

Number of Tutorial rooms and size of each 

Number of laboratories and size of each 

Number of drawing halls and size of each 

Number of Computer Centres with capacity of each 

Central Examination Facility, Number of rooms and capacity of each. 

 Teaching Learning process 

ü Curricula and syllabi for each of the programmes as approved by the University. 

ü Academic Calendar of the Board 

ü Academic Time Table 

ü Teaching Load of each Faculty 

ü Internal Continuous Evaluation System and place 

ü Students' assessment of Faculty, System in place. 

 For each Post Diploma programme give the following: 

 i.  Title of the programme 

 ii.  Curricula and Syllabi 

 iii.  Faculty Profile 

SI Name DESIGNATION 

 

B. Subject Teaching 

 

1.    

2.    

3.    

 

ü Brief profile of each faculty. 

Á Laboratory facilities exclusive to the  PD programme 

Special Purpose 

Á Software, all design tools in case 

Á Academic Calendar and frame work 

Á Research focus 

 

List of typical research projects. 

Á Industry Linkage 

Á Publications (if any) out of research in last three years out of masters projects 

Á Placement status 
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Á Admission procedure 

Á Fee Structure 

Á Hostel Facilities 

Á Contact address of co-ordinator of the PD programme 

 Name   : 

 Address : 

 Telephone  : 

 E-mail   : 

NOTE: Suppression and/or misrepresentation of information would attract appropriate penal action. 

 

1.2 APPLIED ARTS AND CRAFTS PROGRAMMES 

The following information is to be given in the Information Brochure besides being hosted on the Institution's 

official Website. 

"The information has been provided by the concerned institution and the onus of authenticity lies 

with the institution and not on AICTE." 

I.  NAME OF THE INSTITUTION 

ü Address including telephone, Fax, e-mail. 

II.  NAME & ADDRESS OF THE DIRECTOR 

ü Address including telephone, Fax, e-mail. 

III.  NAME OF THE AFFILIATING UNIVERSITY 

IV.  GOVERNANCE 

ü Members of the Board and their brief background 

ü Members of Academic Advisory Body 

ü Frequency of the Board Meetings and Academic Advisory Body 

ü Organizational chart and processes 

ü Nature and Extent of involvement of faculty and students in academic affairs/improvements 

ü Mechanism/Norms & Procedure for democratic/good Governance 

ü Student Feedback on Institutional Governance/faculty performance 

ü Grievance redressal mechanism for faculty, staff and students 

V. PROGRAMMES 

¶ Name of the Programmes approved by the AICTE 

¶ Name of the Programmes accredited by the AICTE 

¶ For each Programme the following details are to be given: 

¶ Name 

¶ Number of seats 

¶ Duration 

¶ Cut off mark/rank for admission during the last three years 

¶ Fee 

¶ Placement Facilities 

¶ Campus placement in last three years with minimum salary, maximum salary and average salary 
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ü Name and duration of programme(s) having affiliation/collaboration with Foreign 

University(s)/Institution(s) and being run in the same Campus along with status of their AICTE 

approval. If there is foreign collaboration, give the following details: 

 

Details of the Foreign Institution/University: 

¶ Name of the University/Institution 

¶ Address 

¶ Website 

¶ Is the Institution/University Accredited in its Home Country 

¶ Ranking of the Institution/University in the Home Country 

¶ Whether the degree offered is equivalent to an Indian Degree? If yes, the name of the agency which 

has approved equivalence. If no, implications for students in terms of pursuit of higher studies in 

India and abroad and job both within and outside the country. 

¶ Nature of Collaboration 

¶ Conditions of Collaboration 

¶ Complete details of payment a student has to make to get the full benefit of collaboration. 

ü For each Collaborative/affiliated Programme give the following: 

¶ Programme Focus 

¶ Number of seats 

¶ Admission Procedure 

¶ Fee 

¶ Placement Facility 

¶ Placement Records for last three years with minimum salary, maximum salary and average salary 

ü Whether the Collaborative Programme is approved by AICTE? If not whether the Domestic/Foreign 

Institution has applied to AICTE for approval as required under notification no. 37-3/Legal/2005 

dated 16th May, 2005 

VI. FACULTY 

ü Branch wise list faculty members: 

¶ Permanent Faculty 

¶ Visiting Faculty 

¶ Adjunct Faculty 

¶ Guest Faculty 

¶ Permanent Faculty: Student Ratio 

¶ Number of faculty employed and left during the last three years 

 

VII.PROFILE OF DIRECTOR/PRINCIPAL WITH QUALIFICATIONS, TOTAL EXPERIENCE, AGE AND 

DURATION OF EMPLOYMENT AT THE INSTITUTE CONCERNED 

For each Faculty give a page covering 

1. Name 

2.  Date of Birth 

Photograph 
 
 
 
 
Signature 
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3.  Educational Qualification 

4.  Work Experience 

 Å Teaching 

 Å Research 

 Å Industry 

 Å Others 

5.  Area of Specializations 

6.  Subjects teaching at Diploma Level 

 Å Diploma Level 

7.  Research guidance 

No. of papers published in 

 Masters's    -  National Journals 

 Ph.D.     -  International Journals 

     -  Conferences 

8.  Projects Carried out 

9.  Patents 

10.  Technology Transfer 

11.  Research Publications 

12. No. of Books published with details 

VIII.  FEE 

ü Details of fee, as approved by State fee Committee, for the Institution. 

ü Time schedule for payment of fee for the entire programme. 

ü No. of Fee waivers granted with amount and name of students. 

ü Number of scholarship offered by the institute, duration and amount 

ü Criteria for fee waivers/scholarship. 

ü Estimated cost of Boarding and Lodging in Hostels. 

IX. ADMISSION 

ü Number of seats sanctioned with the year of approval. 

ü Number of students admitted under various categories each year in the last three years. 

ü Number of applications received during last two years for admission under Management Quota and 

number admitted. 

 

X.  ADMISSION PROCEDURE 

ü Mention the admission test being followed, name and address of the Test Agency and its URL 

(website). 

ü Number of seats allotted to different Test Qualified candidates separately [JET (State conducted 

test/Board tests)/Association conducted test] 

ü Calendar for admission against management/vacant seats: 

¶ Last date for request for applications. 

¶ Last date for submission of application. 

¶ Dates for announcing final results. 
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¶ Release of admission list (main list and waiting list should be announced on the same day) 

¶ Date for acceptance by the candidate (time given should in no case be less than 15 days) 

¶ Last date for closing of admission. 

¶ Starting of the Academic session. 

¶ The waiting list should be activated only on the expiry of date of main list. 

¶ The policy of refund of the fee, in case of withdrawal, should be clearly notified. 

XI. CRITERIA AND WEIGHTAGES FOR ADMISSION 

ü Describe each criteria with its respective weightages i.e. Admission Test, marks in qualifying 

examination etc. 

ü Mention the minimum level of acceptance, if any. 

ü Mention the cut-off levels of percentage & percentile scores of the candidates in the admission test 

for the last three years. 

ü Display marks scored in Test etc. and in aggregate for all candidates who were admitted. 

Item No I - XI must be given in information brochure and must be hosted as fixed content in 

the website of the Institution. 

The Website must be dynamically updated with regard to XII-XV. 

XII.  APPLICATION FORM 

ü Downloadable application form, with online submission possibilities. 

XIII.  LIST OF APPLICANTS 

ü List of candidates whose applications have been received along with percentile/percentage score for 

each of the qualifying examination in separate categories for open seats. List of candidates who 

have applied along with percentage and percentile score for Management quota seats. 

XIV.  RESULTS OF ADMISSION UNDER MANAGEMENT SEATS/VACANT SEATS 

ü Composition of selection team for admission under Management Quota with the brief profiles of 

members (This information be made available in the public domain after the admission process is 

over) 

ü Score of the individual candidates admitted arranged in order of merit. 

ü List of candidates who have been offered admission. 

ü Waiting list of the candidates in order of merit to be operative from the last date of joining of the first 

list candidates. 

ü List of the candidates who joined within the date, vacancy position in each category before operation 

of waiting list. 

XV.  INFORMATION ON INFRASTRUCTURE AND OTHER RESOURCES AVAILABLE 

LIBRARY: 

ü Number of Library books/Titles/Journals available (programme-wise) 

ü List of online National/International Journals subscribed. 

ü E-Library facilities 

LABORATORY: 

For each Laboratory 

ü List of Major Equipment/Facilities 

ü List of Experimental Setup 
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ü Status and facilities in Studio/Designing and Art Appreciation and other related 

disciplines/specializations 

COMPUTING FACILITIES: 

ü Number and Configuration of Systems 

ü Total number of systems connected by LAN 

ü Total number of systems connected to WAN 

ü Internet bandwidth 

ü Major software packages available 

ü Special purpose facilities available 

Games and Sports Facilities 

Extra Curriculum Activities 

Soft Skill Development Facilities 

Number of Classrooms and size of each 

Number of Tutorial rooms and size of each 

Number of laboratories and size of each 

Number of drawing halls and size of each 

Number of Computer Centres with capacity of each 

Central Examination Facility, Number of rooms and capacity of each. 

Teaching Learning process 

ü Curricula and syllabi for each of the programmes as approved by the University. 

ü Academic Calendar of the University 

ü Academic Time Table 

ü Teaching Load of each Faculty 

ü Internal Continuous Evaluation System and place 

ü Students' assessment of Faculty, System in place. 

 

For each Post  Dip programme give the following: 

 i.  Title of the programme 

 ii.  Curricula and Syllabi 

 iii.  Faculty Profile 

SI Name DESIGNATION B. Subject Teaching 

SI Name DESIGNATION 
 

B. Subject Teaching 
 

1.    

2.    

3.    

 

ü Brief profile of each faculty. 

¶ Laboratory facilities exclusive to the PG programme 

Special Purpose 

¶ Software, all design tools in case 
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¶ Academic Calendar and frame work 

¶ Research focus 

List of typical research projects. 

¶ Industry Linkage 

¶ Publications (if any) out of research in last three years out of masters projects 

¶ Placement status 

¶ Admission procedure 

¶ Fee Structure 

¶ Hostel Facilities 

¶ Contact address of co-ordinator of the PG programme 

 Name   : 

 Address  : 

 Telephone   : 

 E-mail   : 

NOTE: Suppression and/or misrepresentation of information would attract appropriate  penal 
action. 
 

1.3 HMCT PROGRAMMES 

The following information is to be given in the Information Brochure besides being hosted on the Institution's 

official Website. 

"The information has been provided by the concerned institution and the onus of authenticity lies 

with the institution and not on AICTE." 

I. NAME OF THE INSTITUTION 

ü Address including telephone, Fax, e-mail. 

II.  NAME & ADDRESS OF THE DIRECTOR 

ü Address including telephone, Fax, e-mail. 

III.  NAME OF THE AFFILIATING BOARD 

IV.  GOVERNANCE 

ü Members of the Board and their brief background 

ü Members of Academic Advisory Body 

ü Frequency of the Board Meetings and Academic Advisory Body 

ü Organizational chart and processes 

ü Nature and Extent of involvement of faculty and students in academic affairs/improvements 

ü Mechanism/Norms & Procedure for democratic/good Governance 

ü Student Feedback on Institutional Governance/faculty performance 

ü Grievance redressal mechanism for faculty, staff and students 

V. PROGRAMMES 

ü Name of the Programmes approved by the AICTE 

ü Name of the Programmes accredited by the AICTE 

ü For each Programme the following details are to be given: 

¶  Name 
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¶  Number of seats 

¶  Duration 

¶  Cut off mark/rank for admission during the last three years 

¶  Fee 

¶  Placement Facilities 

¶  Campus placement in last three years with minimum salary, maximum salary and average salary 

ü Name and duration of programme(s) having affiliation/collaboration with Foreign 

University(s)/Institution(s) and being run in the same Campus along with status of their AICTE 

approval. If there is foreign collaboration, give the following details: 

Details of the Foreign Institution/Board: 

¶ Name of the Board/Institution 

¶ Address 

¶ Website 

¶ Is the Institution/University Accredited in its Home Country 

¶ Ranking of the Institution/University in the Home Country 

¶ Whether the degree offered is equivalent to an Indian Degree? If yes, the name of the agency which 

has approved equivalence. If no, implications for students in terms of pursuit of higher studies in 

India and abroad and job both within and outside the country. 

¶ Nature of Collaboration 

¶ Conditions of Collaboration 

¶ Complete details of payment a student has to make to get the full benefit of collaboration. 

ü For each Collaborative/affiliated Programme give the following: 

¶ Programme Focus 

¶ Number of seats 

¶ Admission Procedure 

¶ Fee 

¶ Placement Facility 

¶ Placement Records for last three years with minimum salary, maximum salary and average salary 

ü Whether the Collaborative Programme is approved by AICTE? If not whether the Domestic/Foreign 

Institution has applied to AICTE for approval as required under notification no. 37-3/Legal/2005 dated 

16th May, 2005 

VI. FACULTY 

ü Branch wise list faculty members: 

Å Permanent Faculty 

Å Visiting Faculty 

Å Adjunct Faculty 

Å Guest Faculty 

Å Permanent Faculty: Student Ratio 

ü Number of faculty employed and left during the last three years 
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FACULTY PROFILE: 

For each Faculty give a page covering 

1. Name 

2. Date of Birth 

3. Educational Qualification 

4. Work Experience 

Å Teaching 

Å Research 

Å Industry 

Å Others 

5. Area of Specializations 

6. Subjects teaching at Diploma Level 

Å Post Diploma Level 

7. Research guidance 

No. of papers published in 

Masters's    -  National Journals 

Ph.D.     -  International Journals 

    -  Conferences 

8. Projects Carried out 

9. Patents 

10. Technology Transfer 

11. Research Publications 

12. No. of Books published with details 

VII. PROFILE OF DIRECTOR/PRINCIPAL WITH QUALIFICATIONS, TOTAL EXPERIENCE, AGE AND 

DURATION OF EMPLOYMENT AT THE INSTITUTE CONCERNED 

VIII. FEE 

ü Details of fee, as approved by State fee Committee, for the Institution. 

ü Time schedule for payment of fee for the entire programme. 

ü No. of Fee waivers granted with amount and name of students. 

ü Number of scholarship offered by the institute, duration and amount 

ü Criteria for fee waivers/scholarship. 

ü Estimated cost of Boarding and Lodging in Hostels. 

IX.  ADMISSION 

ü Number of seats sanctioned with the year of approval. 

ü Number of students admitted under various categories each year in the last three years. 

ü Number of applications received during last two years for admission under Management Quota and 

number admitted. 

X.  ADMISSION PROCEDURE 

ü Mention the admission test being followed, name and address of the Test Agency and its URL 

(website). 

Photograph 
 
 
 
 
 
 
Signature 
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ü Number of seats allotted to different Test Qualified candidates separately [JET (State conducted 

test/Board tests)/Association conducted test] 

ü Calendar for admission against management/vacant seats: 

¶ Last date for request for applications. 

¶ Last date for submission of application. 

¶ Dates for announcing final results. 

¶ Release of admission list (main list and waiting list should be announced on the same day) 

¶ Date for acceptance by the candidate (time given should in no case be less than 15 days) 

¶ Last date for closing of admission. 

¶ Starting of the Academic session. 

¶ The waiting list should be activated only on the expiry of date of main list. 

¶ The policy of refund of the fee, in case of withdrawal, should be clearly notified. 

XI  CRITERIA AND WEIGHTAGES FOR ADMISSION 

ü Describe each criteria with its respective weightages i.e. Admission Test, marks in qualifying 

examination etc. 

ü Mention the minimum level of acceptance, if any. 

ü Mention the cut-off levels of percentage & percentile scores of the candidates in the admission test 

for the last three years. 

ü Display marks scored in Test etc. and in aggregate for all candidates who were admitted. 

Item No I - XI must be given in information brochure and must be hosted as fixed content in 

the website of the Institution. 

The Website must be dynamically updated with regard to XII-XV. 

XII.  APPLICATION FORM 

ü Downloadable application form, with online submission possibilities. 

XIII.  LIST OF APPLICANTS 

ü List of candidates whose applications have been received along with percentile/percentage score for 

each of the qualifying examination in separate categories for open seats. List of candidates who 

have applied along with percentage and percentile score for Management quota seats. 

 

XIV.  RESULTS OF ADMISSION UNDER MANAGEMENT SEATS/VACANT SEATS 

ü Composition of selection team for admission under Management Quota with the brief profiles of 

members (This information be made available in the public domain after the admission process is 

over) 

ü Score of the individual candidates admitted arranged in order of merit. 

ü List of candidates who have been offered admission. 

ü Waiting list of the candidates in order of merit to be operative from the last date of joining of the first 

list candidates. 

ü List of the candidates who joined within the date, vacancy position in each category before operation 

of waiting list. 
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XV.  INFORMATION ON INFRASTRUCTURE AND OTHER RESOURCES AVAILABLE 

 LIBRARY: 

ü Number of Library books/Titles/Journals available (programme-wise) 

ü List of online National/International Journals subscribed. 

ü E-Library facilities 

 LABORATORY: 

 For each Laboratory 

ü List of Major Equipment/Facilities 

ü List of Experimental Setup 

ü The Hotel they are attached to/or have access to 

ü Special facility in the Hospitality field 

ü Special facility in the Kitchen/presentation part. 

 COMPUTING FACILITIES: 

ü Number and Configuration of Systems 

ü Total number of systems connected by LAN 

ü Total number of systems connected to WAN 

ü Internet bandwidth 

ü Major software packages available 

ü Special purpose facilities available 

Games and Sports Facilities 

Extra Curriculum Activities 

Soft Skill Development Facilities 

Number of Classrooms and size of each 

Number of Tutorial rooms and size of each 

Number of laboratories and size of each 

Number of drawing halls and size of each 

Number of Computer Centres with capacity of each 

Central Examination Facility, Number of rooms and capacity of each. 

Teaching Learning process 

ü Curricula and syllabi for each of the programmes as approved by the University. 

ü Academic Calendar of the University 

ü Academic Time Table 

ü Teaching Load of each Faculty 

ü Internal Continuous Evaluation System and place 

ü Students' assessment of Faculty, System in place. 

 

For each Post Diploma programme give the following: 

i. Title of the programme 

ii. Curricula and Syllabi 

iii. Faculty Profile 
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SI Name DESIGNATION 
 

B. Subject Teaching 
 

1.    

2.    

3.    

 

ü Brief profile of each faculty. 

¶ Laboratory facilities exclusive to the PG programme 

Special Purpose 

¶ Software, all design tools in case 

¶ Academic Calendar and frame work 

¶ Research focus 

List of Typical Research Projectgs 

¶ Industry Linkage 

¶ Publications (if any) out of research in last three years out of masters projects 

¶ Placement status 

¶ Admission procedure 

¶ Fee Structure 

¶ Hostel Facilities 

¶ Contact address of co-ordinator of the PG programme 

 Name   : 

 Address   : 

 Telephone  : 

 E-mail   : 

Note: Suppression and/or misrepresentation of information would attract appropriate penal action. 
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gzikp ;oeko 
seBheh f;fynk ns/ T[d:'fr f;ybkJh  ftGkr,  

( seBheh f;fynk ;qkyk ^ 2 )  
 
     dcsoh j[ew  
 
   seBheh f;fynk ns/ T[d:'fre f;ybkJh ftGkr, gzikp nXhB ub oj/ seBheh f;fynk 

ndkfonK ftu b?euokoK $ ;jkfJe gq'c?;o $ gq'c?;o$doik ^ 3 $ doik^4 dhnK fB:[eshnK ;pzXh j[ew fwsh 11 d;zpo, 

1997 okjhA ikoh ehs/ u'D bJh eokJhN/ohnK j/m fby/ nB[;ko ;'X e/ fB;afus ehsk iKdk j? L^ 

 

(1) fJzNoftT{ tk;s/ ;Zd/ ikD tkb/ T{whdtkoK dh frDsh  

fJj j/m nB[;ko j't/rh L  ̂

ykbh nk;kwhnK dh frDsh .  fJzNoftT{ bJh p[bkJ/ ikD tkb/ T{whdtkoK dh frDsh.  

1  nk;kwh bJh   5  T{whdtko 

2 nk;kwh bJh   8  T{whdtko  

3H nk;kwh bJh   12 T{whdtko 

4H nk;kwh bJh   14 T{whdtko 

5H nk;kwh bJh   16 T{whdtko 

6H nk;kwh bJh   18 T{whdtko  

  ns/ fJ ; s' nZr/ jo/e tXhe nk;kwh bJh fszB T[whdtko gqsh nk;kwh nB[;ko Gkt fJj fe i/eo 10 

nk;kwhnK jB sK 30 T[whdtko ;Zd/ ikDr/ . 

 

(2) BzpoK dh tzv L 

 fJj j/m fby/ nB[;ko j't/rh L  

(T)  b?euoko (fJziL)    b?euoko (BkB fJziL) 
 
 :'rsk      e[Zb Bzpo   :'rsk                e[Zb Bzpo
 HHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHH 
 phHJhH   50   n?wHJ/$n?wHn?;H;hH         50 

 n?wHJhH   05   HHHHHHHHHH 

 ghHn?uHvhH  05   ghHn?uHvhH   10 

 siopk    10   siopk     10 

 n?e;Nok feT[oheb 05   n?e;Nok feT[oheb  05 

 n?eNhftNhia     n?eNhftNhia 

 fJzNoftT{  20   fJzNoftT{   20 

 ns/ ofiT{w   05   ns/ ofiaT{w   05 

        HHHHHHHHHHHHH          HHHHHHHHHHHHHHH 
  e[Zb Bzpo 100   e[Zb Bzpo   100 

     HHHHHHHHHHHHH          HHHHHHHHHHHHHHH
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      (2) 
 

(n)  gq'c?;o$;jkfJe gq'c?;o (fJziL)   gq'c?;o$;jkfJe gq'c?;o (BkB fJziL) 
 :'rsk      e[Zb Bzpo   :'rsk                e[Zb Bzpo 
 HHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHHH 
 phHJhH    50  n?wHJ/$n?wHn?;H;hH         50 

 n?wHJhH    05  HHHHHHHHHH 

 ghHn?uHvhH   05  ghHn?uHvhH   10 

 siopk     10  siopk     10 

 n?e;Nok feT[oheb  05  n?e;Nok feT[oheb  05 

 n?eNhftNhia     n?eNhftNhia 

 fJzNoftT{   20  fJzNoftT{   20 

 ns/ ofiT {w   05  ns/ ofiaT{w   05 

  ^^^^^^^^          ^^^^^^^^  
  e[Zb Bzpo       100  e[Zb Bzpo      100  
                  ^^^^^^^^          ^^^^^^^^   
 
(J)  doik^ 3 Nhfuzr $;g'oNfNzr $ N?eBheb ;Nkc 

 xZN' xZN w[ZqYbh ftfdne :'rsk      50 

 ( J/HnkJhH;hHNhHJhH dhnK rkJhv bkJhBK nB[;ko) 

 siopk         10 

 T[u/oh :'rsk       05 

 n?e;Nok feT{oheb n?eNhftNhia     05  

 gq?eNheb $ foNB N?;N      10 (gZdth nB{;ko) 

 fJzNoftT{       20 

        ^^^^^^^^^^^^  
     e[Zb Bzpo   100    
        ^^^^^^^^^^^^  
(;)  eboe$;N?B'NkJhfg;N$;N?B'rqkco L  

 xZN' xZN w[ZqYbh ftfdne :'rsk 

 ( iwk 2 gk; j't/.)        25 

 I/eo phHJ/H$phHn?;H;hH$phHekwH$fvroh gk; j't/ sK j'o tkX{ Bzpo 05 

 g';N rqo?i{J/N gk; j't/ sK j'o tkX{ Bzpo     05 

siopk  tk;s/         05 

 fJzNoftT{        10 

 pkeh N?;N  

1) nzro/iah NkJhfgzr$;akoNj?Av )     50 

2) gzikph NkJhfgzr$;qkoNj?Av  ) 

            ^^^^^^^^^  
                 e[Zb Bzpo  100  

    ^^^^^^^^^  



 

 

102 

3 

(j)  doik ^ 4 eowukoh  

 (1) xZN' xZN w[ZqYbh ftfdne :'rsk     50 

  ( fwvb gk; )  

 (2) i/eo d;thA gk; j't/ sK j'o tkX{ Bzpo     10 

 (3) T[u/oh ftfdnZe :'rsk       10 

 (4) j'o j[Bo fit/A fe NkJhg dh ikDekoh, rZvh ubkT{Dk nkfd  05 

 (5) fJzNoftT{       25 

              ^^^^^^  
            e[Zb Bzpo      100 
              ^^^^^^  
(e)  doik ^ 4 seBheh eowukoh  

 
(1)  xZN' xZN w[ZqYbh ftfdne :'rsk ( d;thA gk; )    40 

(2)  i/eo iwK 2 gk; j't/ sK j'o tkX{ Bzpo     10 

(3) i/eo n?BHNhH;hH$nkJhHNhHnkJhH :'rsk gqkgs j't/ sK j'o  10 

 tkX{ Bzpo . 

(4) i/eo ;hHNhH;hH$ngo?fNf;ag j't/, sK j'o tkX{ Bzpo   10 

(5) N?;N$gq?eNheb       10 

(6) n?e;Nok feT{oheb n?eNhftNhia     05 

(7) siopk         05 

(8) fJzNoftT{       10 

              ^^^^^^  
       e[zb Bzpo  100 
              ^^^^^^  

(3) w[ZYbh :'rsk tk;s/ Bzpo d/D dk Yzr 
 
 jo/e nk;kwh bJh w[ZYbh :'rsk fit/A fe phHJhH$n?wHn?;H;h nkfd tk;s/ tZX s' tZX Bzpo 50 j'Dr/ ns/ T[j w[ZYbh 

:'rsk dh fvroh ftu gqkgs ehs/ e[b # BzpoK d/ fj;kp Bkb gqsh;as o{g ftu brkJ/ ikDr/ . T[dkjoD ti'A i/ fe;/ 

T[whdtko B/ nkgDh w[ZYbh :'rsk ftu 63# Bzpo gqkgs ehs/ jB sK T[; dh w[ZYbh :'rsk d/ BzpoK ftu' 31H5 Bzpo fds/ 

ikDr/ ns/ i/ fe;/ B/ w[ZYbh :'rsk ftu 8 2# Bzpo bJ/ jB sK T[; B{z fJzNoftT{ ftu 41 Bzpo fds/ ikDr/ . fJj Yzr (2) 

(J) ns/ (;) tk;s/ th ngDkfJnk ikt/rk .  

 
(4) T[u/oh :'rsk tk;s/ Bzpo 
 

T[u/oh :'rsk tk;s/ Bzpo w[ZYbh :'rsk s' tZy j'Dr/ ns/ T[j th T[go'es g?ok (3) nB[;ko fdZs/ ikDr/.  
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4 

(5) siop/ bJh f BoXkos ehs/ 10 BzpoK dh tzY 

siop/ bJh fBoXkos ehs/ 10 BzpoK dh tzY ;g;aN ehsk iKdk j? fe jo g{o/ ;kb bJh 2 Bzpo j'Dr/ ns/ i/eo 

siopk 6 wjhB/ iK T[;s' xZN j't/rk sK ftukfonk BjhA ikt/rk ( to be ignored ) go i/eo siopk 6 wjhB/ s' tZX 

j't/ (Gkt fJe jcsk jh tZ X j't/) sK T[j g{ok ;kb wfBznk ikt/rk .  

(6) n?e;Nok feT{oheb n?eNhftNhia L 

 n?e;Nok feT{oheb n?eNhftNhia d/ 5 BzpoK dh tzY j/m nB[;ko j't/rh L  

(T)    i/eo e"wh iK nzso ok;aNoh gZXo T[Zs/ fe;/ th y/v $ n?BH;hH;hH $ j'o n?eNhftNhia ftu Gkr fbnk j't/ sK 

g{o/ 5 Bzpo . 

(n)  i/eo I'Bb gZXo T[Zs/ Gkr fbnk j't/ iK fJzNo ;N/N iK fJzNo :{fBtof;Nh gZXo T[Zs/ Gkr fbnk j't/ sK 

03 Bzpo j'Dr/ .  

(J)  i/eo nzso fibk (fJzNo fv;fNqeN) gZXo s/ Gkr fbnk j? sK fJ; dk 1 Bzpo j't/rk .  

(;)  ;jkfJe gq'c?;o $ gq'c?;o tk;s/ n?e;Nok feT{oheb n?eNhftNhia d/ gzi BzpoK dh tzY tZyo/  ns/ j/m 

fby/ Yzr Bkb j't/rh L 

 i/eo fe;/ nfXekoh dh fBrokBh j/m e'Jh Nhw e"wh gZXo sZe fjZ;k b?adh j? sK T[;B{z 5 Bz[po 

fds/ ikDr/ ns/ i/eo I'Bb gZXo iK fJzNo;N/N gZXo sZe g[ZiD sZe ;cb j[zdh j? sK 03 Bzpo 

fdZs/ ikDr/. i/eo fJzNo :{fBtof;Nh gZXo sZe fjZ;k b?Adh j? sK T[;B{z 01 Bzpo fdAZsk ikt/rk 

.   

(7) ofiaT{qw tk;s/ Bzpo d/D dk Yzr L 

 fJzNoftT{ d/ Bkb Bkb 05 Bzpo ofiaT{w (Resume) fbyD tk;s/ oZy/ rJ/ jB . fJ; Yzr nB[;ko jo/e T[whdtko 

dk fJzNoftT{ b?D T[gozs T[;B{z gzi ;Zs fwzN tk;s/ d{i/ ewo/ ftu G/Ia e/ fJj fejk ikt/rk fe T[j fJzNoftT{ ftu 

j'Jh rZbpks dk ;ko fby/ . T[whdtko fbysh ;ko tkg; fJzNoftT{ ew/Nh e'b d/t/rk ns/ fJZe w?po T[; ;ko B{z 

pkeh d/ w?ApoK B{z gV e/ ;[Dkt/rk . fco ew/Nh d// ;ko/ w?Apo 05 BzpoK  ftu'A fdZs/ ikD tkb/ BzpoK dk c?;bk eoe/ 

T[; ;ko gZso T[Zs/ fJj Bzpo doi  eo d/Dr/ . fJ; Yzr Bkb T[whdtko dh wkBf;e ;fEsh, nboNB?; ns/ 

nkgDh rZb efjD dh IaKu pko/ nzdkiak brkfJnk ik ;e/rk ns/ fJzNoftT{ dk foekov th pD ikt/rk .  

(8) fJj th ;g;aN ehsk iKdk j? fe  fJ; eokfJN/ohnk ftu fe;/ th fe;w dh e'Jh S{N BjhA fdsh ik ;edh .  e/tb 

;oeko d/ gZXo T[s/ jh fJ; ftu ;'X $ spdhbh ehsh Ik ;e/rh . ikoh j'D dh fwsh s' fJj jdkfJsK s[ozs bkr{ j' 

rJhnK ;wfMnK ikD . fJ; ;pzXh gfjbK ikoh j'fJnK ;kohnK jdkfJsK oZd ehshnK iKdhnK jB .  

 

         ;jh  
fwsh uzvhrVQ          n?BHn?;H osB, 
7 i[bkJh, 1998            gqw[Zy ;eZso, gzikp ;oeko, 
              seBheh f;fynk ns/ T[d:'fre f;ybkJh  ftGkr.  
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BzL 2$53$98^2sf;^2$4381^90  fwsh uzvhrVQ 7 i[bkJh , 1998 
 
 fJ; dk fJZe T[skok j/m fbfynK B{z ;{uBK$:'r ekotkJh fjZs G/fink iKdk j? L 

1) vkfJo?eNo seBheh f;fynk ns/ T[d:'fre f;ybkJh ftGkr, gzikp uzvhrVQ 
2) tkJh; uK;bo, gzikp seBheh :[Bhtof;Nh, ibzXo .  
3) u/now?B, gzikp ;N/N p'ov nkc seBheh f;fynk ns/ T[d:'fr f;ybkJh, gbkN BzL 3, ;?eNo 36 J/ , 

uzvhrVQ . 
4) vkfJo?eNo ng?e; T[dfwns ns/ tgko ftek; ;z;Ek, gzikp, e'mh Bzl 439, ;?eNo  35 J/, uzvhrVq .  
5) fgzq;hgb, frnkBh i?b f;zx ekbi nkc fJziL ns/ N?eBkb'ih, pfmzvk . 
6) fgqz;hgb, ;ajhd Grs f;zx ekbi nkc fJziL ns/ N?eBkb'ih, fco'iag[o .  
7) fgqz;hgb  vkL phHnkoHnzp/deo ohiaBb  ekbi nkc fJziL ns/ N?eBkb'ih, ibzXo .  
8) fgqz;hgb, p/nzs ekbi nkc fJziL ns/ N?eBkb'ih, r[odk;g[o . 
9) ;ko/ fgqz;hgb, ;oekoh pj[seBhehnK gzikp . 
10) ;ko/ fgqz;hgb, T[d:'fre f;ybkJh ;z;EKtK, gzikp .  
 
 

ihHvhH I[B/ik , 
;[gov?AN 

 
  fJ; dk fJe T[skok, gqw[Zy ;eZso gzikp ;oeko, ftZs ftGkr, ;eZso gzikp ;oeko, gq';'Bb ns/ 
gqpzXdh ;[dko ftGkr, ns/ gqw[Zy ;eZso, gzikp ;oeko, GbkJh ftGkr, B{z ;{uBK ns/ :'r ekotkJh fjZs G/fink iKdk j? . 
 
         ;[gov?AN 
;/tk fty/,  
 

1) gqw[Zy ;eZso, gzikp ;oeko, fts ftGkr,  
2) ;eZso, gzikp ;oeko, g q';'Bb ns/ gqpzXdh ;[dko ftGkr . 
3) gqw[Zy ;eZso, gzikp ;oeko, GbkJh ftGkr,. 

 
nzLftLgLBzL2$53$98^2Lsf;^2$4391^93Lfwsh uzvhrVQ 7 i[bkJh, 1998 
 
BzL2$53$98^2Lsf;^2$4394^96Lfwsh uzvhrVQ 7 i[bkJh, 1998 
 
 fJ; dk fJe T[skok j/m fbfynK B{z ;{uBK fjs G/fink iKdk j? L 
 
 1H fBih ;eZso $ seBheh f;fynk wzsoh , gzikp .  

2H fBih ;eZso $ gqw[Zy ;eZso, seBheh f;fynk ns/ T[d:'fre f;ybkJh ftGkr, gzikp .  
3H fBih ;jkfJe $ ft;a/; ;eZso , seBheh f;fynk ns/ T[d:'fre f;ybkJh ftGkr, gzikp.  
 
        ;[gov?AN 

 



 

 

105 

 

 

 

 

 
 
 
 
 
 
 

Chapter-5 (Manual-4) 
 

Particulars of any arrangement that exists for consultation 

with, or representation by, the members of the public in 

relation to the formulation of its policy or implementation 

thereof 
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5.1  Whether there is any provision to seek consultation/participation of public or 
 its representatives for formulation of policies? If there is, details of such 
 policy in following format. 

 
 
 

Sr. 
No. 

Subject/Topic Is it 
mandatory 
to ensure 
public 
participation 
(Yes/No) 

Arrangements 
for seeking 
public 
participation 

1 Community Polytechnics scheme (Direct Central 

Assistance Scheme) 

 

 

Yes Ministry of Human 
Resources and 
Development, 
New Delhi. 

 
 
5.2 Whether there is any provision to seek consultation / participation of 

public or its representatives for implementation of policies? If there is, 
details of provisions in following format. 

 
 

Sr. 
No. 

Subject/Tople Is it mandatory 
to ensure 
public 
participation 
(Yes/No) 

Arrangements 
for seeking 
public 
participation 

 Community Polytechnics scheme (Direct Central 

Assistance Scheme) 

  
Monitoring of progress of this scheme will ensure 

that the objectives are being realised constantly and 

no deviation is taking place. To ensure its proper 

implementation of the Scheme of Community 

Polytechnics it shall be monitored at four different 

levels i.e.  

(i)  Polytechnic Level ( Executive Committee) 

(ii) State Level( Review Committee) 

(iii) Regional Level (Advisory Committee) 

(iv) Central Government Level (Ministry of Human 

Resource Development, Govt. of India). 

 Yes As per guidelines 
specified by 
Ministry of Human 
Resources and 
Development, 
Govt. of India, 
New Delhi. 
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Chapter-6 (Manual-5) 
 

A statement of the categories of documents that are held by it 
or under its control 
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6.1 Use the format given below to give the information about the official 

documents. Also mention the place where the documents are available 
for e.g. at secretariat level, directorate level, others.  

 
Sr.
No. 

Category of the 
document 

Name of the document 
and its introduction in 
one line 

Procedure to 
obtain the 
document 

Held by/ 
under control 
of 

1 Personal file The personal file 
contains noting and 
correspondence in 
respect of the 
official/officer  

No provision to 
give the document. 

Head of Office 

2 Service Book The service book 
contains posting records 
in respect of the 
official/officer 

Duplicate copy of 
the service book 
can be given on 
request. 

D.D.O. 

3 Annual 
Confidential 
Reports 

Annual Confidential 
Reports contain 
performance of the 
official/officer  

Annual 
Confidential Report 
of concerned can 
be given on 
request  

Head of the 
department 

4 Ledgers 
containing GPF 
accounts of 
every 
officer/official. 

These documents 
contain monthly 
subscription account of 
every official/officer 
towards provident fund 

Annual Statement 
containing balance 
at the end of 
financial year is 
given to every 
officer/official 

D.D.O. 

5 Cash book  Cash book contains 
receipts/ disbursement 
of the office 

No provision to 
give the document. 

D.D.O. 

6 Stock register Stock register contains 
inventory of articles 

No provision to 
give the document. 

D.D.O. 

7 Policy files Policy files contain 
important letters and 
circulars issued by 
different authorities. 

Policy instructions 
are circulated for 
the information of 
all. 

Head of Office 

8 Roster registers Roster registers contain 
information regarding 
reservation made on the 
basis of policies 
instruction of the Govt. 

No provision to 
give the document. 

Appointing 
authority 
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Chapter-7 (Manual-6) 

A Statement of boards, councils, committees and others 
bodies constituted as its part 
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7.1  Information on Boards, Councils, Committees and Other Bodies related to the 
 public authority in the following format. 

 
 Type of affiliated body 

 I)       All India Council for Technical Education. 

II)      Punjab State Board of Technical Education. 

III)     Punjab Technical University. 

 

 Name and address of affliated body.  

 

I)      All India Council for Technical Education 

                   I.G. Sports complex, I.P. Estate, New Delhi-110002. 

 

 Brief Introduction. 

 

  It was a establish in 1987 with a view to the proper planning and                  

  coordinated development of the Technical Education System through out the 

  Country, the promotion of qualitative improvement of such education           

  in relation to planned quantitative growth and the regulation and proper       

  maintenance of norms and standards in the Technical                                   

  Education System and for matters connected there with. 

 

 Objective/main activites. 

 

  To improve upon the present technical education system and incorporate the 

  aforesaid observations one major step would be to modify the engineering 

  curriculum with the following main objectives: 

1) Greater emphasis on design oriented teaching, teaching of design 

methodologies, problem solving approach. 

2) Greater exposure to industrial and manufacturing processes. 

3) Exclusion of outdated technologies and inclusion of the new appropriate and 

emerging technologies. 
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4) Greater input of management education and professional communication 

skills. 

  Role of affiliated body - Advisory. 

 

 Structure and member composition 

 

1)  Dr. R.A.Yadav, Vice Chairman. 

2)  Pro. S.S. Katiyar, Chairman, North Regional Committee. 

3)  Dr. E.Balagurusamy, Chairman South Regional Committee. 

4)  Dr. S.D. Awale, Chairman Westen Regional Committee. 

5)  Dr. N.R.Banerjea, Chairman Easten Regional Committee. 

6)  Pro. Ashok Ranjan Thakur, Chairman, AIB-VE 

7)  Pro. Y.Venkatrami Reddy,  Chairman, AIB-TE 

 

  Head of the body - Pro. Damodar Acharya, Chairman, A.I.C.T.E. 

 

II) Punjab State Board of Technical Education. Plot No.1, Sector -36 A, 

 Chandigarh. 

 

 Brief Introduction 

 

The Punjab State Board of Technical Education & Industrial Training is an 

autonomous statutory authority created under ñThe Punjab State Board of 

Technical Education & Industrial Training 1992 Actò for regulating and 

controlling academic standards in Institutes of Technical Education and 

for making admissions & conducting examinations in Polytechnics and 

Industrial Training Institutes. 

 

 Activities of the Board 

 

The Board is carrying out the following major activities:- 

1. Admission. 

2.  Registration of students. 
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3. Conduct of Examination. 

4. Certification of the pass out students. 

5. Revision of Curricula. 

 

 Structure and member composition. 

 

       The Board has four statutory committees: 

 

1. Examination Committee: This committee assists in framing the 

policies regarding the conduct of examination. 

2. Affiliation and Accreditation Committee: This Committee deals with the 

affiliation of the new institutes and approval of new courses in the 

existing institutes. 

3. Finance Committee: The activities of this committee relates to 

allocation of budget and other financial policies of the Board. 

4. Academic Committee: This committee deals with the framing of 

curricula for the new courses, revision of curricula of the existing 

courses and monitoring the implementation of curricula in the 

institutions. 

 

III) Punjab Technical University. 

Lodowali Road,  Jalandhar. 

 

   Brief Introduction: 

 

Punjab Technical University (PTU) was established by an act of State 

legislature on 16th Jan 1997, to promote Technical, Management & 

Pharmaceutical education in the State at the degree level and above. 

The University has the mandate to set up centres of Excellence in 

Emerging Technologies and for promoting Training, Research & 

Development in these areas. 
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Activities: 

 

One of the main focus of the University at this time is in the area of 

professional & skill oriented technologies to the masses. The 

University has undertaken the task of training students to help in the 

development of skilled manpower in this sector in the country in 

general and in the State particular. With this goal in mind, the 

University is promoting a number of courses in different stream in 

regular as well as distance education programmes. 
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Chater-8 (Manual-7) 
 

The names, designations and other particulars of the Public 
Information Officers 
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8.1 Contact information about the Public Information Officers, Assistant 

Public Information Officers and Departmental Appellate Authority of the 
Public authority in the following format. 

 

Name of the Public Authority: 

 

Assistant Public Information Officers: 

 

Sr. 
No. 

Name  Designation S.T.D. 
Code 

Ph. No. Fax Email Address 

    Office Home    

1 Sh. 
Balwinde
r Singh 

Assistant Public 
Information 
Officer 

0172 5022342 - 5022333 - Director 
Tech. 
Edu. and 
Ind. Trg. 
Plot No. 
1 Sector-
36 A, 
Chd. 

 

State Public Information Officers: 

 

Sr. 
No. 

Name  Designation S.T.D. 
Code 

Ph. No. Fax Email Address 

    Office Home    

2 Smt. 
Monica 
Bansal 

State Public 
Information 
Officers 

0172 5022339 9872663
243 

5022333 monicab
nsl@yah
oo.co.in 

Director 
Tech. 
Edu. and 
Ind. Trg. 
Plot No. 
1 Sector-
36 A, 
Chd. 

 

Department Appellate Authority: 

 

Sr. 
No. 

Name  Designation S.T.
D. 
Code 

Ph. No. Fax Email Address 

    Office Home    

1 Sh. 
Naresh 
Nagpal  
 

Appellate 
Authority 

0172 5022333 2687087 5022333 nagpalnaresh
@yahoo.com 

Director 
Tech. 
Edu. and 
Ind. Trg. 
Plot No. 1 
Sector-36 
A, Chd. 




